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PART |

INTRODUCTION

The purpose of this Circular is to present the latest returns and instructions, directives and
interpretations thereof, to all banking institutions. The objective of the directives and interpretations
is to provide guidance on the basic principles to be applied when completing the statutory returns

and to provide instructions on the caption on each line item and column on the returns.

All the prescribed returns shall reflect the management accounts as presented to the senior
management and board of a bank. In the event of conflict between the instructions prescribed in this
circular and the manner in which the management accounts of the bank concerned are completed,
the banking institution is welcome to report amounts differently, provided that a detailed explanation

on the difference is furnished together with the relevant return, to this office.

The definitions or terms used within this document are as defined in the Act and/or the relevant

Determinations, or as reasonably implied by contextual usage.

PART Il

GENERAL INSTRUCTIONS

a) Close of Business

The term "close of business" refers to the time established by the reporting banking institution as
the cut-off time for receipt of work for posting transactions to its general ledger accounts for that day.
The time designated as the close of business should be reasonable and applied consistently. The
posting of a transaction to the general ledger means that both debit and credit entries are recorded

as of the same date.

In addition, entries made to general ledger accounts in the period subsequent to the close of
business on the reporting date that are applicable to the period covered by the returns (e.g.,
adjustments of accruals, posting of items held in suspense on the report date to their proper
accounts, and other month-end adjusting entries) should be reported in the returns as if they had

actually been posted to the general ledger at or before the cut-off time on the reporting date.




With respect to deposits received by the reporting banking institution after the cut-off time for posting
them to individual customer accounts for a reporting date, but which are nevertheless posted in any
manner to the reporting banking institution's general ledger accounts for that reporting date
(including, but not limited to, through the use of one or more general ledger contra accounts), such

deposits must be reported in returns pertaining to that reporting date.

Reporting Date

The term "Reporting Date" as referred to in this document shall mean the date determined by the
Bank as the cut-off date for reporting of balances, transactions or events on the specified returns or
reports. Except for the Minimum Liquid Assets Requirement (BIR 610) which shall be reported
covering the compliance periods commencing the 15™ of the month to which the return relates up to
the 14" of the following month, all other monthly returns and reports shall be reported as at or for
the period covering up to the end of each calendar month. For returns and reports submitted at
quarterly intervals, the reporting date shall be the 31st of March and December and the 30" June
and September. For returns and reports submitted at semi-annual and annual intervals, the reporting
dates shall be the 30" of June and 31st of December respectively. Otherwise, the reporting date

shall be as and when the transaction or event happens.

Frequency of Reporting

Returns are required to be submitted monthly by all banking institutions except for the following

returns, which are required on a less frequent basis:

Quarterly

BIR 108 - Customer Complaints

BIR 170 - Country Risk

BIR 301 - Information Security Part B

BIR 401 - Capital Adequacy Requirements Basel Il
BIR 401A - Capital Adequacy Requirements Basel Il
BIR 501 - Credit Risk return

BIR 511 - Single Borrower and Concentration Risk
BIR 520 - Interbank Exposures

BIR 631 - Interest Rate Risk in the Banking Book




Half Yearly

BIR 150 - Investments and Interest Held

BCR 009 — Intra-Group Exposures and Transactions
BCR 010 — Group Members

Yearly
BIR 130 - Bank Charges and Fees
BIR 140 - Shareholders of Banks/Controlling Companies

Daily
BIR 611A and B- Daily Liquidity Return

In addition, the following information is to be rendered annually:
e Audited Annual Financial Statements
e Management letter
e Audited returns and
e Proof of insurance cover

¢ Information Security Self - Assessment

As and When
BIR 301 (A) - Information Security

Preparation of the Returns and Reports

Banking institutions are required to prepare returns and statutory reports in accordance with these

instructions and directives. All returns and reports shall be prepared in a consistent manner.

The banking institution's financial records shall be maintained in such a manner and scope so as to
ensure that the returns and statutory reports can be prepared and submitted in accordance with
these instructions and directives and reflect a fair presentation of the banking institution's financial

condition and results of operations.

Questions and requests for interpretations of matters appearing in any part of these instructions and
directives should be addressed to the Head of the Banking Supervision Department. Regardless of

whether a banking institution requests an interpretation of a matter appearing in these instructions,




when the Bank’s interpretation of the instructions differs from the banking institution's interpretation,

the Bank may require the banking institution to prepare its returns and reports in accordance with

the Bank’s interpretation and to revise returns and reports previously submitted.

Certification for submission of statutory returns

The BSD has two methods of submitting regulatory returns. Following the digitization introduced by

the Bank, most of the regulatory returns will be submitted on a portal. Nonetheless, the following

regulatory returns will be submitted through an email/electronic copy.

Banking Institutions:

Quarterly submissions

e BIR: Report on Fraud and Economic Crime

Half yearly submissions

e BIR-150: Investments and Interest Held
e BIR-009: Intragroup exposures and transactions

e BIR-010: Group members

Yearly submissions

e BIR-130: Bank charges and fees

¢ BIR-140: Shareholding in a banking institution / controlling company

Electronic copy/email

The regulatory returns to be submitted trough the electronic copy-/email should accompanied by the
BSD 999. This form shall be signed and certified by the principal officer and the chief accounting
officer of a reporting banking institution in respect of each return indicated on the said form, whether
such a return is rendered on hardcopy format or by way of an electronic transfer facility. A duly

completed, signed and certified form BSD 999 shall accompany every set of statutory returns.




In the event that the Principal Officer and/or Chief Accounting Officer is not available to sign a
completed form BSD 999, the designated officer performing the relevant function shall sign the form
BSD 999 in an acting capacity and not on behalf of the absent Officer.

The furnishing of the returns referred to in this document, whether by way of the completion of the
prescribed forms or by electronic means, shall be done at the intervals indicated in this document,

and such returns shall be forwarded to the Office of Banking Supervision at the Bank of Namibia.

Specimen Signatures

As a form of control, the banking institutions shall be required to submit a list of specimen signatures
of its Principal Officer and Chief Accounting Officer as well as the officers designated to prepare and
submit returns in the absence of such Officers, on or before 21% January each year or after any

change in the designated Officers.

Submission of the Returns and Reports

Each banking institution must submit its returns and reports in the manner and format prescribed by

the Bank from time to time.

Each banking institution is responsible for ensuring that the return used on each reporting date is
the appropriate form for the banking institution to use and reflects fully and accurately the item
reporting requirements for that reporting date, including any changes that may be made from time

to time.

Navigating the automated system

Automated System reporting

The regulatory returns shall be prepared by designated officer of the reporting banking institution.
Thereatfter, the regulatory returns shall be reviewed and submitted by the chief accounting officer or
the designated officer performing the relevant function. The chief accounting officer of a banking

institution or a delegated officer is attesting the correctness by submitting the regulatory returns.




Power Forms is accessed through the Power EAS Login portlet.

C A Notsecwe | hiigs)//bonspuatpe01.bon comnaroot/web/guest/tog:

Bank of Namibia§

Create New Account

Sign In

Email Address

EAS Agmin

O F

Connecting — New Use

Signing in:
e Use your email account for the login.
o Initially, the user is assigned a default password.

e The user is prompted to change this password upon logging in.

New Password

Please set a new password.

New Password

Password

Enter Again

Change Password




46 Test Filer

My Profile
e My Account 3
O Sign Out
My Account
D aeessrirel Tast Filar
Current Password

e Passwon

Eniar Again

Unlock Account

* After 6 failed password attempts, the account will be locked.

* The user needs to contact the administrator to unlock their account.
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Sign In

Your request failed to complete

This account has been iocked. Please contact an administrator to have this account unlocked

Email Address

fler@test.com

Password

Remember Me

Forgot Password

» The user can click on ‘Forgot Password’ to send an email with their new password.

* The user can change their password after logging in.

Sign In

Email Address

filer@test.com

Password

O Remembaear Mea

& Forgot Password
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Forgot Password

Email Address (Required)

o

\6226

Text Varfication (Required)

Home Page - Notifications portlet

e Displays process and workflow notification messages to notify users of submission status
and general document status updates.

— Notifications are also sent to the user’s email.

e User can directly access the process by clicking on the “Open Portlet” link.

e The ‘Open in Forms’ link will open the form in which the notification relates to My Tasks.

Bank of NlmiN% Test Filer «
Ol Notifications

My Calandar

My Tasks

Flings

2-07-04 - -1 - Opened for Amendment
2.07-04 has been: opanad for amandment. Flease add any additional attachmants

I Namclear-Daily

Submitted Fings Namclaar-D:

and prowde comments 33 necossary

Nerw Rogusat

In-Progress Requests

My Tasks

o A user “to-do list” - displays a list of all tasks/returns across communities that the user can

act upon.
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¢ Includes a generic search box to narrow down by request, organization, due date (Upcoming

or Overdue), and assignment type (All Assignment, Assigned to Me, or Assigned to My Role).

e Can expand the task to show more information, such as all the related process items.

o Default display is sorted by task most recently due - highlighted red if past due date.

My Tasks

Q« saarnct Claar

g Name Group Name Statun Due Date Wanager Assigred To Priorty Acsons

02t Bank Burbiryg Avadtin V220430 Aty MEDILM "y
‘ol
Tt Bark Bardarg Avalabie 20220420 Analy=t MEDIUM <
F Nar
Ea# € ] Arvatabio 20229430 Anafys MEDIUM ¥
) zation | x
4 Bosdx llarking Aathn 20720430 Anntyd MO -
ation N
TR vt Herd Bankirg Meaddho 20220400 Aafyst NEDIM o
Sy
[ ]

¢ Requests can either be standalone or a process
e Standalone requests are requests where only one form or task needs to be completed

— Represented by a Form icon

1725629 10003 T 020713 Auailable

* Processes are requests that require more than one form or task to be completed
— Represented with a ‘+’ symbol

— Clicking ‘+’ symbol will expand the process showing all tasks assigned to the applicant

1725730 F28T4 Crermn Frsancal JOERA T rProgress

Request vs. Filing
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* Reporting windows
— Can be created as Requests or scheduled as Filings/Returns
— Can be Standalone Documents or Processes

Prepare New Request

Bank of Namibia\§

Home

New Request ..

My Calendar Please select an organization

231 Ba
My Tasks Test Bank

Filings

Request Name

Submitted Filings

In-Progress Requests

Submitted Requests

* Accessed from New Request page

» User can select the Organization that they want to submit the request on behalf (typically user
belongs to only one organization)

» The user can sort requests by alphabetical order by clicking on the column header ‘Request Name’
e Start filling out a new form by clicking the Request Name link — launches the request in Power

Forms

Prepare New Request
New Request ..o roauction use

Please select an organization

Test Bank v

Request Name
BIR 301 - Information Security

Generic Statutory Application
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« Start by clicking the New Requests page
— this opens the New Requests portlet
» The user will see a list of requests that are available for them to submit

* The requests are always available for on-demand use and can be filled out on an as-needed basis.

In-Progress Requests

Home In-Progress Requests
My Calendar
My Tasks

Filings

Request Id Organi

Submitted Filings e 10003

New Request

N Licanse 1725730 720174
Applicaton
g Process

Submitted Requests

+ o 1725713 10003

e Requests that have been started but not submitted can be accessed on the In-Progress
Request page.

e Any values initially entered in the document is saved. The user can re-access the same
request form and continue where left off.

e Every form has a unique Request ID number (internal users can search for the submitted
form by using the Request ID, which is also shown in notification messages).

In-Progress Requests

15




In-Progress Requests ...-

a- o search Cilaar
Maich Organizasion
All « B Organization i Name Stanss
------ Test Be Auadatie
of the following fields: i,
Request id rzetra Crown Fasancal i-Frogress
Reguest Nama
10003 Yest Berk 202207720 In Progress
Organization id
Qrganzation Namea —r i
10003 Test Bank 202207713 Avadsbie
+ cansa 1725764 729174 Crommn Farancal 2022106518 In-Progress

e Users can filter by Request Name, Request ID, Organization ID, Organization Name, Group
Name, Status User, and Status.

o Filters use the ‘contain’ search criteria.

e They will look for anything that contains the values you entered.

o Applications are ordered with the most recent applications appearing at the top.

View Submitted Requests

Home

Submitted Requests

My Calendar

My lasks

Filings

Submetted Filings St

New Roquest

In-Progress Requests ther Non Compitance Return [

o Filers and Analysts will access the Submitted Requests page to view submitted requests.

¢ Filers can only view submitted requests for their own organization.

¢ Analysts can view submitted requests for all organizations that belong to the community
(site)

¢ The submissions are in read-only format

16




e The submitted requests can be printed and downloaded in PDF.

Attachments

Upload attachenent of 1925 x

% | Choosa Flle | No fie chaser

 uploaded ®Downlead All

Fila Name Size Action

e Users can upload an attachment to a request after it has been submitted by clicking on the
Upload Attachment icon.

¢ Any number of attachments can be attached.

¢ Any attachments attached within the document will also be displayed.

e Users have the option to download all attachments into a .zip folder containing all

Attachments.

Reviewing Submitted Requests
o Download the submitted request in .pdf format by clicking on the “Adobe Acrobat” logo
e If a process, you must expand it to view the symbol
o Will be created with most recent data to reflect any amendments

e Analyst users can download the submitted request during any reviewal step in the workflow

Revised Returns and Reports

The Bank may require the submission of revised returns or reports if the returns or reports as
previously submitted contain errors, as determined by the Bank, in how the reporting banking
institution classified or categorized items in the returns or reports, i.e., on what line of the return an

item has been reported.

17




When dealing with the recognition and measurement of events and transactions in the returns,
revised returns may be required if the Bank determines that the returns as previously submitted
contain errors that are material for the reporting banking institution.

REPORTING REQUIREMENTS

a) Scope of the "Consolidated Banking Institution” Required to be reported in the

Submitted Reports

When preparing returns for submission to the Bank, banking institutions and their subsidiaries shall
present their financial condition and results of operations on a consolidated basis in accordance with
the relevant Financial Reporting Standards. Accordingly, the consolidated returns shall consolidate

the operations of:

(1) the banking institution's head office;

(2) all domestic and foreign branches of the banking institution;

(3) all majority-owned foreign banks held by the reporting banking institution; and
(4) all other majority-owned subsidiaries

Each banking institution shall account for any investments in unconsolidated subsidiaries,
associated companies, and those corporate joint ventures over which the bank exercises significant

influence in accordance with the relevant Financial Reporting Standards.

Exclusions from the Coverage of the Consolidation

Trust accounts - For purposes of the returns, the reporting banking institution's trust department is
not to be consolidated into the reporting banking institution's Statement of Financial Position or
Statement of comprehensive income. Assets held in or administered by the bank'’s trust department
and the income earned on such assets are excluded from all of the other returns except when trust

funds are deposited with the reporting banking institution.

When such trust funds are deposited in the banking institution, they are to be reported as deposit
liabilities on form BIR 101 in the deposit category appropriate to the beneficiary. Interest paid by the
bank on such deposits is to be reported as part of the reporting banking institution's interest expense
on form BIR 201.

18




Custody accounts - All custody and safekeeping activities (i.e., the holding of securities, jewellery,
coin collections, and other valuables in custody or in safekeeping for customers) are not to be
reflected on any basis in the Statement of Financial Position unless cash funds held by the banking
institution in safekeeping for customers are commingled with the general assets of the reporting
banking institution. In such cases, the commingled funds would be reported as deposit liabilities of

the reporting banking institution.

Rules of Consolidation

For purposes of this Circular, all offices (i.e., branches and subsidiaries) that are within the scope of
the consolidated bank as defined above are to be reported on a consolidated basis. Unless the line
item instructions specifically state otherwise, this consolidation shall be on a line-by-line basis,

according to the caption shown.

As part of the consolidation process, the results of all transactions and all inter-company balances
(e.g., outstanding asset/debt relationships) between offices, subsidiaries, and other entities included
in the scope of the consolidated bank are to be eliminated in the consolidation and must be excluded
from the Statement of Financial Position and Statement of comprehensive income. For example,
eliminate in the consolidation (1) loans made by the banking institution to a consolidated subsidiary
and the corresponding liability of the subsidiary to the bank, (2) a consolidated subsidiary's deposits
in the bank and the corresponding cash or interest-bearing asset balance of the subsidiary, and (3)
the inter-company interest income and expense related to such loans and deposits of the banking

institution and its consolidated subsidiary.

However, this elimination excludes (1) loans made by the banking institution to the parent company,
unconsolidated subsidiaries, associated companies, and those corporate joint ventures over which
the bank exercises significant influence and the corresponding liability of those companies, or
conversely, (2) the parent company’s, unconsolidated subsidiaries’, associated companies’,
deposits in the bank and the corresponding cash or interest-bearing asset balance. (3) Accordingly,
interest income and expense related to such loans and deposits of the banking institution and its

parent and associates shall not be eliminated on consolidation.

Subsidiaries of subsidiaries —

For a subsidiary of banking institution which is in turn the parent of one or more subsidiaries;

19




(1) Each subsidiary shall consolidate its controlled subsidiaries in accordance with the consolidation
requirements set forth above.

(2) Each subsidiary shall account for any investments in unconsolidated subsidiaries, corporate joint
ventures over which it exercises significant influence, according to the equity method of

accounting.

Minority interests — For the purpose of this Circular, a minority interest arises when the reporting
banking institution owns less than 100 percent of the equity of a consolidated subsidiary. The
minority interest is part of the net results of operations and of net assets of a subsidiary attributable
to interests that are not owed, directly or indirectly through subsidiaries, by the parent. Report
minority interests in the reporting banking institution's consolidated subsidiaries in the "Minority
interest in consolidated subsidiaries," line of the statement of financial position. Report income (or
loss) associated with such minority interests on the Statement of comprehensive income under line

item "Other sundry income".

Applicability of International Financial Reporting Standards to Regulatory Reporting

Requirements

For recognition and measurement purposes, the regulatory reporting requirements applicable to
returns and reports shall conform to International Financial Reporting Standards (IFRS) unless
expressly stated otherwise in these instructions or the determinations issued in terms of the Banking
Institutions Act, no.2 of 1998, as amended. However, when reporting events and transactions not
covered in principle by these instructions or authoritative IFRS standards, banking institutions are

encouraged to discuss such event or transaction with the Bank.

Regardless of whether a banking institution discusses a reporting issue with the Bank, when the
Bank’s interpretation of how IFRS should be applied to a specified event or transaction (or series of
related events or transactions) differs from the banking institution's interpretation, the Bank may
require the banking institution to reflect the event(s) or transaction(s) in its returns in accordance

with the Bank’s interpretation and to revise previously submitted returns or reports.

These instructions contain certain specific reporting guidance that falls within the range of
acceptable practice under IFRS. These instructions have been adopted to achieve safety and
soundness and other public policy objectives and to ensure comparability. Should the need arise in

the future; other specific reporting guidance that falls within the range of IFRS may be issued.

20




There may be areas in which a banking institution wishes more technical detail on the application of

accounting standards and procedures to the requirements of these instructions. Such information

may be requested from the Bank or from the banking institution’s external auditors.

MISCELLANEOUS GENERAL INSTRUCTIONS

a)

1)

2)

3)

Calculation of averages

The average daily balance for the month in respect of liabilities or asset item, or any other
balance, identified in the statutory returns, shall be calculated by totaling the amounts thereof
for each day of all the days in the month and dividing such a total by the number of calendar

days in the particular month to which the statement relates.

The balance used in respect of a day on which the reporting banking institution is not open for
business shall be the total of the relevant liability or asset item, or any other balance as at the
close of business on the preceding business day. This rule is only applicable where the
systems of the reporting banking institution are not able to calculate balances on non-business

days.

If the reporting banking institution is unable to calculate an average daily balance for the month
as envisaged in (1) above, the bank may apply to the Bank of Namibia for approval to use, in
respect of a particular item, the month-end figure for the reporting month and the relevant
figures for the preceding two month-ends to calculate the average balance.

Gross balances

1) Unless otherwise provided in these Directives, including the statutory returns, all information
required to be reported in the returns shall be reported on the basis of gross balances.

2)  The reduction of balances shall only be permitted as a result of the application of set-off and
cash management scheme, in terms of Circular BIA 5/98.

3) Assets pledged as security for liabilities of the reporting banking institution, and such liabilities,
shall be reported respectively on the basis of gross balances.

Verification

21




1) All addition and deductions should be double-checked before returns and reports are
submitted. Totals and subtotals should be crosschecked to corresponding items elsewhere in
the returns and reports. Before a return or report is submitted, all amounts should be compared

with the corresponding amounts in the previous return or report.
2) Ifthere are any unusual changes from the previous report, a brief explanation of the changes
should be attached to the submitted reports. Banking institutions should retain work papers

and other records used in the preparation of these reports.

List of forms prescribed in respect of returns to be submitted to the Bank

Form Number Heading of form
Monthly
BIR 101 Statement of Financial Position
BIR 111 Off-balance sheet
BIR 201 Statement of comprehensive income
BIR 610 Minimum liquid assets requirements
BIR 621 Liquidity Risk
MRR Minimum reserve requirements (Average daily amount of total liabilities to
the public)
Quarterly
BIR 108 Customer Complaints
BIR 170 Country risk
BIR 190 (A) Report on fraud and other economic crime
BIR 301 (B) Information Security
BIR 401 Capital adequacy requirements- Basel Il
BIR 401 Capital adequacy requirements- Basel lll
BIR 501 Credit risk
BIR 511 Single borrower and concentration risk
BIR 520 Interbank exposures
BIR 631 Interest rate risk in the banking book
Yearly
BIR 140 Return regarding shareholders of banks / controlling companies

Proof of Insurance | Return regarding insurance for banks

22




Audited AFS

Report regarding the fair presentation of the bank’s financial position and
results

Management letter

Management letter

Audit Reports

Audited returns as at year-end

As and when

BIR 190 (B) Report on fraud and other economic crime
BIR 301 (B) Report on information security
Daily

BIR 611 A and B

Report on intraday liquidity

1.

All statutory returns shall be submitted within 26 days immediately following the periods to

which it relates, except the following:

a. MRR 1 - 14 days immediately following the month-end to which it relates.

b. Audited annual financial statements, Management letter and Audit reports to be submitted

within 90 days immediately following the date to which it relates.

23




PART I

RETURNS AND DIRECTIVES

A —MONTHLY SUBMISSIONS

24




STATEMENT OF FINANCIAL POSITION

1) BIR 101 - Statement of Financial Position

2) Directives and interpretation for the completion of the Statement of Financial Position (BIR 101)

25




STATEMENT OF FINANCIAL POSITION
ial and not available for inspection by public)

(Confident

(All amounts to be rounded off to the nearest N$'000)

[BANK FUNDING -DEPOSITS & ofitems 2.5 &8)

2 items 3and 4)
3 niragroup
a nterbank
5 items 6 and 7)
6 ntragroup
7 nterbank
8 'BALANCES DUE TO BANK OF NAMBIA
o NON-BANK FUNDING (total of items 10,17and 24)
10 HouseroLD DEPOSITS (total sum of items 1110 16)
1
12 Call deposts
13 de
1
15 Negoliable Certificates of Deposits
16 po:
17 DEPOSITS (total sum of items 1810 23)
18 Current accounts
19 Call deposits
20 Savings deposits
21 Fxed and noiice deposits
2 of Deposits
2 deposits
2 items 18 10 22)
2
2
27 issued
2 o
2 Other borrowings
20 | TOTAL FUNDING REL ATED LIABILITIES (total sum of items 14 9)

O ‘purpose of this return,

26




INON-FUNDING RELATED LIABILITIES- ( total sumof items 32 to 39)

32 Taxes payable

33 Deferred Tax Payable

34 Dividends payable

35 Accrued expenses

36 Remitances in ransit

37 Derivative financial instruments

38 Other trading liabities

39 Others

40 [TOTAL LIABILITIES- (total sum of items 30 and 31)

4 [CAPITAL AND RESERVES- (total sum of items 42, 45, 46 & 47)
2 ISSUED SHARE CAPITAL total of items 36 and 37)
3 Ordinary share capital

4“4 Preference share capital

45 ‘SHARE PREMUM

% NNON-DISTRBUTABLE RESERVES

47 DISTRBUTABLE RESERVES (total sumof items 41 & 42)
48 General reserve

9 Retained income

50 MINORITY INTEREST

51 [TOTAL LIABILITIES AND CAPITAL- (total of items 40, 41 and 50)
52 Intragroup bank deposits denominated in foreign currency

53 Interbank deposits denominated in foreign currency

54 Intragroup bank borrowings denominated in foreign currenc,

85 Interbank borrowings denominated in foreign currenc)

56 INon-bank group deposits denominated in foreign currenc)

57 [Non-bank group borrowings denominated in foreign currer
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Qaurter end balan

8 Cash and Balances with the Banks (total sum of items 59, 60, 61 & 65)
9 Legal tender in Namibia
0 Other currency holdings, gold coins and bulion
1 Balances w ith Bank of Namibia (total sum of items 55 to 57)
2 Statutory reserve account
Clearing account
54 Other
Balances with Banks (total sum of items 59 to 60)
in legal tender in Namibia.
Denominated in foreign currencies
Short term Securities (total of items 69 to 71 less 72)
Negoiable certificates of deposits (NCDs)
Treasury bils
T Other
7. Less: Speciic provisions
[Total Loans and Advances (total of items 7410 87)
oans 1o banks- repayable in legal tender
oans to banks - repayable in foreign currencies
oans to non-banks - repayable in foreign currencies
instalment debtors, hire purchase, suspensive sales and leases
Residential mortgages
7 Commercial real estate mortgages
Personal loans
Fixed term loans
Overdraft
Credi card debtors
34 ‘Acknow ledgement of debts discounted
Loans granted under resale agreement
Preference shares held to provide credi
7 Other Loans and Advances
8] Less: Specific provisions
9. Less: General provisions
0 Less: Interest- in- suspense
1 [Netloans and advances (item 73 less 88, 89, 90)
2 [Trading Securities- after mark-to-market (total of_items 86 to 89)
3 Fixed Income
4. Equities
5 Derivative instruments
6 Other
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o7 Available for sale securities - after marking-to-market (total of items 98 to 100)
o Fixed Income- (including NCDS held w ith banks)

99 Listed equities

100 Others- (including unlisted equities)

101 Held to maturity securities (total of items 102 to 103 less 104)

102 Fixed Income- (including NCDS held with banks)

103 Gthers- (including uniisted equities)

104 Less: Specific provisions on investments

105 Investments in consolidated entities

106 investments in unconsolidated subsidiaries. associates and joint ventures
107 Investments in unconsolidated entities (sum of line items 108 to 112)
108 nvestments in significant insurance entites

109 nvestments in deconsoldated financial subsidiaries
110 Investments in significant commercial entities

111 nvestments in significant financial entiies

112 Investments in non-significant entities

113

114 Property, plant and equipment- (total sum of items 115 to 118) -119
115 Premises of banking instiution

116 Other fixed property

117 Computer equipments including peripherals

118 Other- including vehicles, furniture and fitings

119 Depreciation

120

121 Repossesed items

122 Remittances in transit

123 Receivables (netof provision)

124 Deferred taxation

125 \manglb\es

126 Other

127 assets (sum of line items 119 to 121)

128 Policy loans on investments contracts

129 Reinsurance assets

130 Other

131

132 Nominal value of trading portfolio

133 Nominal value of avalable for sale investment portfolio |
134 Market value of held-to-maturity investment portfolio |
135 [Average total labiities payable in Namibia Dollars (excluding capital funds)
136 |Average minimum local assets maintained

137 Excess/deficiency (line item 126 minus line item 127)
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF STATEMENT OF FINANCIAL
POSITION (BIR 101)

1. PURPOSE

This return is to determine the financial condition of a banking institution at each month end as well as

the cost of funds (liabilities) and gross yield on assets.

2. FREQUENCY

Monthly

3. GENERAL GUIDELINES

The maturity classification of a liability shall be determined with reference to the earliest refinancing date
of the liability.

Short-term liabilities shall include all the liabilities due within 0 — 3 months. Medium-term shall include
balances due between >3 months to 12months. Long-term liabilities will include balances maturing after

1 year.

The cost of funds in respect of a liability item identified in the statement shall be calculated on an
annualized basis. (Express the applicable expense item appearing on the Statement of comprehensive
income as a percentage of the average daily balance for the month of the corresponding liability item and
multiply the result by the number of days in a calendar year divided by the number of calendar days in

the month to which this statement relates).

The gross yield in respect of an asset item identified in the statement shall be calculated on an annualized
basis and before taxation on such income is taken into consideration. (Express the applicable income
item appearing on the Statement of comprehensive income as a percentage of the average daily balance
for the month of the corresponding asset item and the result is multiplied by the number of days in a

calendar year divided by the number of calendar days in the month to which this statement relates).

All the information shall be reported on the basis of gross balances unless otherwise provided in this

particular directive.

ublic




All liabilities shall include interest accrued up to the end of the period to which the statement relates.
Assets shall include interest accrued up to the end of the period to which the statement relates in
accordance with the determinations on Asset classification, suspension of interest and provisioning (BID
2).

Amounts shall be shown to the nearest thousand Namibian dollar (N$’000).

4. INSTRUCTIONS

Instructions relating to the completion of this return are furnished, with reference to the headings and

item descriptions of line item numbers on the return form BIR 101, as follows:

Line item
No.
3 Intragroup bank deposit

Report all deposits received by the reporting bank from all depository institutions affiliated with.

4 Interbank deposits:
Report all deposits (including Vostro accounts and NCDs) received by the reporting bank from all other

depository institutions (other than those affiliated with it).

6 Intragroup bank borrowing
Report balances on all credit facilities (including overnight overdraft facilities) at depository institutions

affiliated with the reporting institution.

7 Interbank borrowing
Report balances on all credit facilities (including overnight overdraft facilities) at other depository

institutions other than those affiliated with the reporting institution.

8 Balances due to Bank of Namibia
Report all balances due to the Bank of Namibia

1" Current Accounts

Report all household credit balances on current accounts from which any part of the balance can be
withdrawn on demand i.e. in cash, by means of direct debit orders or an automated teller machine or any
other electronic means. This item will include amounts transferable on demand and have no fixed maturity

or period of notice requirement for withdrawal of funds.
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12 Call deposits

Report household balances on all call deposit accounts excluding savings deposits -as defined below-

but including the following balances:

e Call money received from non-banks or monies withdrawable with a notice period of less than or
equal to 24 hours including money market deposits.

o Matured fixed deposits, excluding those deposits which the deposit agreement provides the funds to
be transferred at maturity to another type of account.

¢ Unclaimed funds that can be withdrawn at anytime (other than the foregoing).

13 Savings deposits
Report all household non-transaction deposit accounts or funds for which the bank does not reserve the
right to require written notice on an intended withdrawal.

These are accounts from which cash can be withdrawn through a teller or an automated teller machine.

14 Fixed and Notice Deposits
Report the household balance on all deposit accounts which the depositor does not have a right, and is
not permitted to make withdrawals without a specified number of days after notice to do so has elapsed

or the specified time after the date of the deposit has expired.

15 Negotiable certificates of deposits (NCDs)
Report the household balance of NCDs issued by the reporting banking institution that are not reported
under line item 3 & 4 of this return. This item will also include promissory notes and other similar character

debt securities issued by the reporting bank.

16 Foreign currency deposits

Report all household non-bank deposits, including intragroup non-bank, repayable in foreign currencies.

18 Current Accounts

Report all commercial credit balances on current accounts from which any part of the balance can be
withdrawn on demand i.e. in cash, by means of a third party, by means of direct debit orders or an
automated teller machine or any other electronic means. This item will include amounts transferable on

demand and have no fixed maturity or period of notice requirement for withdrawal of funds.

19 Call deposits
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Report commercial balances on all call deposit accounts excluding savings deposits -as defined below-

but including the following balances:

e Call money received from non-banks or monies withdrawable with a notice period of less than or
equal to 24 hours including money market deposits.

e Matured fixed deposits, excluding those deposits which the deposit agreement provides the funds to
be transferred at maturity to another type of account.

¢ Unclaimed funds that can be withdrawn at anytime (other than the foregoing).

20 Savings deposits

Report all commercial non-transaction deposit accounts or funds for which the bank does not reserve the
right to require written notice on an intended withdrawal.

These are accounts from which the balance in cash can be withdrawn through a teller or an automated

teller machine.

21 Fixed and Notice Deposits

Report the commercial balance on all deposit accounts which the depositor does not have a right, and is
not permitted to make withdrawals without a specified number of days after notice to do so has elapsed
or the specified time after the date of the deposit has expired.

22 Negotiable certificates of deposits (NCDs)
Report the commercial balance of NCDs issued by the reporting banking institution that are not reported
under line item 3 & 4 of this return. This item will also include promissory notes and other similar character

debt securities issued by the reporting bank.

23 Foreign currency deposits

Report all commercial non-bank deposits, including intragroup non-bank, repayable in foreign currencies.

24 Trading liabilities

Report the amount of liabilities from the bank’s trading activities. Include all liabilities for short positions,
revaluation losses resulting from marking to market on interest rate, foreign exchange rate, and other
commodity and equity contracts, which the bank has entered for trading or customer accommodation,

and similar purposes. This item shall also include rediscounted debts purchased for trading purposes.

26 Loans received under repurchase agreements
Report the amount received for the sale of assets under repurchase agreements. The liability of the

reporting bank, by virtue of a repurchase agreement entered into by the bank with any other person, shall
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constitute a loan to the bank, and the bank shall bring the loan liability into account at the amount of the

consideration received for the asset so sold.

27 Debt instruments issued

Report all debentures or any other such instruments issued.

28 Foreign currency loans received

Report all non-bank borrowings repayable in foreign currencies.

29 Other borrowings
Report all other loans received by the banking institution not included elsewhere in the line items

described above.

32 Taxes payable

Report the liability for income tax as at the reporting date.

33 Deferred tax payable
Report the gross amount of credit items on a deferred tax account. This item will include the amount of

income taxes payable in future periods in respect of taxable temporary differences.

34 Dividends payable
Report the aggregate amount declared or recommended for distribution by way of dividend before or on

the Statement of Financial Position date.

35 Accrued expenses

Report all expenses accrued and outstanding at the Statement of Financial Position date.

36 Remittances in transit
Report drafts issued but still outstanding, credits in transit in respect of mail, telegraphic or similar

transfers not yet presented for payment.

37 Derivative financial instruments
Report the aggregate amount of all derivative instruments which forms part of the reporting bank’s

liabilities.

38 Other trading liabilities

Report all trading liabilities not catered for under above line items.
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39 Others

Report other liabilities not included elsewhere on this return.

43 Ordinary share capital
Report the par value of ordinary shares fully paid for by the shareholders of this particular class of shares.

In case of no par value shares report the value of the asset concerned.

44 Preference share capital
Report the value of issued preference shares fully paid for by shareholders of this particular class of

shares.

45 Share premium
Report the excess amount above the par value of shares. In case of no-par value shares, report an

amount equal to the value of the asset concerned.

46 Non-distributable reserves
Report the unrealized profit on revaluation of property, plant, equipment (valued by an independent sworn
appraiser) and other non-current assets. This will include also amounts of which the articles of the bank

prohibit distribution and any reserves regarded non-distributable by the directors of the reporting bank.

47 General reserve
Report any amount, which has been transferred as reserves and which may be distributed by way of

dividends.

49 Retained income
Report the accumulated profits or losses at the end of the reporting period, as reported in the Statement

of comprehensive income of the same period.

50 Minority Interest
Report the part of net results of operations and of net assets of a subsidiary attributable to minority interest
(interest that is not owned directly or indirectly through subsidiaries) accounted for using the equity

method.

52 Intragroup bank deposits denominated in foreign currency
Report all deposits received in foreign currency by the reporting bank from all depository institutions
affiliated with.
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53 Interbank deposits denominated in foreign currency
Report all deposits (including Vostro accounts and NCDs) in foreign currency received by the reporting

bank from all other depository institutions (other than those affiliated with it).

54 Intragroup bank borrowings denominated in foreign currency
Report balances on all credit facilities (including overnight overdraft facilities) in foreign currency at

depository institutions affiliated with the reporting institution.

55 Interbank borrowings denominated in foreign currency

Report balances on all credit facilities (including overnight overdraft facilities) in foreign currency at other
depository institutions other than those affiliated with the reporting institution.

56 Non-bank group deposits denominated in foreign currency

Report all non-bank deposits received by the reporting bank in foreign currency.

57 Non-bank group borrowings denominated in foreign currency

Report balances on all credit facilities (including overnight overdraft facilities) in foreign currency.

ASSETS

59 Legal tender in Namibia

Report coins and notes that are legal tender in Namibia.

60 Other currency holdings, gold coin and bullion
Report the value at the month—end using the Namibia Dollar price for gold established at the afternoon
gold price fixing on the London Gold Market and converted by using the closing middle NAD/USD

exchange rate on that day. For non-gold foreign balances use the closing mid-rate for that day.

62 Statutory reserve account

Report the balance on the statutory reserve account held with BON as at the reporting date.

63 Clearing account
Report the balance on the clearing account held with BON as at the reporting date.
64 Other
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Report any other credit account balances maintained with the Bank of Namibia, such as call accounts
(interest bearing or not) and foreign currency deposit account balances. Do not set-off against balances
due to BON.

66 Bank balances denominated in legal tender
Report placements or investment of funds with banks (excluding loans) denominated in a currency, which

is a legal tender in Namibia.

67 Bank balances denominated in foreign currencies
Report placements or investment of funds (excluding loans but including nostro accounts) denominated

in a foreign currency.

69 Negotiable certificates of deposits (NCDs)
Report the balance of NCDs bought by the reporting banking institution that are not reported under line
item 59 & 60 of this return.

70 Treasury bills

Report the aggregate amount of all treasury bills holdings from the Government of Namibia.

71 Other
Report any other short-term negotiable securities not included under line item 62 and 63 such as
Investment graded debt securities issued by Multilateral Development Banks or Multilateral Development

Organizations, denominated in domestic currency.

72 Specific provision
This item will include all the provisions raised by the reporting banking institution on short-term negotiable

securities in terms of internal provisions laid by the board.

74 Loans to banks — repayable in legal tender
Report all loans and advances, granted by the reporting bank and repayable in legal tender to any other

bank, including intra group loans.
75 Loans to banks — repayable in foreign currencies
Report all loans and advances granted by the reporting bank and repayable in foreign currency to any

other bank, including intragroup loans.

76 Loans to non-banks — repayable in foreign currencies
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Report all loans and advances granted by the reporting bank to any non-bank person, which are

repayable in foreign currency.

77 Instalment debtors, hire purchase, suspensive sales and leases

Report the balances on installment debtors or hire purchases, suspensive sales and lease accounts. The
amount reported shall be the full amount of future installments or rentals due and payable less related
unearned finance charges. The item shall exclude goods repossessed (their estimated net realizable

value shall be included under the item “repossessed items” on this return).

If retention has been withheld from the suppliers of goods that are the subject of agreements, such
retentions shall be deducted from the amounts reported under this item only if a legal right so to withhold
is embodied in the written agreement. (When no such right exists, the amount withheld shall be included

under the liability item ‘other borrowing’).

Leasing transactions means a transaction in terms of which a lessor leases property to a lessee against
payment, by the lessee to the lessor, of a stated or determinable sum of money at a stated or
determinable future date or in whole or in part in installments over a period in the future, but does not
include a transaction by which it is agreed at the time of the conclusion thereof that the debtor or any
person on his behalf shall at any stage during or after the expiry of the lease or after the termination of
that transaction become the owner of those goods or after such expiry or termination retain the

possession or use or enjoyment of those goods.

78 Residential Mortgages
Report all loans granted to acquire or improve immovable property including loans granted against the
security of such property where the primary collateral reliance is that property and the purpose was to

purchase or improve the property or refinance existing debt against such property.

79 Commercial real estate mortgages

Report all loans secured by mortgage on commercial real estates.

80 Personal Loans
Report study loans, staff personal loans and all other loans to individuals (including micro loans) granted

for personal use and not included in any of the other categories.

81 Fixed term Loans
Report loans granted with a future due date. In other words, loans which are not callable by the bank until

that maturity date.
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82 Overdraft:

Report all debit balances or overdrawn amounts (planned or unplanned) on current account or other

similar accounts including the following;

. Debit balances on central group accounts opened for the purposes of cash—-management
schemes conducted in accordance with the provisions of Circular BIA 5/98.

° Amount due in respect of factoring agreements, net of unearned finance charges.

° Lending in order to finance a dealer’s stock, in terms of floor plans.

83 Credit Card Debtors

Report all the amounts due to the reporting bank by credit card holders on their credit card accounts, in
respect of credit card transactions, less related unearned finance charges. Credit balances on the credit
card accounts will be reported as liabilities (demand deposits).

84 Acknowledgement of debts discounted
Report all bills, promissory notes, acceptances and other acknowledgements of debt discounted or
purchased in order to provide credit. Bills, promissory notes, acceptances and acknowledgements of debt

purchased for trading purposes shall be reported as assets.

85 Loans granted under resale agreement

Report the amount (equal to the consideration paid) for assets acquired by the reporting banking
institution subject to a resale agreement. If the asset is subsequently sold to another person in terms of
a repurchase agreement, the amount reported under this item shall be unaffected, and the liability by

virtue of the repurchase agreement shall be reflected as liability.

86 Preference shares held to provide credit

Report the preference shares held in accordance with the provision of Circular BONA 2/99.

87 Other loans and advances
Report any other loans and advances that cannot be categorized under any of the aforementioned loan

categories.

88 Specific provisions
Report the amount of specific provisions raised in terms of paragraph 11 of the Determinations on Asset

Classification, Suspension of Interest and the Provisioning (BID-2).
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89 General provisions
Report the amount of general provisions raised in terms of paragraph 11 of the Determinations on Asset

Classification, Suspension of Interest and the Provisioning (BID-2).

20 Interest in suspense
Report the amount of interest suspended in terms of paragraph 9 of the Determinations on Asset

Classification, Suspension of Interest and the Provisioning (BID-2).

92 Trading securities
These are financial assets acquired principally for the purpose of generating a profit from short-term

fluctuations in price or dealer’s margin and are reported at fair value.

93 Fixed Income Securities
Report all interest and non-interest-bearing debt instruments with a fixed or determinable payments and
fixed maturity held for trading purposes, (including NCDs held with banks) recognised and measured at

fair value, in accordance with the relevant accounting standard.

94 Equities
Report all listed equities held for trading purposes.

95 Derivative instruments
Report all derivative instruments except designated and effective hedging instruments. Typical examples

of derivatives are futures, and forward, swap, and option contracts.

96 Other trading securities

Report any other assets held for trading purpose not included on lines 78 to 80 above.

97 Available for sale securities
Report all financial assets, which are not loans or receivables originated by the bank, which are also not

designated as held to maturity or as held for trading purposes.
98 Fixed Income
Report all interest and non-interest bearing debt instruments (including NCDs held with banks) as

available for sale.

99 Listed equities
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Report all listed equities that is not either held for trading purposes or held to maturity as available for
sale

100 Others — (including unlisted equities)
Report any other financial asset that is not either held for trading purposes or held to maturity as available

for sale.

101 Held to maturity securities
Report all financial assets with fixed or determinable payments and fixed maturity that the reporting bank
has the positive intent and ability to hold to maturity other than loans and receivables originated by the

reporting bank.

102 Fixed Income (including NCDs held with banks)
Report all interest and non-interest bearing debt instruments (including NCDs held with banks)

designated as held to maturity.

103  Others (including unlisted equities)

Report any other asset designated as held to maturity, but not included as fixed income securities above.

104 Specific provisions on investments
This item will include all the provisions raised by the reporting banking institution in terms of internal

provisions laid by the board.

Line item 105 to 112 is for holding group (consolidated) regulatory returns only.

105 Investments in consolidated entities
For holding companies report any investments in consolidated entities in this return using the equity

method.

106 Investments in unconsolidated subsidiaries, associates and joint ventures
Report any investments in subsidiaries not consolidated in this return, associates and joint ventures

using the equity method.

107 Investments in unconsolidated entities
For holding companies report any investments entities not consolidated in this return using the equity

method.
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108 Investments in significant insurance entities

For holding companies report any investments in insurance entities using the equity method.

109 Investments in deconsolidated financial subsidiaries
For holding companies report any investments in deconsolidated financial subsidiaries using the equity

method.

110 Investments in significant commercial entities

For holding companies report any investments in commercial entities using the equity method.

111 Investments in significant financial entities

For holding companies report any investments in significant financial entities using the equity method.

112 Investments in non-significant entities

For holding companies report any investments in non-significant entities using the equity method.

115 Premises of banking institution

Report all land and buildings owned by the reporting bank and used or intended to be used by it mainly
for the purpose of the conduct of its business as a bank, including official residences. Amounts relating
to capital cost of leasehold premises shall also be included. Report the amounts of shares in, or loans
and advances to, subsidiary companies of which the main object is the holding of fixed property that is
used or intended to be used by the reporting bank mainly for the purpose of the conduct of its business

as a bank. Amounts shall be stated at net book values.

116  Other fixed property
Report all investments in fixed property at net book values not used or intended to be used by the
reporting bank mainly for the purpose of the conduct of its business as a bank. This shall include, amounts

owing to the reporting bank in respect of immovable property sold by it under deed of sale.

117  Computer equipment, including peripherals

Report the net book value of all computer equipment including their peripherals
118  Other (including vehicles, furniture and fittings)
Report any other property, plant or equipment, including but not limited to vehicles, furniture and fittings

at their net book value

119  Depreciation
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Report the estimated reduction in value of fixed assets due to wear and tear.

121 Repossessed items
Report: - Assets bought in to protect an advance or investment and not yet disposed of, such as
moveable assets, immovable property or companies of which the main object is the
acquisition and holding or development of immovable property.
- Investment in shares of companies of which the main object is not the holding of fixed
property and which shares were bought in to protect an advance or an investment.
- Assets so bought in shall be valued at the lower of either cost or estimated net realizable
value.
- After a lapse of five years, the asset bought in shall no longer be regarded as protecting an
advance or investment and shall be reclassified to the appropriate line item on this return.
- The bank shall furnish details in respect of selected items included under this item on this

return.

122 Remittances in transit

Report balances due by head office and branches in Namibia. The net interbranch and head-office debit
balances resulting from entries that originate or require response outside the head office or outside any
particular branch shall be included under this item. A net credit balance shall be reported as liability.
Report the amounts of other orders to pay, drawn on one of a bank’s branches in Namibia or on another
bank in Namibia or on the Bank of Namibia, and with another branch of or bank in Namibia has credited
a client or which it has paid out but with which the first—-mentioned branch or bank or the Bank of Namibia
has not yet debited a client, as well as the amount of a warrant voucher that the reporting bank has paid

out but for which it has not yet received repayment, shall be included under this item.

123  Receivables (net of provision)

Report any accrued and outstanding balances at the Statement of Financial Position date.

124  Deferred taxation
Report the gross amount of debit items on a deferred tax account. This will include any amount of taxes
recoverable in future periods in respect of deductible temporary differences, the carry forward of unused

tax losses and carry forward of unused tax credits.

125 Intangibles

Report the value of intangible assets such as goodwill, brand recognition, intellectual property etc.

126 Other
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Report postal and money orders, tax overpaid, services deposits and stamps, as well as all assets not

specifically required to be shown elsewhere in form BIR-101.

128  Policy loans on investments contracts
For Holding company to report, a loan is issued which uses the cash value of a borrower’s life insurance

policy as collateral.

129 Reinsurance assets

Report the total of re-insurance assets of the group.

130 Other

Report the total of other assets relating to business or activities of insurance entities of the group.

137 Average total liabilities to the public in Namibian Dollars
Report the aggregate of the total liabilities (excluding capital funds) of all days in the month divided by
the number of calendar days in the particular month, to which the return relates.

138 Average minimum local assets maintained
This item will include the aggregate of all assets denominated in Namibian dollars and situated in
Namibia, divided by the number of calendar days in the particular month.
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OFF - BALANCE SHEET

1) BIR 111 - Off - Balance sheet

2) Directives and interpretation for the completion of the off-balance sheet (BIR 111)
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OFF-BALANCE SHEET ITEMS
(Confidential and not available for inspection by the public)

Bank

BIR111
(Monthly)
Group

1 Guarantee and other similar Contingent Liabilities (sum of line items 2 to 10)
2 Guarantees
3 Acceptances
Transaction with recourse (sales and repurchase agreement and assets
4 sales with recourse where the credit risk remain with the bank.)
5 Repurchase type transactions involving security borrowing and lending
6 Standby letter of credit
7 Documentary letter of credit
3 Warrantees,Indemnities, bid bonds and performance bonds
9 Endorsements
Lending of bank's security or the posting of security as collateral by banks
10 including instances where these arise out of repo-style transactions
11 Commitments (sum of line items 12 to 15)
Irrevocable commitments, Note issuance facilities (NIFs) and revolving
12 underwriting facilities (RUFs)
13 Revocable commitments
Foreign exchange, interest rate, forward assets purchase, forward
deposits and partly - paid share and securities which represent
14 commitment with certain drawdown
15 Undrawn loan commitments
16 Advisory, Management and Underwriting functions (sum of 16 to 20)
17 Portfolio managed
18 Security Underwriting
19 Security under safe keeping
20 Other
21 Securitization exposures
Other contingent liabilities (including obligations arising from debt endorsed and
22 rediscounted)
23 Total (sum of items 1, 11, 15, 20 and 22)
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF OFF- BALANCE SHEET (BIR
111)

1. PURPOSE

This return is to determine the nature and the extent of off-balance sheet activities to which the reporting

bank is irrevocably committed.

2. FREQUENCY

Monthly

3. GENERAL GUIDELINES

In order for the reporting bank to clearly distinguish the off-balance-sheet activities to which it is
irrevocably committed from the off-balance-sheet activities to which it is not irrevocably committed, a
bank shall ensure that the applicable documentation between the bank and its clients clearly provides for

such a distinction.

For the purposes of these Regulations —

(&) Irrevocable commitment means the bank commits itself to honoring an obligation, and the obligation
may not be cancelled or amended without the prior written agreement of all parties, or until the client
defaults in terms of the conditions of the contract;

(b) Revocable commitment means the obligation may be cancelled at the discretion of the reporting
bank.

4. INSTRUCTIONS

Instructions relating to the completion this return are furnished with reference to the headings and item

descriptions of line item numbers on the return form BIR 111, as follows:
Line item Number
2 Guarantees

Report undertakings by the reporting banking institution (the guarantor) to stand behind the current

obligations of third parties and to carry out their obligations should they fail to do so, e.g. a loan guarantee
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under which A makes a loan to B against a guarantee of repayment provided by the reporting banking

institution.

3 Acceptances
Report obligations by the reporting banking institution to pay on maturity the face value of a bill of

exchange, normally covering the sale of goods.

4 Transactions with recourse
Report arrangements whereby the reporting banking institution sells a loan or other asset to a third party
but retains an obligation to assume the credit risk if the borrower defaults or the value of the asset
otherwise deteriorates. Typically, these involve the sale of assets previously owned by the bank ("asset
sales with recourse"). They may also take the form of "put options", where the holder of the asset is

entitled to "put" the asset back to the bank if, for example, the credit quality deteriorates.

5 Repurchase type transactions involving security borrowing and lending
Report all arrangements whereby the reporting banking institution engage in the lending of its securities
or the posting of securities as collateral; including instances where these arise out of repo-style

transactions (i.e. repurchase/reverse repurchase and security lending/security borrowing transactions).

6 Standby letters of credit

Report obligations on the part of the reporting banking institution to a designated beneficiary to perform
or provide compensation under the terms of the underlying contracts to which they refer, should the
bank’s customers fail to do so. The underlying contracts may involve either financial or non-financial
undertakings, e.g. the customer’s payment of commercial paper, delivery of merchandise or completion
of construction contracts. The range of obligations encompassed under this heading can be very wide,
from a conventional guarantee to a commitment to take up commercial paper. If the customer fails, the

bank may have a preferential claim on its assets.

7 Documentary letters of credit

Report letters of credit guaranteeing payment by the reporting banking institution (issuing or opening
bank) in favor of an exporter against presentation of shipping and other documents. When issued by an
importer’s bank it may be "confirmed" by an exporter's bank. Confirmation provides an additional

guarantee of payment.

8 Warranties, indemnities and Performance Bonds
Report counter-guarantees provided by the reporting banking institution that a customer will pay

compensation if goods or services (including financial contracts) provided to a third party do not meet the
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terms specified in a contract, e.g. performance bonds. Also, any general guarantee that a customer will
make payment to a third party in specific circumstances, e.g. customs and tax bonds.

9 Endorsements
Report guarantees (or warrantees) to pay, on maturity, the face value of a bill of exchange (e.g. by

endorsing it "per aval").

10 Lending of bank security or posting of security as collateral by banks, including instances
where these arise out of repo-style transactions.

Report all contingent liabilities related to the lending of bank’s securities or the positing of securities as

collaterals by banks, including instances where these arise out of repo style transaction (i.e.

repurchase/reverse repurchase and security lending /security borrowing transactions).

12 Irrevocable commitments

Report the following irrevocable commitments by the reporting banking institution as gross amounts,
Asset sale and repurchase agreements, Outright forward purchases, Outright forward sales, Forward
deposits, Partly-paid shares and securities, Banks standby facilities or Irrevocable revolving lines of
credit, Note Issuance Facilities (NIFs) and Revolving Underwriting Facilities (RUFS)

13 Revocable commitments

Report the credit lines and undrawn overdraft facilities by the reporting banking institution to customers.

14 Foreign exchange, interest rate and related transactions

Report the following as gross amounts: Forward foreign exchange contracts, Currency and interest rate
swaps, Currency futures, Currency options, Forward rate agreements, Interest rate futures, Interest rate
(Interest rate guarantees (IRGs) a.k.a. interest rate capping agreements also a form of interest rate

option, Stock index futures, Stock index options.

15 Undrawn loan commitments

Report the gross loans that the reporting banking institution undertake to make funds available to the
borrower under a revolving credit facility or a delayed term facility that the borrower has either drawn or
has drawn and repaid. Including loans approved but not advanced (LANA), revocable undrawn loan
commitments such as the undrawn portion of an overdraft limit (which facilities are usually provided as
an on-demand facility. Commitments (i.e. these are commitments where a letter of offer for a new loan
has been issued by a bank to a potential or existing customer (particularly after the customer has
accepted the offer and a contract is completed legally and it becomes irrevocable (subject to some issue

with a term or condition of the offer not being fulfilled or other inadequacy in the documentation (e.g.
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security is found to be unenforceable or defective prior to drawdown) for the loan), prior to that it is a
revocable commitment by the bank or a letter of offer that may never be accepted by the offeree), but

documentation etc. is still going on and the new loan is not drawn down yet.

17 Portfolios Managed

Report obligations of the reporting banking institution arising from the management of assets legally the
property of customers and other parties, either on the basis of discretion in the choice of investments or

otherwise.

18 Securities underwriting
Report obligations of the reporting banking institution (the underwriter) where it undertakes to take up the
whole or a pre-agreed part of a capital market issue at a predetermined price.

19 Securities under safe keeping
Report obligations of the reporting banking institution, arising from its undertakings to hold and to service
stocks, bonds, or money-market instruments. The bank will be liable for negligence, for example, if it fails

to collect due dividend or interest payments and to present the instrument at maturity.

20 Other
Report all other advisory, management and underwriting functions including Agency functions and

counter trade (or barter trade).

21 Securitization exposures

The information to be reported under this line item include the amount equal to the value of credit
protection facilities sold to other banking institutions or other credit protection buyers by the reporting
banking institution under credit derivative arrangements, which may become an actual exposure in the
event of default by the borrower in whose favour the protection cover is provided. The amount should
also include other contingent liabilities emanating from securitisation transactions where the reporting
banking institution strongly feel that, the inherent credit risk in a given pool of securitised exposures has
not been adequately transferred due to uncertainties that exist about certain exposures in the pool, that
may become non-performing in future (e.g. Eligible liquidity facilities and Eligible Service Cash Advance

Facilities, or risk retained by the originating bank for securitized exposures.).

22 Other contingent liabilities (including obligations arising from debt endorsed and
rediscounted)
Report all other obligations for which the reporting bank may assume liability, and which are not classified

elsewhere in this return, including all bills, promissory notes, commercial paper and other
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acknowledgements of debt endorsed and rediscounted, but still outstanding on behalf of clients per
contra. Exclude rediscounted debts purchased for trading purposes.
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STATEMENT OF COMPREHENSIVE INCOME

1) BIR 201 - Statement of comprehensive income
2) Directives and interpretation for the completion of the Statement of comprehensive income (BIR
201)
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TATEMENT OF COMPREHENSIVE INCOME

(Confidential and not available for inspection by the public)

(All amounts to be rounded off to the nearest N$'000

BIR-201

1 Interest income from loans and and deposits placed- (total of items 2 to 18 less 19)
2 Balances with Bank of Namibia

3 Balances with banks

4 Short-ter

5 Loans to banks - in legal tender
6 Loans to banks - in foreign

7 Loans to non-banks - in foreign
8 debtors, hire purch: sales and leases
9

10 c real estate

11 Personal loans

12 Fixed term loans

13 Overdraft

14 Credit card debtors

15 of debts

16 Loans granted under resale

17 Preference shares held to provide credit

18 Other loans and advances

19 Less Netinterest

20 Interest expense in respect of deposits and loans received- (total of items 21 to 37)
21 deposits

22 Interbank deposits.

23 i

24 Interbank

25 Balances due to Bank of Namibia

26 Current accounts

27 call deposits

28 Savings deposits

29 Fixed and notice deposits

30 of deposits

31 Foreign currency deposits

32 Loans received under

33 Debti issued

34 Foreign currency loans received

35 Other

36 Non-Bank deposits

37 Non- Bank

38 Net interest income-(total of items 1 less 20)

39 Provisions and Write-offs (total of items 40 to 43)
a0 Specific loan loss

a1 Bad debts directly written-off

42 General

a3 Other provisions

44 Other Operating Income ( total of items 45 and 49)
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45

Fee income - (total of items 44 and 45)

46 Transaction-based banking-related fee income
47 Knowledge-based fee income
48 Other sundryincome

49 Net trading income / (loss) (total of items 50 to 53)

50 Fixed income

51 Equities

52 Derivative instruments

53 Other

54 Income from non-traded securities- (total of items 55 to 58)
55 Fixed income

56 Equities

57 Derivative instruments

58 Other

59 Insurance related income (sum of line items 60 & 61)

60 Net insurance premium income

61 Other related income

62 Other operating expenses- (total of items 63 to 70)

63 Staff cost

64 Directors fees and remuneration

65 Marketing

66 Auditing

67 Consultancy and management fees

68 Occupancy expenses

69 Depreciation and amortization

70 istration and other overhead:

71 Income before tax- (total of items 38 - 39 + 44 + 49 + 55 + 59 - 62)
72 Taxation- (total of items 73 to 75)

73 Current

74 Deferred

75 Gross-up adjustment

76 Net income after tax- (item 71 less 72)

77 Extraordinary items

78 Associate income/(expenditure) - AC 110

79 Reser: - Transfers to

80 - Transfers from

81 Dividends paid or proposed

82 RETAINED INCOME FOR THE PERIOD- (item 76 to 81)

83 RETAINED INCOME AT BEGINNING OF THE PERIOD

84 RETAINED INCOME AT END OF THE PERIOD- (item 77 + 78)
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF STATEMENT OF
COMPREHENSIVE INCOME (BIR 201)

1. PURPOSE

The purpose of this return is to determine the performance of a banking institution for the month.

2. FREQUENCY

Monthly

3. GENERAL GUIDELINES

The column titled “Current year to date” in this return shall reflect the year-to- date amounts in respect of
the financial year of the reporting banking institution. Should there be an error on a return previously
submitted, the banking institution shall revise and submit such return and all other subsequent returns.
4, INSTRUCTIONS

Instructions relating to the completion of this return are furnished with reference to the item descriptions
and line item numbers appearing on the return, as follows (where appropriate, the corresponding balance
— sheet item number(s) is / are indicated):

The items listed in the Statement of comprehensive income shall reflect income/expense in respect of

the corresponding item listed in the Statement of Financial Position, excluding unearned/deferred finance

charges as follows:

Statement of Corresponding Statement of Corresponding
comprehensive Statement of Financial | comprehensive Statement of Financial
income Position - Asset line income - Expense Position -Liability line
Income line item item line item item

2 61 21 3

3 65 22 4

4 68 23 6

5 74 24 7

6 75 25 8
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76 26 11, 18

77 27 12,19

78 28 13, 20
10 79 29 14, 21
11 80 30 15, 22
12 81 31 16, 23
13 82 32 26
14 83 33 27
15 84 34 28
16 85 35 29
17 86 36 23
18 87

20, 21, 22, 23, 24.25
Income from Trading and Investment activities

49 92 55 97, 101
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF STATEMENT OF
COMPREHENSIVE INCOME (BIR 201)

5. PURPOSE

The purpose of this return is to determine the performance of a banking institution for the month.

6. FREQUENCY

Monthly

7. GENERAL GUIDELINES

The column titled “Current year to date” in this return shall reflect the year-to- date amounts in respect of
the financial year of the reporting banking institution. Should there be an error on a return previously
submitted, the banking institution shall revise and submit such return and all other subsequent returns.
8. INSTRUCTIONS

Instructions relating to the completion of this return are furnished with reference to the item descriptions
and line item numbers appearing on the return, as follows (where appropriate, the corresponding balance
— sheet item number(s) is / are indicated):

The items listed in the Statement of comprehensive income shall reflect income/expense in respect of
the corresponding item listed in the Statement of Financial Position, excluding unearned/deferred finance

charges as listed on the table above.

19 Net interests suspended

Report the amount of interest suspended on loans and advances during the month.

40 Specific loan loss provisions

Report all provision charges for loans and advances during the month.

41 Bad debts written off

Report bad debts for which no specific provision was made.
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42 General provisions
Report the amount of general provision charges for loans and advances during the month.

43 Other provisions
Report any other provision charges for loans and advances during the month.

46 Transaction-based banking-related fee income

This item shall include all non-interest income earned as a direct result of any service rendered by the
reporting banking institution at a fee levied on the basis of standardized tariff. Typically, this includes fees
levied in respect of services relating to money transactions. (This item shall include fees levied in respect

of off-balance sheet transactions but excludes interest income.)

47 Knowledge-based fee income
This item shall include all income earned as a result of any services rendered by the reporting banking
institution at a fee that is negotiable. For example, the bulk of the income from a corporate finance
department of a banking institution-undertaking merchant - type of banking business. It may include, but
are not limited to, fees from;

e Provision of advice and drawing of documentation,

e Corporate finance, project finance property finance deals,

o Exchange control applications.

48 Other sundry income
This line item intends to capture for all other fee income such as rental received by banking institutions
and any other type of income not specified anywhere in the return. Bad debts recovered during the month

and income (or loss) associated with minority interests shall be included under this item.

50 Fixed income
Report income/ (losses) from all interest and non-interest bearing debt instruments with a fixed or

determinable payments and fixed maturity.

51 Equities
Report income/ (losses) from all listed equities whether held for trading purposes or to maturity or

available for sale

52 Derivative instruments

Report income/losses) on derivative instruments
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53 Other
Report any other income/ (losses) from all listed equities whether held for trading purposes or to maturity
or available for sale not reported on the above, for holding companies.

55 Fixed income

Report income/ (losses) from all non-traded securities with a fixed or determinable payments and fixed

maturity.

56 Equities
Report income/ (losses) from all non-traded equities whether held for trading purposes or to maturity or
available for sale.

57 Derivative instruments

Report income/losses) on non-traded derivative instruments.

58 Other
Report any other income/ (losses) from all non-traded equities whether held for trading purposes or to

maturity or available for sale not reported on the above for holding companies.

60 Net insurance premium income

Report the total operating income from insurance activities for holding companies.

61 Other insurance related income

Report any other operating income from insurance activities not reported for holding companies.

63 Staff cost
The item shall include all salaries, wages, fringe benefits, company contributions to pension and provident
funds, medical schemes, and all other costs directly related to staff. This shall also include all the

expenses relating to staff training and development.

64 Director’s fees and remuneration
Report fees paid to directors and amounts paid to executive directors as basic salary, bonuses and
performance related payments, expense allowances, estimated monetary value of other material benefits

received, contributions paid to a pension scheme and gains made on the exercise of share options.

65 Marketing
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Report advertising, promotional, public relations and other marketing related expenses. This includes
donations, sponsorships and the cost of sporting activities in which officers and employees participate
when the purpose is for marketing or public relations.

66 Auditing
This item shall include all fees paid to independent auditors for external audit work. Fees paid for internal
auditing (audit work) and any other services rendered by independent auditors will be part of

management fees.

67 Consultancy and management fees
This item will include amounts paid other than to bonafide employees of the bank, for managerial,
technical, administrative, and secretarial services. It shall not include amounts paid for services of

executive directors and external auditors in respect of external audit.

68 Occupancy expenses
This item will include all operating lease payments made by the bank on premises (including parking

lots), equipment, furniture, and fixtures.

69 Depreciation and amortization

This item relates to normal and recurring depreciation and amortization charges against assets reportable
in line item 92 of BIR 101 including capital lease assets, whether they represent direct reductions in the
carrying value of the assets or additions to accumulated depreciation or amortization accounts. Any
method of depreciation or amortization conforming to accounting principles that are generally acceptable
for financial reporting purposes may be used. Depreciation for premises and fixed assets may be based
on a method used for income tax purposes if the results would not be materially different from

depreciation based on the asset's estimated useful life.

70 Administration and other overheads

This item will include administrative expenses, overheads and all other expenses not attributed to other
lines. For example, cost of heat, electricity, water, and other utilities connected with the use of premises
and fixed assets, fuel, maintenance, and other expenses related to the use of the bank-owned
automobiles, airplanes, and other vehicles for bank business. Cost of printing, stationery, and office

supplies, postage and mailing expenses and telephone and telegraph expenses.

73 Current taxation
Report the total estimated income tax expense applicable to item 58, "Income before taxes”. Include as

applicable income taxes all taxes based on a net amount of taxable revenues less deductible expenses.
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Include the tax benefit of an operating loss brought forward or carry back, for which the source of the
income or loss in the current year is reported in line item 58. Also include the dollar amount of any material
adjustments or settlements reached with a taxing authority (whether negotiated or adjudicated) relating
to disputed income taxes of prior years. A bank shall include all direct and indirect taxes currently paid or
payable under this item on an accrual basis.

74 Deferred taxation
This item shall include amounts of income taxes payable or recoverable in future periods in respect of

temporary differences, carry forward of unused tax losses and the carry forward of unused tax credits.

75 Gross-up adjustment
Where a reporting bank has reported a tax-exempt amount against any of the aforegoing items at a

notional pre — tax value, the relevant contra entry shall be reflected under this item.

77 Extra-ordinary items

This item shall include material events and transactions that are unusual and infrequent. An event or
transaction must be highly abnormal or clearly unrelated to the ordinary and typical activities of the bank.
However, an event or transaction that is beyond bank managements control is not automatically
considered to be unusual and therefore not necessarily extra-ordinary. These events should not be
expected to recur in the foreseeable future. Some examples of events that can be reported under this
item are gains or losses from disposals of segments of the bank's business, a prohibition under a newly
establish law or regulation, losses resulting from a major disaster such as earthquake or expropriation of

assets.

78 Associate income/ (loss)
The bank shall report all the income or expenditure derived from investments in unconsolidated

subsidiaries, joint ventures, and associates.

79 Reserves — Transfers to
This item shall include all transfers to general reserves, including the creation or increase of a taxation

equalization reserve.
80 Transfers from
This item shall include all transfers from general reserves, including the utilization of a taxation

equalization reserve.

81 Dividends
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This item shall include all the dividends declared and or paid.
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MINIMUM LIQUID ASSETS

1) BIR 610 - Minimum liquid assets

2) Directives and interpretation for the completion of the return on minimum liquid assets (BIR 610)
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MINIMUM LIQUID ASSETS

(Confidential and not available for inspection by the public)

BIR 610
(Monthly)

(Covering the compliance period commencing the 15th of the abovementioned month up to the 14th of the following month
Line Gross Pledged Collateral | Net of Pledged
No. Amount Actually Utilized Collateral
(N$' 000) (N$' 000) (N$' 000)
1 2 3

Average total deposits (inCl. NCDS ISSUEA) ..........ooiiiuiiiii e 1
Average amount of loans and advances received 2
Average amount of other liabilities (Excl. capital) 3
Average total liabilities (total of line items 1 - 3)** ..........cccoiiiiiiiiiiiiineeins 4
Liquid assets required to be held over the compliance period at 10% of line item 4, column 1 5
Average daily amount of liquid assets held over the compliance period (total of line items 7-18] 6
Notes and coins which are legal tender in Namibia, gold coin and bullion . 7
Clearing account balances held with Bank of Namibia 4 8
Call account balances held with Bank of Namibia .....................coooi . 9

Foreign currency deposits placed with the Bank of Namibia.

Securities of the Bank of Namibia
Treasury Bills of the Government of Namibi

Investment graded debt securities issued by Multilateral Development Banks or Multilateral Development Organizations,
denominated in domestic currency.

Stocks, securities, bills and bonds of the Government of Namibia
STRIPS™* boNndS........ccoooiiiiiiiiiiiiiiiiic
Investment graded debt securities issued by Namibian Public Sector Entities (PSE) and Corporates

Any other securities, bonds and bills fully guaranteed by the Government of Namibia, which form

PAt Of thE PUDIIC ISSUE .....eiiiiiii ettt e oot e ettt e e e e et et e e et .
Net amount of loans and deposit, repayable on demand, plus the net amount of negotiable certificate of depocits (NCDs) with
Namibian banking institutions or building societies other than a subsidiary or fellow subsidiary of the banking institution or
building society concerned or of a banking institution or building society by which the banking institution or

building society concerned is controlled directly orindirectly ...
Excess/deficiency (line item 6 above €SS lIN€ IEM 5) ........ouiiiiiiiiiii ettt .

Memorandum item: AVERAGE NET INVESTMENTS IN NCDs AND INTERBANK TERM DEPOSITS/ LOANS
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF THE RETURN ON
MINIMUM LIQUID ASSETS (BIR 610)

PURPOSE

This return is to determine:

(@) The minimum amount of liquid assets required to be held by a banking institution over
the compliance period.

(b) The average daily amount of liquid assets actually held over the compliance period.

(© Compliance with the Minimum Liquid Assets Requirement.

FREQUENCY

Monthly

INSTRUCTIONS

Instructions relating to the completion of this return are furnished with reference to the item

descriptions and line item numbers appearing on form BIR 610, as follows:

Column |

Line item number

1 Average total deposits

Report the aggregate of total deposits (including Negotiable Certificates of Deposits issued)
of all days in the month divided by the number of calendar days in the particular month, to
which the return relates. All the claims against a banking institution, which are repayable on
demand or at a specific future date, will be included in this item. Investments in NCD’s and

interbank term deposit / loans should be set-off against total deposits.

2 Average amount of borrowings (including loans and advances received)
Report the aggregate of all borrowings, loans and advances received by the reporting bank
for all days in the month divided by the number of calendar days in the particular month, to

which the return relates.

3 Average amount of other liabilities to the public
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Report the aggregate of all other liabilities (excluding capital and reserves) of all days in the
month divided by the number of calendar days in the particular month, to which the return
relates.

Column 1

Line item number

7 — 18 Average daily amount of liquid assets held over the compliance period

All banking institutions shall report, in line items 7 to 18 the “average daily amounts of its
holdings during the reporting month for the individual categories of readily marketable liquid
assets”, held. The average daily balances for the compliance period in respect of liquid assets
shall be calculated by totaling the amounts of the individual liquid assets for each day of the
compliance period and dividing such a total by the number of calendar days in the compliance

period, to which the return relates.

Column 2

Line item number

7 — 18 Pledged collaterals actually utilized

All banking institutions shall report, in line items 7 to 18, the “average daily amounts of its
pledged collateral utilized” during the reporting month. The average daily amounts shall be
calculated by totaling the amounts of the pledged collateral utilized for each day of the
compliance period and dividing such a total by the number of calendar days in the compliance

period, to which the return relates.

Column 3

Line item number
7 — 18 Net of pledged collateral
All banking institutions shall report, the” average daily amounts of its holdings net of pledged

collateral utilized”, an amount which shall equal gross amount (Column 1 minus pledged

collateral actually utilized (Column 2) for the corresponding line items 7 to 18.
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Composition of liquid assets, line item 7 to 18.

7. Notes and coins which are legal tender in Namibia, gold coin and bullion
Report notes and coins that are legal tender in Namibia

8. Settlement account balances held with the Bank
Report the balances in the transactional account held with Bank of Namibiaby the NISS

participants.

9. Call account balances held with the Bank

Report the banking institution’s deposit held with the Bank of Namibia.

10. Securities of the Bank

Report Government debt issued by the Government.

11. Treasury Bills of the Government of Namibia
Report the aggregate amount of all treasury bills holdings from the Government of Namibia.

12. Stocks, securities, bills and bonds of the Government of Namibiaissued in domestic
and foreign currencies

Report all stocks, securities, bills and bonds of the Government of Namibia issued in

domestic and foreign currencies, issued by the Government in terms of the State Finance Act

of 1991.

13. STRIPS bonds
Report all separate trading of registered interest and principal of securities of Namibian
Government securities, where security is created by separating the bond principal, from

interest coupons, or interest payments.

14. Any other securities, bonds and bills fully guaranteed by the Government of
Namibia, which form part of the public issue

Report any other method for inviting offers from the public, for the subscription or purchase of

shares in, or debentures of, a body corporate by means of a notice, circular or advertisement

in the press.
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15.

16.

17.

18.

Debt securities (rated by reputable international rating agency such as Fitch,
Moody’s and Standard & Poor’s (S&P) or any other reputable institution recognized
by the Bank) issued by Namibian Public Sector Entities (PSE) and Corporates

Report the negotiable short and long term debt instruments, including NCD’s, but
excluding equity shares, investment funds and warrants. Further to this, NCD’s can be
classified as money market securities that are short-term, highly liquid, low risk debts of

government, banking institutions or corporate

Net amount of loans and deposits, repayable on demand, plus the net amount of
negotiable certificates of deposits with maturities of twelve months or less, with Namibian
banking institutions or building societies other than a subsidiary or fellow subsidiary of the
banking institution or building society concerned or of a banking institution or building
society by which the banking institution or building society concerned is controlled directly

or indirectly

Investment graded debt securities (rated by reputable international rating agencies
such as Fitch, Moody’s and Standard & Poor’s or any other reputable institution
recognized by the Bank) issued by Multilateral Development Banks or Multilateral
Development Organizations, denominated in domestic currency

Report the investment graded debt securities (refer to debt security definition above).

Foreign currency deposits placed with the Bank of Namibia
Report all foreign currencies deposits placed with the Bank of Namibia.
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LIQUIDITY RISK

1)  BIR621 - Liquidity Risk

2) Directives and interpretation for the completion of the return on liquidity risk (BIR 621)
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Bloisin

Start Date:
End Date:
LIQUIDITY RISK BIR 621
(Confidential and not available for inspection by the public) (Monthiy)
Il amourts to be roundad off 1o the nearest NS' 000]
1 Contractual maturity of assets (items 2 to 4)
2 Loans and advances
3 [Trading, hedging and other investment instruments.
P Other asssts
5 Contractual maturity of liabilities (items 6 1o 9)
& |Stable deposits
. Volatile deposits
B Trading and hedging instruments
B Other liabilies
" |On.balance sheet contractual mismatch {item 1 less 5)

(Cumulative on-balance sheet contractual mismatch

Liquidiy facilties provided to of-balance sheet vehicles

N Undrawn cammitments (iine items 10 to 12)
“ - Unutiized portion of imevocable lending faciliies
5 - Unutiized portion of imevocable letters of cradit
1% - Indamnities and guarantees

ublic




)l amounis to be rounded offto the nearest N§' 000

17 Bau maturity of assets (items 18 to 20) . .
I Loans and advances

19 |Trading, hedging and ather imvestment instruments

2 (Other assets

1 Bau maturity of liabilities (items 22 to 25) ~ .
2 Stable deposits

7 Volatile deposits

u |Trading and hedging mstruments

» (Other liabilities

% (On-balance sheet Ball mismatch (item 17 less 21) ~ .
7 Cumulative on balance sheet Bau mismatch ~ .
% and Board d quideli ™ )

Date of stress testing: TYYYMMOD

{All amounts to be rounded of to the nearest NS' 000}

Cash Flows- Inwards (Stressed maturity of assets)

Cash Flows - Outwards (Stressed maturity of abilies)

3

2 On-balance sheet stress mismatch {line item 30 less item 31) ~ ~
3 Cumulative an balance sheat stress mismatch ~ ~
u Stressed outfiows arising from off balance sheat expasure

3 Cumulative stressed outfiows N .
% Realisable by forced sale (line items 37 to 39) ~ ~
37 Investment securities classified as available for sale

3 Unencumbered trading securities

3 Assets available for securitisation vehicles

0 FX market liquidity

0 | Available repo facilitizs

n Estimated unutilised interbank funding capacity

5 Uncovered funding lines

m Covered funding lines

5 Dramdown capacity in respect of call lnans

5 Other funding

Total available liquidity (Total of tems 36 and 40 to 46)




Negotiable paper funding instruments (line item 49 to 50

(All amounts to be roundzd off to the nearest NS’ 000,

] - -
" of which' issued for a period not exceeding twehie months

5 of which: issued for a period not exceeding fve years

5 Funding supplied by associates of the reporting bank

P |Ten lamest customer depositors

5 |Ten largest bank bomowings

5 |Ten largest customer depositors as a percentage of total liabilities to the public

% |Ten largest bank bomowings 2s a percentage of total liabifities to the public

% FX assets (total of items 57 to 61) ~ .
5 Us0

@ ER

5 GBP

@ OTHER

o HAD leg of FX dervatives

@ FX liabilities (total of items 63 to 7) _ )
@ usp

o ER

& GBP

& OTHER

@ MNAD leg of FX derivatives

) NAD funding position of FX exposures [item 56 less item 62) ~ .
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E d inc I change due to change in assets (total of items 70 to 72)

69 -

70 Advances

o Trading, hedging and other investment instruments

2 Others assets

e} Exp d inci I change due to change in liabilities (total of items 74 to 77)
74 Stable deposits

75 Volatile deposits

76 Trading and hedging instruments

7 Other liabilities

78 Expected funding inflow/ {outflows) to fund change in business (item 69 less item 73)

ublic




DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE RETURN ON LIQUIDITY RISK
(BIR621)

1.

BEHAVIOURAL ADJUSTMENT PROCEDURES

INITIAL BEHAVIOURAL ADJUSTMENT SUBMISSION

a) Following the effective date of the Determination on Liquidity Risk Management (BID-6), all

banking institutions are required to present their initial rationale to the Bank to seek for
authorization on the behavioural adjustments that they intend to apply on their cash flow
projections, in line with the guidelines contained in Annexure 2 of the aforementioned

Determination.

b) The initial application referred to under (a) should be made to the Bank within one month after the

effective date of BID-6, and should, at a minimum, contain the following:

0] The proposed behavioural adjustments to be applied to the banking institution’s cash
flows; in line with guidelines contained in Annexure 2 of BID-6;

(i) The rationale/ analysis for the behavioural adjustments applied (in line with guidelines
contained in Annexure 2 of BID-6) based on two (2) years of historical data; and

(iii) A completed liquidity risk return (in line with directives contained in section 4 below).

Once the initial application has been accepted without objection, a banking institution must
maintain ongoing analyses to support its case for behavioural adjustments and such analysis

should be made available to the Bank upon request.

SUBSEQUENT BEHAVIOURAL ADJUSTMENT SUBMISSIONS

d) Should a banking institution’s deposits or assets profile undergo material change (a shift of ten

(10) percent or more in deposits or assets under business as usual), a banking institution must
notify the Bank prior to the submission of the next monthly return, providing full details. A banking
institution must, at any time, present its rationale to the Bank to alter the levels of behavioural

adjustments previously agreed.

- Notification for material change should, at a minimum, include:
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(i)
(iii)
(iv)

(i)

(ii)
(iif)
(iv)

The reason for the material change;

How the change will impact on the cash flow mismatches;

In the case of negative impact, how and by when the impact will be rectified; and;
Whether or not there is a need to alter the levels of behavioural adjustments previously
agreed with the Bank.

The rationale to the Bank to alter the levels of behavioural adjustments previously agreed

should, at a minimum, include;

The factors that necessitated the alteration;

The analysis conducted to support the need for alteration;

The proposed alteration; and

The impact on the cash flow mismatches positions or a fully completed BIR-621 reflecting

the proposed adjustments.

GENERAL CONSIDERATIONS

e) The level of behavioural adjustments submitted to the Bank for review and to which the Bank

f)

has not raised objection must be reflected in the banking institution’s liquidity risk

management policy.

In certain circumstances, e.g. during a period of liquidity disruption, the Bank holds the right
to cause the banking institutions to vary levels of behavioural adjustments applied. To this
effect, the Bank will provide reasons and justifications for the need to change behavioral
adjustments previously applied, which will be discussed with the concerned banking

institution.

REPORTING OF BREACHES

g) A banking institution must, at all times, maintain a maximum liquidity mismatch limit, in the time

bands of sight to 7 days and 8 days to 30 days, at O percent and -5 percent of total funding

liabilities, respectively, calculated on a behaviourally adjusted basis. Banking institutions must
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h)

report to the Bank immediately on any day that these liquidity mismatch limits are breached. The
report should include:

() The reason(s) for such breach and to indicate how and when the breach is to be rectified;
and
(i) Explain the steps to be taken to ensure such breaches will not occur again.

All immediate notifications to the Bank are to be made in the form of an email to the Director of
Banking Supervision and Deputy Director of Off-Site Division and should be followed by a formal

letter within a period of two working days.

PURPOSE

This return is to determine:

a) atthe reporting date, in respect of specified time buckets

0] the contractual on-balance sheet mismatch between assets and liabilities;
(i) the off-balance sheet exposure to liquidity risk;
(iii) the “business-as-usual” on-balance sheet mismatch between assets and liabilities; and

(iv) the bank specific stress mismatch.

b) in respect of a crisis scenario, the quantity and sources of funding available to the reporting
banking institution.

c) in respect of funding sources, the reporting bank’s available sources of stress funding and
potential concentration risk

d) in respect of significant currencies, the reporting banking institution’s exposure to foreign
exchange; and

e) the expected change in the banking institution’s balance sheet.
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3. FREQUENCY

Monthly reporting. Each banking institution must, at the end of each month submit to the Bank a
return (BIR-621) in terms of the aforementioned Determination by not later than the fifteenth (15"

day of the following month, as per the instructions in section 4 below.

4. INSTRUCTIONS

Detailed instructions relating to the completion of this return are furnished with reference to the

headings, item descriptions and line item numbers appearing on form BIR 621, as follows:

Number

Line item

A banking institution shall report in line item:

1 Contractual maturity of assets shall include the aggregate sum of: loans and advances; trading,
hedging and other investment instruments and other assets, included in the relevant time bucket

based on the remaining term to contractual maturity.

2 Loans and advances, shall include

i. all loan or advances made by the reporting banking institution, whether asset-backed or
unsecured;

ii. all advances originated by the reporting banking institution through transactional banking
facilities, such as overdratfts;

iil. any structured finance loan.
3 Trading, hedging and other investment instruments, shall include:
i. any financial market investment instrument, collateral deposits and unlisted equity

investments;

ii. any derivative position; and
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iii. any asset held in terms of a trading or investment activity of the reporting banking

institution.

Other assets, shall include all assets other than the asset items included in line item 2 and 3

above, including:

i. any debit balance in respect of items in transit arising from timing differences in external
settlement processes; and

ii. fixed assets, and intangible assets such as goodwill, patents and trademarks, which
assets, by virtue of their nature, shall be regarded as non-contractual or of indeterminate

maturity, as the case may be.

Contractual maturity of liabilities, is the aggregate sum of stable deposits, volatile deposits,
trading and hedging instruments, and other liabilities (line items 6 to 9), included in the relevant

time bucket based on the remaining term to contractual maturity.

Stable deposits shall include the aggregate amount in respect of deposit placements by retail
and Micro, Small and Medium Enterprises (MSME) (as defined in BID-6) clients, excluding
individual deposits by retail or MSMEs clients that makes up 1 percent or more of the bank’s
total deposit base. These are the deposits that are regarded to be less price sensitive and

stickier.

Volatile deposits, shall include the aggregate amount in respect of deposit placements by large
corporate and wholesale clients, including individual deposits by retail or MSMEs (as defined in
BID-6) clients that makes up 1.0 percent or more of the bank’s total deposit base. These are the

deposits that are regarded to be more price sensitive and less sticky.

Trading and hedging instruments, shall include:

i any financial market instruments, collateral liabilities, and unlisted equity instruments,
but not any derivative instrument; and
ii.  any liability arising from a trading or investment activity of the reporting banking

institution, but not any derivative instrument.

9. Other liabilities shall include all liability positions arising from derivative instruments, and any

other non-funding related liability.
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10.

11.

12.

13.

17.

28.

On-balance sheet contractual mismatch is the difference between contractual maturity of

assets and contractual maturity of liabilities (line item 1 minus line item 5).

Cumulative on-balance sheet contractual mismatch, the excess or deficit of funds on the

balance contractual mismatch, which shall be calculated as follows:

The amount reflected in line item 11, under the time band (1-7 days), shall be exactly the same
as the amount under line item 10 (1-7 days). Subsequently, the cumulative on-balance sheet
amount under the time band (1-7 days) shall be added to the on-balance sheet contractual
mismatch balance for the next time band (8-31 days) to make up the balance of the cumulative

on-balance sheet mismatch under the same time band.

The aggregate amount in respect of liquidity facilities provided by the reporting banking
institution to any off-balance sheet vehicle. For example, when the reporting banking
institution acts as a liquidity provider in respect of a special purpose institution in asset-backed
securitisation structure, the reporting banking institution shall include in item 12 the aggregate
amount relating to a liquidity facility provided by the reporting banking institution to the said special

purpose institution.

The relevant required aggregate amounts in respect of undrawn commitments (line items 14 to
16) granted to provide funds, provided that no amount in respect of a commitment to provide
funds, which commitment may unconditionally be cancelled by the reporting banking institution at

any time, shall be included in any of the aforementioned items.

The line items 17 to 27 with respect to on-balance sheet mismatches is intended to determine the
business-as-usual mismatch between assets and liabilities. The components used in
calculating the mismatches (assets minus liabilities) are as described under line items 1 to 11

above.

Regulatory and Board recommended guideline percentages, shall refer to the Regulatory
maximum liquidity mismatch limit set in the time bands of sight to 7-days and 8 days to 30 days,
at 0 percent and -5 percent of total funding liabilities, respectively, calculated on a behavioural
adjusted basis. The subsequent time bands will contain percentages of funding limits set out in
the liquidity management policy of the reporting banking institutions, approved by the board of

directors.
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29.

30.

34.

36.

37.

38.

39.

40.

Reporting banking institution should indicate the date that stress testing was conducted.

Line items 30 to 35 represent the bank-specific stress mismatches. These items shall reflect
the relevant required aggregate amounts relating to a stress simulation performed by the reporting
banking institutions in respect of all relevant asset and liability items specified above in respect of
items 1 to 11. The simulated stress mismatch shall include stress modification approved by the
reporting bank’s board of directors or board committee with the aim to provide an indication of the
potential deterioration in the reporting bank’s business as usual liquidity position under a bank

specific stress scenario.

Any amount relating to a stress outflow that may arise from off-balance sheet exposures, such as

liquidity calls in respect of off-balance sheet commitment relating to a special purpose institution.

Items 36 to 47 shall reflect the relevant required aggregate amounts in respect of funding sources
available to the reporting bank under a stress scenario, before taking into consideration any
dispensation that may be granted by the Bank of Namibia.

Realisable by forced sale, is the aggregate of investment securities classified as available for
sale, unencumbered trading securities, and assets available for sale in respect of securitisation

vehicles (line items 37 to 39).

Investment securities classified as available for sale, the aggregate amount in respect of long-

term investments that may be realised by the reporting bank within seven days.

Unencumbered trading securities, the aggregate amount in respect of liquid marketable
securities held for trading purposes, which securities shall be unencumbered. This item shall not
include any amount relating to a security held that is subject to further commitment or in terms of

which agreement the security will be repurchased at a future date.

The aggregate amount relating to assets available for sale in respect of securitisation
vehicles, that is assets within already approved securitisation structures in respect of which

issues or further issues can readily be made available to the market.

Forex market liquidity, the aggregate amount in respect of foreign exchange positions that may

be executed by the reporting bank in order to obtain funding.
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41.

42.

43.

44,

45.

46.

47.

48.

51.

52.

53.

54.

The aggregate amount relating to repo facilities available to the reporting banking institution
in order to obtain funding.

Unutilised interbank funding capacity, the aggregate amount in respect of funds available to
the reporting banking institution from the interbank market in terms of undrawn lines or interbank

funding agreements.
Uncovered funding lines, the aggregate amount in respect of uncommitted secured funding
lines available to the reporting bank, such as bilateral funding lines derived from banking

relationships.

Covered funding lines, the aggregate amount in respect of committed funding lines available to

the reporting bank, such as lines raised by the payment of commitment fees.
Drawdown capacity in respect of call loans, the aggregate amount in respect of loans that will
mature, and which amount may be used by the reporting bank for funding purposes in the case

of a liquidity stress event.

Other funding, shall include other sources of liquid funding available within a period of 7 days,
other than what is contained in line items 36, and 40 to 45.

Total available liquidity, is the total of items 36 and 40 to 46.
Negotiable paper funding instruments, the aggregate amount in respect of these instruments
issued by the reporting bank, including all relevant amounts relating to negotiable certificates of

deposit, promissory notes, medium term notes and floating rate notes (line items 49 to 50).

The aggregate amount in respect of funding supplied by associates of the reporting banking

institution.

The aggregate amounts relating to the top ten largest customer depositors in respect of funds

received from the relevant sectors, excluding amounts reported under line item 48.

The aggregate amount in respect of the ten largest bank borrowings/ interbank placements.

The top ten largest depositors as a percentage of total liabilities to the public.
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55.

56.

61.

62.

69.

73.

The top ten largest bank borrowings/ interbank placements as a percentage of total
liabilities to the public.

Forex assets, the aggregate amount held in terms of USD, EUR, GBP and other currencies (line
items 57 to 60), included in the relevant time bucket based on the remaining term to

contractual maturity.

Item 61 and 67, in the case of all NAD cross currency swap contracts, the reporting bank shall

report the relevant NAD legs relating to the said contracts.

Forex liabilities, the aggregate amount held in terms of USD, EUR, GBP and other currencies
(line items 63 to 66), included in the relevant time bucket based on the remaining term to

contractual maturity.

Items 69 to 78, a reporting bank shall estimate the expected change in its balance sheet during
the 12-month period immediately following the reporting period, that is, for example, the reporting
bank’s expected incremental balance sheet growth during the two six month periods immediately
following the current reporting date, which change shall exclude any rolling on maturity of existing
products, that is, the bank shall only report the relevant change in its balance sheet.

In respect of the specified periods, expected incremental change due to change in assets, is
the aggregate of items 70 to 72, based on the relevant directives specified for line items 2 to 4
above. These items shall reflect the relevant required aggregate amounts in respect of the

reporting bank’s estimated change in business.

In respect of the specified periods, expected incremental change due to change in liabilities,
is the aggregate of items 74 to 77, based on the relevant directives specified for line items 6 to 9
above. These items shall reflect the relevant required aggregate amounts in respect of the

reporting bank’s estimated change in business.
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF THE RETURN ON MINIMUM
RESERVE REQUIREMENTS (MRR1)

1) MRR 1- Minimum reserve requirements (Average daily amount of liabilities to the
public)
2) Directives and interpretation for the completion of the return on minimum reserve requirements,

“Average daily amount of total liabilities to the public” (MRR 1).
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MINIMUM RESERVE REQUIREMENTS
AVERAGE DAILY AMOUNT OF TOTAL LIABILITIES TO THE PUBLIC
(Confidential and not available for inspection by the public)

MRR 1]
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF MINIMUM RESERVE
REQUIREMENTS RETURN (MRR 1) “AVERAGE DAILY AMOUNT OF TOTAL LIABILITIES TO THE
PUBLIC)

1. PURPOSE

The return is used to determine the average daily amount of total liabilities to the public and the minimum
statutory reserve balance to be maintained by a banking institution in accordance with the provisions of
paragraph 4 of the Directive on the Minimum Reserve Requirements (BON-D 1/2005).

2. FREQUENCY

Monthly

3. INSTRUCTIONS

Instructions relating to the completion of this return are furnished with reference to the item descriptions

and column item numbers appearing on form MRR 1, as follows:

Column 1 Total deposits (including foreign deposits)
Report the total deposits (including foreign deposits) at the close of each calendar day for all the days in

the particular month, to which the return relates.

Column 2 Loans and advances received
Report all borrowings and loans and advances received by the reporting bank at the close of each

calendar day for all days in the particular month, to which the return relates.

Column 3 Total other liabilities to the public (excluding capital)
Report all other liabilities to the public (excluding capital and reserves) at the close of each calendar day

for all days in the particular month, to which the return relates.

Note: Total liabilities (including foreign liabilities) such as deposits, loans and advances received and
other liabilities as at the end of the previous working day shall be used for liabilities on Sundays and

Public holidays.
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PART lll: RETURNS AND DIRECTIVES

B — QUARTERLY SUBMISSIONS
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CUSTOMERS COMPLAINTS

1)

2)

BIR 108 - Customer Complaints

Directives and interpretation for the completion of the return on customer complaints (BIR 108)
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CUSTOMER COMPLAINTS

(All amounts to be rounded off to the nearest N$'000)

BIR-108
(Quarterly)
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF THE RETURN ON CUSTOMER
COMPLAINTS (BIR 108)

1. PURPOSE

The purpose of this return, form BIR-108 is to obtain information in respect of the volume and details of

customer complaints.

2. FREQUENCY

Quarterly

3. INSTRUCTIONS

The form BIR-108 shall be compiled in the format as prescribed and submitted by all banking institutions
on a quarterly basis. Instructions relating to the completion of this return are furnished with reference to

the headings appearing on the return-BIR 108 as follows:

1. Date of complaint

The reporting banking institution shall report the date when the customer filed the complaint.

2. Branch/Agency / Department / Division
Report the banking institution’s branch, agency, department or division where the customer was not

satisfied with the service which led to the complaint to be lodged.

3. Customer name
Under this column the reporting banking institution shall report the name of the complainant either
individual or corporate. The name should be recorded in full together with a valid positive identity

document number such as ID, passport, registration number etc.

4. Customer Account Number
The reporting banking institution shall report the specific number of the account(s) that the customer has

with the individual bank which he/she was transacting with at the time of the complaint.
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5. Summary of the Complaint
Under this column the reporting banking institution shall report in a concise manner the complaint as
narrated by the complainant.

6. Amountinvolved (if any)

If the complaint involved money, the reporting banking institution shall report the amount involved.

7. Action Taken
The reporting banking institution shall report what actions has been taken to address the issue since

reported.

8. Status

The reporting banking institution should state whether the complaint is still pending or resolved.

9. Date Resolved
If the complaint has been resolved, the reporting banking institution shall report the date when it was

resolved.
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COUNTRY EXPOSURE RETURN

1) BIR 170 - Country Exposure Return (PART A, B &C)

2) Directives and interpretation for the completion of the country exposure return - BIR 170 (PART
A, B&C)
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COUNTRY EXPOSURES RETURN

(Confidential and not available for inspection by the public)

PART A

Table 2: Non-Performing Country Exposures (Confedential and not available for inspection by the public)

Table 3: Country Exposure Return (Confedential and not available for public inspection)
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF COUNTRY RISK EXPOSURE
RETURN (BIR 170)

1. PURPOSE

This report provides information on the distribution, by country, of cross-border claims held by Namibian
banks and bank holding companies. The data collected are used for supervisory purposes and to assess
country and transfer risks.

2. FREQUENCY

Quarterly

3. INSTRUCTIONS

Instructions relating to the completion of the quarterly country exposure return are furnished with
reference to the headings and item descriptions of certain line item numbers appearing on forms Country
Exposure (Part A), Non-Performing Country Exposure (Part B), and Classification of claims (Part C) as

follows:

Country Exposure (Part A)

Column Number

1. Name of country, refers to the country of borrower to which a credit facility is granted.

2. Bank, refers to the total amount of exposure to a bank or banks which borrowed from the reporting
institution.

3. Public Sector Entity (PSE), refers to the total amount of exposure to a PSE or PSEs which

borrowed from the reporting institution.

4, Government, refers to the total amount of exposures to a government which borrowed from the

reporting institution.
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10.

11.

Corporate, refers to the total amount of exposure to a corporate or corporates which borrowed
from the reporting institution.

Other, refers to the total amounts of exposures to other persons other than the once referred to

in column 2, 3, 4 and 5.

On-balance sheet items, shall consist of the gross amounts of all on-balance sheet exposures

to a given country as at the quarter-end to which the return relates.

Off-balance sheet items, shall consist of the gross amounts of all off-balance sheet exposures

to a given as at the quarter-end to which the return relates.

Total, shall consist of the sum of amounts in columns 2 to 6.

Country limit, this shall be an internal limit set by a bank on an aggregate amount of exposures

it is willing lend, at any given time, to any given country.

Percentage of NPL, shall consist of the percentage of non-performing exposures to total

exposures to a cross-border country.

Non-Performing Country Exposure (Part B)

Part B shall be completed on country basis only where non-performing exposure is reported in column
11 of Part A.

Column Number

Name of borrower, disclose the name of borrower defaulting on its payment.

Type of borrower, specify the type of borrower e.g. bank, PSE etc.

Total amount refers to the total amount of exposure lent to borrower of reporting institution.

Type of facility, specify the type of facility granted, e.g. fixed term loan, overdraft, etc.
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5. Amount of non-performing exposure, shall consist of the amount classified as non-performing
in terms of the Determination on Asset Classification, Suspension of Interest and Provisioning
(BID-2) which are reported as substandard, doubtful and loss.

6. Value of security held against non-performing exposure, shall consist of the book value

stated in Namibia Dollars, for the collateral held against a non-performing country exposure.

7. Interest suspended, shall include interest suspended in accordance with paragraph 9 of the
Determination on Asset Classification, Suspension of Interest and Provisioning (BID-2), relating

to non-performing exposures.

9. Country risk provisions, shall include provisioning made in accordance with the individual

banking institutions’ country provisioning policy approved by the board of directors.

Classification of Country Exposure/Claim (Part C)

Claims

In the report, a distinction is made between “direct claim” on a given country and “indirect claim”.

However, the total of all the direct claims should be the same as the total column in Part A.

Direct claim

Column 3, a direct claim on a given country is one in which the immediate borrower is a resident of that

country. The term “direct claim” shall be construed to refer to the following type’s gross claims:

- Balances with foreign central banks and official institutions
- Balances with banks

- Country exposure as defined

- Direct lease financing, or

- Any other asset that results in a claim on a foreign resident.
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When classifying direct claim by country, a claim on a branch or agency of a bank is to be treated as a
direct claim on the country where the branch is located, regardless of the location of the branch’s head
office.

Indirect claim

Column 4, an indirect claim on a given country occurs when a resident of another country through
guarantees or other means that create the formal legal obligation of the lender to claim if the direct
borrower fails to do so. For the purposes of this report, documents — such as letters of comfort, letters of

awareness or letters of intent — that do not establish firm legal obligations do not qualify as guarantees.
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INFORMATION SECURITY INCIDENT REPORTING

1) BIR 301 - Information Security Incident Reporting (PART B)

Directives and interpretation for the completion of the return on Information Security Incident Reporting - BIR 301 (PART B)

Information Security Incident Reporting
(Confidential and not available for inspection by the public)

BIR 301
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE INFORMATION SECURITY
INCIDENT RERPORTING RETURN (BIR301) - PART B

1. PURPOSE

The purpose of this return is to obtain information related to material or adverse information security

related incidents, including cyber incidents.

2. FREQUENCY

Quarterly

The banking institution shall submit a full Incident report of material and non-material information security
related incidents in PART B (quarterly) of the BIR-301 return, on a quarterly basis, on or before the 26th
day after the end of each quarter.

3. INSTRUCTIONS

Detailed instructions relating to the completion of this return are furnished with reference to the headings,

column and item descriptions appearing on form BIR 301, as follows:

Heading; Column

3.1 Incident number (column A) — number incident in chronological order according to date of

occurrence.

3.2 Date and Time of Incident (column B) — provide details of date of incident and discovery date of

incident if different from date of incident (DD/MM/YY). Further, provide details of time of incident

and discovery time of incident if different from time of incident (HH:MM).
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3.3 Nature and details of incident (column C) —Provide details of the category that the incident is
classified as, non-material or material incident. Also indicating if the reported incident is new or an

update to a previously reported incident.

3.5 Action Taken (column D) — provide details of actions or responses taken by the banking institution
to recover from the incident. The banking institution shall report the interim measures taken to
mitigate/resolve the issue, and reasons for taking such measures, and steps identified or to be taken

to address the problem in the longer term.

3.6 Impact Assessment (column E)- report on the impact of the incident on the banking institution and
affected stakeholders as outlined in section 3.4, and for material incidents provide an updated of
the information reported in PART A, column D.

3.7 Date and Time of Resolution (column F) —indicate the date and time the incident was
considered closed or target date of resolution if not resolved by date of reporting. (DD/MM/YY),
(HH:MM).

3.8 Action Taken to mitigate future incidents (column G) - list the main corrective actions

taken/planned to prevent future occurrences of similar types of incidents.
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CONSOLIDATED RETURN ON CAPITAL ADEQUACY RATIO

1) BIR 401 - Consolidated Return on Capital Adequacy Ratio — Basel Il
BIR 401-A - Consolidated Return on Capital Adequacy Ratio - Basel Il
2) Directives and interpretation for the completion of the Consolidated Return on Capital Adequacy

Ratio — (BIR 401 - RWCR 1, 2 & 3)
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Financial Year:
Start Date:
End Date:

RISK-WIGHTED ASSETS FOR CREDIT RISK: STANDARDIZED APPROACH

(All amounts to be rounded off to the nearest N$'000)

Exposures to the sowereign or (central bank) of incorporation denominated in domestic
currency and funded in that currency subject to the condition that the local sovereign and
the central bank controls the issuing of local currencies or where the exposures is
assigned a credit quality grade of one by ECAL.

Exposure where the sowereign has no current E CAI rating assigned to the debt obligation
issued or undertaken by the sowereign.

Exposures assigned credit quality grade of AAA to AA-.

Exposures assigned credit quality grade of A+ to A-

Exposures assigned credit quality grade of BBB+ to BBB-.

Exposures assigned credit quality grade of BB+ to B- or unrated.

Exposures assigned credit quality grade of below B-.

Past due exposure where specific provision is less than 20% of the loan.

Past due exposure where specific provision is equal to or greater than 20% but less than
50% of the loan.

Past due exposure where specific provision is equal to 50% or more of the loan.

Sub-total

Exposures with an original maturity of three months or less denominated and funded in
domestic cuenccies.

matur le).

20%
E xposures with an original maturity of more than three months and above 50%
Exposures to Namibian Regional government and local authorities (regardless of their

20%
Exposures assigned credit quality grade of AAA to AA-. 0%
Exposures assigned credit quality grade of A+ to A- 20°
Exposures assigned credit quality grade of BBB+ to BBB-. 509
Exposures assigned credit quality grade of BB+ to B- or unrated. 100%
Exposures assigned credit quality grade of below B-. 150%
Past due exposure where specific provision is less than 20% of the loan. 150%
Past due exposure where specific provision is equal to or greater than 20% of the loan. 100%
Past due exposure where specific provision is equall 50% or more of the loan. 50%

Sub-total
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(a) Long-term Claims

(b) Short-term Claims

50% of the loan.

Exposures to MDBs that meet eligbility criteria specified in Annex I of BID-5. 0%
Exposure assigned a credit assessment rating of AAA to AA-. 20%
Exposure assigned a credit assessment rating of A+ to A-. 50%
Exposure assigned a credit assesment rating of BBB+ to BBB- or unrated MDBs 50%
Exposure to MDBs assigned a credit asssessment rating of BB+ to B-. 100%
Exposures assigned credit quality grade of below B-. 150%
Exposure to MDBs assigned a credit assessment rating of AAA to BBB- or unrated. 20%
Exposures to MBDs assigned a credit assessment rating of BB+ to B- or unrated. 50%
Exposures to MBDs assigned a credit asssessment rating of below B-. 150%
Past due exposure where specific provision is less than 20% of the loan. 150%
Past due exposure where specific provision is equal to or greater than 20% but less than

100%
Past due exposure where specific provision is equall 50% or more of the loan. 50%

Sub-total

(a) Long-term

Exposures to banks assigned a credit risk assessment rating of AAA to AA-. 20%
Exposures to banks assigned a credit assessment rating of A+ to BBB- or unrated. 50%
Exposures to banks assigned a credit assessment rating of BB+ to B-. 100%
Exposures to banks assigned a credit assessment rating of below B-. 150%
(b) Short-term Claims

Claims denominated and funded in domestic currency with an original maturity of three

months or less, assigned a credit assesment rating of AAA to BBB- or unrated. 20%
Exposures to banks assigned a credit risk assessment rating of AAA to AA-. 20%
Exposures to banks assigned a credit assessment rating of A+ to BBB- or unrated. 20%
Claims to banks assigned a credit asssessment rating of BB+ to B- or unrated. 50%
Claims to banks assigned a credit assessment rating of below B-. 150%
Past due exposure where specific provision is less than 20% of the loan. 150%
Past due exposure where specific provision is equal to or greater than 20% but less than

50% of the loan. 100%
Past due exposure where specific provision is equall 50% or more of the loan. 50%

Sub-total

unrated security fimms.

Claims on security firms assigned a credit assessment rating of AAA to AA-. 20%
Claims on security fimns assigned a credit assessment rating of A+ to A-. 50%
Claims on security firms assigned a credit asssessment rating of BBB+ to BBB- or

100%
Claims to security firms assigned a credit assessment rating of BB+ to B-. 100%
Claims to security firms assigned a credit asssessment rating of below B-. 150%
Past due exposure where specific provision is less than 20% of the loan. 150%

Past due exposure where specific provision is equal to or greater than 20% but less than
50% of the loan.

Past due exposure where specific provision is equall 50% or more of the loan.

Sub-total
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Claims to corporates assigned a credit assessment rating of AAA to AA-.

20%

Claims to corporates assigned a credit assessment rating of A+ to A-.

50%

Claims to corporate assigned a credit assessment rating of BBB+ to BB- or unrated
corporate client.

100%

Claims to corporates assigned a credit assessment rating of below BB-.

150%

Past due exposure where specific provision is less than 20% of the loan.

150%

Past due exposure where specific provision is equal to or greater than 20% but less than
50% of the loan.

100%

Past due exposure where specific provsion is equall 50% or more of the loan.

Sub-total

Retail exposures that fully comply with conditions set out in BID-5 (paragraphs 15.7.1 to
15.7.4).

75%

Retail exposures not complying with conditions referred to under item
78 of this return.

100%

Past due exposure where specific provision is less than 20% of the loan.

150%

Past due exposure where specific provision is equal to or greater than 20% but less 50%
of the loan.

Past due exposure where specific provision is equall 50% or more of the loan.

Sub-total

Claims fully secured by residential mortgage property that fully comply with conditions
set out in BID-5.

50%
Mortgage where bank is not the holder of the first mortgage bond or portion of morgage
bond that has been consolidated with other facilities. 100%
Past due exposure where specific provision is less than 20% of the loan. 100%
Past due exposure where specific provision is equal to or greater than 20% of the loan. 50%
Unsecured portion of exposure in excess of regulatory loan-to-value limits. 100%

Unsecured portion of past due exposure _for 90 days or more.

Sub-total

Claims fully secured by mortgage on commercial real estate.

Past due exposure where specific provision is less than 20% of the loan.

Past due exposure where specific provision is equal to or greater than 20% but less than
50% of the loan.

Past due exposure where specific provision is equall 50% or more of the loan.

Sub-total

Cash, gold, coins,bullion, foreign notes & coins, statutory reserve with
Bank of Namibia.

Items in transit.

Investment in equity or regulatory capital instruments issued by banks or security firms,
fixed assets and other assets.

Past due exposure where specific provision is less than 20% of the loan.

Past due exposure where specific provision is equal to or greater than 20% but less than
50% of the loan.

Past due exposure where specific provision is equal to 50% or more of the loan.

Sub-total
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Any solicitation limit, that is, a facility not yet

Commi that are at any time without prior notice or that
effectively provide for automatic cancellation due to a deterioration in a borrowers credit

With original maturity of up to one year.

Public Sector E ntities

Retail Portfolios

With original maturity of more than one year.

Soverign or Central Banks

Public Sector E ntities

Multilateral D Banks

Repurchase type of ransactions involving security borrowing and lending.

Soverign or Central Banks

Banks

Retail Portfolios

Other Assets

If-liquidating trade letters of credits.

Soverign or Central Banks

Public Sector E ntities

e.g. general of
by letter of credit serving as financial guarantees for loans and securities) and
acceptance.

Soverign or Central Banks

Banks

Sales and repurchase agreement and assets sale with recourse where the credit
risk remain with the bank:

Soverign or Central Banks

Retail Portfolios

Other Assets
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(a) Long-term Exposures

Exposures assigned an ECAI credit assessment rating of AAto AA-.

Exposures assigned an ECAI credit risk assessment rating of A+ to A-.

Exposures assigned an ECAI credit risk assessment rating of BBB+ to BBB-.

Exposures assigned an ECAI credit risk assessment rating of BB+ to BB-.

Sub-total

(b) Short-term Exposures

Exposures assigned an ECAI credit risk rating of A-1/P-1.

Exposures assigned an ECAI credit assessment rating of A-2/P-2.

Exposures assigned an ECAI credit assessment rating of A-3/P-3.

Unrated exposures or exposures assigned a credit assessment rating not specified in
this retum.

Sub-total

Eligible liquidity facilities

Eligible liquidity facilities with an original maturity of one year or less, subject eligibility

conditions as provided in Annexure B. 20%
Eligible liquidity facilities with an original maturity of more than one year subject to

eligibility conditions as provided in Annexure B. 50%
Eligible liquidity facilities where the extemal rating of the facility itself is used for the

purpose of risk weighting the exposure. 100%
Eligible senice cash advance facility that are unconditionally cancellable without prior

notice. 0%

Eligible senice cash advance facilities that cannot be cancelled without prior notice.

Sub-total
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(a) Retail credit lines

Exposure where 3-month average excess spread is at 133.33% or more of trapping point.

Exposure where 3-month average excess spread is at less than 133.33% to 100% of

trapping point. 1% 90%
Exposure where 3-month average excess spread is at less than 100% to 75% of trapping
point. 2% 90%
Exposures where 3-month average excess spread is at less than 75% to 50% of trapping
point. 10%. 90%

Exposures where 3-month average excess spread is at less than 50% to 26% of trapping
point.

Exposures where 3-month average excess spread is at less than 25% of trapping point.

(b) Non-retail credit lines

All non-retail credit lines under controlled early amortization.

Sub-total

Exposures where 3-month average excess spread is at 133.33% or more of the trapping
point.

Exposures where 3-month average excess spread is at less than 133.33% to 100% of

the trapping point. 5% 100%
Exposures where 3-month awerage excess spread is at less than 100% to 75% of

trapping point. 15% 100%
Exposures where 3-month average excess spread is at less than 75% to 50% of trapping

point. 50% 100%

Exposures where 3-month average excess spread is at less than 50% of trapping point.

(b) Non-retail creditlines

All non-retail credit lines under non-controlled early amortization features.

Sub-total
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Financial Year:

Start Date:

End Date:

RISK-WEIGHTED ASSETS FOR OPERATIONAL RISK: BASIC INDICATOR AND THE STANDARDISED APPROACH

(All amounts to be rounded off to the nearest N$'000)
Gross Income Gross Income Gross Income A Gross
Line no. . First Year (Quarters) Second Year (Quarters) Third Year (Quarters) Income (years 1 Capital
. Capital Charge Charges
Nature of item t3) 9
Factors
Q1 02 Q3 Q04 Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4
1 Basic Indicator Approach (BIA)
2 Gross Income 15% ° e &) 0.00 &)
3 Gross Income Mean Average #DIV/0!
4 Calibrated Risk-weighted Amount (BIA) #DIV/O!
The Standardised Approach

5 Corporate finance 18% =
6 Trading and sales 18% =
7 Retail banking 12% -
8 C ial banking 15% -
9 Payment and settlement 18% -
10 Agency senices 15% =
" Asset 12% =
12 Retail brokerage 12% -
13 Total Capital Charges (TSA) -
14 Gross Income Mean Average -
15 Calibrated Risk-weighted Amount (TSA) -

Note 1: Negative amounts should be entered with a () or -.
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Institution:
Financial Year:
Start Date:

End Date:

MARKET RISK SUMIMARY RETURN: STANDARDISED APPROACH

(All amounts to be rounded off to the nearest N$'000)

Line

no A. INTEREST RATE RISK Amounts
1 a) Specific risk (Total from Table 1 and Table 2)
2 b) General market risk (Total from Table 3)
3 c) Interest rate options - simplified method (Total from Table 8)
4 d) Interest rate options - delta-plus method (Total from Table 9)
5 Total Interest Rate Risk
B. EQUITY POSITION RISK
6 a) E quity position risk (Total from Table 4)
7 b) E quity options - simplified method (Total from Table 8)
8 c) E quity options - delta-plus method (Total from Table 9)
9 Total Equity Position Risk
C. FOREIGN EXCHANGE RISK
10 a) Foreign exchange risk (Total from Table 5)
11 b) Foreign exchange options - simplified method ( Total from Table 8)
12 c) Foreign exchange options - delta-plus method (Total from Table 9)
13 Total Foreign Exchange Risk |
D. COMMODITIES RISK
14 a) Simplified method (Total from Table 6)
15 b) Maturity ladder method (Total from Table 7)
16 c) Commodity options - simplified method (Total from Table 8)
17 d) Commodity options - delta-plus method (Total from Table 9)
18 Total Commodities Risk
19 TOTAL MARKET RISK CAPITAL CHARGE
20 CALIBRATED RISK-WEIGHTED EQUIVALENT AMOUNT
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Institution:
Financial Year:
Start Date:

End Date:

A. INTEREST RATE RISK

Specific Risk

Table 1: Capital charge for securities denominated in domestic currenc (All amounts to be rounded off to the nearest N$'000)

0.25%
1.00%

ing residual term to maturity 6 months or less
ing residual term to maturity 6 to 24 months

Qualifying residual term to maturity exceeding 24 months
Other

o|o|o|o (o
o|o|o|o (o

Specific Risk

Table 2: Capital charge for securities denominated in foreign currenc (All amounts to be rounded off to the nearest '000)

Government Exposures (external credit ratings)

_—““%

o
o

6 months or less residual term to final maturity 0.25%
greater than 6 months residual term to final maturity but up to and

including 24 months

1.00%
1.60%
8.00%
12.00%
1.00%
0.25%
1.00%
1.60%

greater than 24 months residual term to final maturity
BB+ to B-

Below B-

Unrated

Qualifying residual term to maturity 6 months or less
Qualifying residual term to maturity 6 to 24 months

Qualifying residual term to maturity exceeding 24 months
Other [see Note 1 below]

o|o|o|o|o|o|o|o|o
o|o|o|o|o|o o (oo

Note 1: Exposures under this category will receive the same specific risk-weight as a private sector borrower under credit risk requirements, i.e. 10% or risk-weight of 100%.
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Table 3:

Currency
Method

(All amounts to be rounded off to the nearest '000)

B. EQUITY POSITIONS RISK

Table 4:
(All amounts to be rounded off to the nearest N§'000)
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C. FOREIGN CURRENCY LIMITS

Table 5:

5% of Quali

20% of Quali
D. COMMODITIES RISKS

Table 6: Simplified method

10% of Qualifying Capital line items 5&6) =

Total of owerall "long" positions
Total of owverall "short" positions -

Gross aggregate pos n (sum of line
ing Capital items 5&6) ]
Net aggregate position (difference between

Shorthand Method: Higher of aggregate net
long or short position (Greater of line
items 5 and 6) plus Gold (line 76 colurmn
£ -
ing Capital Capital charg

e

(All amounts to be rounded off to the nearest N$'000)
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D. COMMODITIES RISKS

Table 7: Maturity ladder method

| amounts to be rounded off to the nearest N$'0l

Total capital charge across all commodities _

OPTIONS

Table 8: Simplified method

(All amounts to be rounded off to the nearest N$'000)

Purchased put & long underlying

Purchased call & short underlying

Purchased call

Table 9: Delta-plus method

Report the ge for each y.

Gamma impact
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CONSOLIDATED RETURM OM CAPITAL ADERUACY RATIO

COMMON EQUITY TIER 1 [CET1) - BASEL Ill (BID-5A)

o (Paid-Up Equity Gupital) izsusd by banks

REGULATORY CONSOLIDATION

MANAGEMENT -t
GROUP PARENT BANK 1 COMPANT & ENTITY rmlidarsd
Eask L=pecify) and balances) [specify) [epecify) [specify) fspecify] imtalarsstr)

ADJUSTMENT

MICROLENDIN

Share premium resulting From the issus of Ordinary shares included in CET 1

Fatained sarnings after daducting ony interim sudited locs or final dividend which have bean declarsd by the board of the bank on any claz of charsz

Accumulated sther comprehensive income and sthur disclosed reserves , sxcluding revaluation of zurplus on land and buil

Current yaar's intorim profits that exticfy sil conditions et out in parsgraph 101 (¢) of BID-54

Qe izzucd b the bank and held by the third particz that meat the criteria far incluzion in the CET 1 Capital

Fegulstary sdjustments spplied in the ealzulstion of GET 1 Gapital due ta capital shartfall on AT1 snd Tier 2 capital

Sub total of CET 1 Capital  sum of

« item 1o item 7)

djustmests/Deduction

Daduct: Goodwill and other intangibles [axcept mortgags sarvicing rights]

Deduct: Deferred tax assets

Dedt: Cach flow hedge rezarres
e 5

Timin & 28Tt Fefated

Tranaeien, suek ]

T S e W EqWEy Sap FsTng PO
that zzacisted with sxpected Futurs margin income razulting in 5 gain on £ak)

Dieduct: Cumalative gains and losses dus to changs in own credit rick on fair valued financial liabilities

Deduct; Disfined bunsfit pension fund aszets and liabilities

Deduct: Invastment in own sharss(Treazury ctock)

Deduct; Raciprosal crocs holdings in the capital of banking, f | and inzurance entitis

Deduct; Invastment in the capital of banking. Financial and inzurance entities that are outzids the scops of regulatory concolidation and whers the
bank doas not own 20% or more of the iszusd common chare capital of the entit

D duct: Siquificant investment in the cupital oF banking, Fnancial snd ibzursncs that sre surside the scope of requiston

Deduct; Thrasheld deductions

Sub toral of

cm 3 to 19)

MET Total CET 1 Capital Line item 8 Less

Paid-up ordinary sharas

Paid-up non-cumulstive perpetusl preference sharss

Share premium

Fetained

General reserves

MWlinarity inkerestz (consistent with the abave capital sonstitucnts]

parsgraph 141 9] of De.

Deduct: Goadvwill(including intangible asset] related ta consolidated & deconsolidated subsidiaries.

Dieduct; 50% invactmants in dsconzolidated financial cubsidiarias

Deduct: S0% investments in_significant minority owned financisl entitics (20-50% sharsholding)

Diduct: 50% ivvactmants in signifisant minority # majority inzurancs entitis

Dieduct 50% investments in significont commerciol entities

Deduct reciprocal charsholdings in Tier 1 Capitsl

Deduck: increase in cquity capital rezulting from o zecuritization tranzactions (.. capitolized Fubure merging income, gains on ssl)

Dieduct: 50% of eradit-enhancing intérezt-only etripz, net of ny insrenzes in equity capital reculting from cecuritization tranzaction.

Deduct: S0% of investments in secaritization expozures for third party imvestors with longeterm <redit ratings of B and below, and in unrated
sxpacures

Deduct: 50% o
expasures.

SECHTNRSRION STpEEIE For TNTd Party IMNeztars With ehort-tarm <reait ratings of below A-3(P-5F-3 nd in unrated

Deduct: 500% of retained securitization exposures for ariginating banks that are rated below investment grade (below BBE-], o that are wnrated.

Sub total Tier 1 capital (Line item 31to 41)

MET-TOTAL TIER 1 CAPITAL (line item 30 lecs

1

H 3

3

1
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Hybrid [debt/cquity] capital instruments

Eligible subardinated term debt (limited to 50% of total Tier 1 copital]

Azzat revaluation rezerves

Current naudited profits [if applicable] - [see Hote 1]

General provizionsigenersl lown loss reserres (lmited to 1.25% of total rish-weighted azs:t2)

Wlinoritg Intereets (conziztent with the sbove capital conctitusnte)

Lezz: invectments in shares of concoliduted entitiss

Sub-total (zum of line items 55 to 60 less 61)

Diduct: back-te-back phacements of new tier 2 capital, arranged sither dircetly
or indirectly, between bonking and financial institutions.

Deduct: S0% of credit-enhancing interest-only strips, net of any increases in equity capital resalting from securitization transaction,

Dieduct: S0% of invectmantz in nconzohdated cubsidiries and in cubaidiring
deconzolidated for requlatory capital purposes, net of goodwil that iz deducted from
e 1 capital.

‘Deduet: S0% of InFeatments In securitization SApooures for third party intestors mwith
~rating of Bie and below, and in unrated

Teduct: SO% of investments n securiisation expazurcs for third party iwvestors with
short-term credit-rating below investment grads (below BEE-) of unrsted sxposures.

Dieduct: 50% of retsined cecuri n caposuras for originating banks that are
rated below investment grade [below BBB-], or that arc unrated.

Eligibls chort-torm zubordinated debt (s4 Note 2 below)

TOTAL TIER 3 CAPITAL

Tior 1 avniluble for market rick

ELIGIBLE TIER 3 CAPITAL [see Note 3 below)

ELIGIBLE TIER 2 and TIER 3 CAPITAL [see Hote 4 below)

TOTAL BUALIFYING CAPITAL [sum of line items 43 and 68) - BASEL I
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DEDUCTIONS FROM TOTAL BUALIFYING CAPITAL (SUM OF ITEM 37 T0 31)

Capital shertfalls

MWlinarity intarasts which do not qualify For <apital inclusien

Lending of & capital nature ko siqnificant minority &

Encumbered sssers

Partin of unecursd loans & sdvanzes in snsess of prodantisl landing limisz

MET TOTAL CAPITAL (ITEM 36 LESS ITEM 87) - BASEL Il

1. Credit Ri:

Standardized Approach fiach

raleat For OFf-balance sheetl expocares)

2. ional Rizk (zee Note 5)

(a). Basic Indicatar Approwch: Calibrated rick-weighted amount

(k). The Stundurdizsd Approach: Colibrated rizh-waighted smeunt

OF WHICH:

TIER 1 RISK-BASED CAPITAL RATIO (line item 21

CAPITAL SURPLUS IDEFICIT

ADDITIONAL CAPITAL SPECIFIED BY THE REGULATOR

OTHER CAPITAL MEASURES - BASEL

Giross Aszets (total azeets plus general snd spocific provizionz]

TIER 1 LEVERAGE RATIO (lint item 3 divided by line item 70) [Mis of 6%) - BASEL

Amount equal to 10% of B! A of group

Agqregate amount of required capital funds of lidated cutities
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DIRECTIVES AND INSTRUCTIONS FOR THE COMPLETION OF CONSOLIDATED RETURN ON
CAPITAL ADEQUACY RATIO

1. PURPOSE

The purpose of this return is to calculate the risk-weighted amount for credit risk of banking institutions
in Namibia, capturing both on- and off-balance sheet exposures based on the requirements of the

standardized approach framework as specified by the Bank under the:

¢ Determination on the Measurement and Calculation of Capital Charges for Credit Risk,
Operational Risk, and Market Risk (BID-5); and,

o Determination on the Measurement and Calculation of Capital Charges for Credit Risk,
Operational Risk and Market Risk for Domestic Systemically Important Banks (BID-5A).

All reporting banking institutions in Namibia are required to use the standardized approach to compute
their risk-weighted amounts for credit risk.

2. FREQUENCY

Quarterly

3. GENERAL GUIDELINES

These directives and instructions for completion of the returns should be read in conjunction with the

general notes, definitions and relevant provisions of BID-5.

4. REPORTING BANKING INSTITUTIONS

For locally authorised banking institutions, data should be prepared for the consolidated group i.e. the
global operations of the banking institutions and all its controlled entities (where relevant), consolidated

in accordance with International Financial Reporting Standards.

Banking institutions should consult the Bank in case of doubt as to whether a subsidiary or controlled

entity that engaged in non-financial operations should be consolidated for capital adequacy purposes.
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5. UNIT OF MEASUREMENT

Banking institutions are required to complete the returns in thousands of Namibian Dollars. The amounts
denominated in foreign currency are to be converted to N$ in accordance with The Effects of Changes
in Foreign Exchange Rates.

RWCR-2: CREDIT RISK WEIGHTED ASSETS —PART 1

6. SPECIFIC INSTRUCTIONS

Reporting banking institutions shall, under these directives and instructions compute their risk-weight

amounts for credit risk by:

(a) multiplying the amount of on balance sheet exposures (net off realizable value of recognized
collaterals net off of amount of specific provisions in respect of past due exposures) by the applicable
risk weights as specified in the return, taking into consideration whether such an exposures are to clients
with specific ECAI credit assessment rating or not, and

(b) multiplying the principal amount of off-balance sheet exposures by the relevant credit conversion
factors, the resultant credit-equivalent shall be assigned a risk-weight applicable to the corresponding on
balance sheet assets category.

LINE ITEMS

1to 11Portfolio I: Claims on sovereign or central banks
Report all types of exposures to sovereign or central banks that are denominated and funded in the

domestic currency, including exposures with or without credit rating by ECAIs under this portfolio.

13to 24 Portfolio Il: Claims on Public Sector Entities
Report all exposures to Public Sector Entities with the original maturity of three months or less as well as
long term exposures including loans to Namibian Regional Government and Local Authorities and past

due exposures under this class of asset.

26 to 40 Portfolio lll: Claims on Multilateral Development Banks (MDBS)

27to 33 - Long-term
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Report all the long-term exposures to MDBs, including the respective ECAI ratings applicable to various
exposures to MDBs and the related risk-weights including past due exposures.

34 to 40 - Short-term
Report the exposures to banks, capturing both exposures to banks that are assigned an ECAI credit
assessment rating as well as exposures to banks that are unrated including the treatment of both long-

term exposures, short-term exposures and past due exposures in terms of relevant risk-weight

application.
42 to 56 Portfolio IV: Claims on Banks
43 to 47 - Long-term

Report all exposures, which are of a long-term nature, to banks according to the status of their respective

credit ratings, under this portfolio.

48 to 56 - Short-term
All short-term exposures to banks, whether rated or unrated and exposures that are past due and where
specific provision within the set thresholds has been made shall be reported under this category.

58 to 66 Portfolio V: Claims to Security Firms
Report all exposures, including past due exposures to security firms, and allocate relevant risk-weights

based on their ECAI credit rating status.

681to 75 Portfolio VI: Claims on Corporates
Report all exposures to corporate clients and provide guidance on the treatment of different exposures
falling under this category including past due exposures and allocate the relevant risk-weights based on

the ECAI credit rating status.

77 to 82 Portfolio VII: Claims on Regulatory Retail Exposures
Report all exposures falling under the regulatory retail exposures category and identify exposures that

are past due or non-past due and align them to the relevant risk-weights in this portfolio.

84 to 90 Portfolio VIII: Claims Secured by Residential Mortgage Property
Report all exposures fully secured by residential mortgage property including the past due portion under

this portfolio.
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92 to 96 Portfolio I1X: Claims Secured by Commercial Real Estate
All claims secured by mortgage property on commercial real estate including past due portions should
be reported under this category.

98 to 107 Portfolio X: Other Assets

Exposures relating to the items listed in this portfolio shall be reported here.

109to 122  Part B: Risk-Weighted Amounts (Off-balance Sheet Exposures)

Report all off-balance sheet exposures and provide guidance on the applications of different credit

conversion factors for various exposures listed under this category.

124t0 136  Part C: Risk-Weighted Amounts on Securitization Exposures (On-balance sheet
Exposures)

126to 131 - Long-term

Report all exposures that are regarded as long-term under this category, taking into account their credit
rating status to assign appropriate risk-weights.

132 to 137 — Short-term

Report the grand totals of all columns, which are sums of all subtotals of individual loan portfolios as

grouped under item 15 of this directives/instructions.

CREDIT RISK WEIGHTED ASSESTS - PART 2 -6

140 to 232 Part B: Risk-Weighted Amounts (Off-balance Sheet Exposures)

Report all off-balance sheet exposures and provide guidance on the applications of different credit

conversion factors for various exposures listed under this category.

233 to 246 Part C: Risk-Weighted Amounts on Securitization Exposures (On-balance sheet

Exposures)
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234 to 239 - Long-term

Report all exposures that are regarded as long-term under this category, taking into account their credit
rating status to assign appropriate risk-weights.

240 to 245 - Short-term

Report the grand totals of all columns, which are sums of all subtotals of individual loan portfolios as

grouped.

226 to 254 Part 4: Securitization Exposures: Off-balance Sheet Exposures

All off-balance sheet securitized exposures that meet the eligibility criteria as outlines under Annexure B

of BID-5 shall be reported under this part.

255 to 267 Part 5 Controlled Early Amortization Features

258 to 263 - Retail Credit Lines

Report retail credit lines with controlled early amortization characteristics in this part.

265 to 267 - Non-retail Credit Lines

Report non-retail credit lines with controlled early amortization characteristics in this part.

268 to 280 Part 6: Non-Controlled Early Amortization Features

270 to 274 - Retail Credit Lines

Report retail credit lines with non-controlled early amortization characteristics in this part.

276 to 277 - Non-retail Credit Lines

Report non-retail credit lines with non-controlled early amortization characteristics in this part.

279 and 280 Grand Total: Exposures
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Sum-up all the total amounts provided under the line items: 232; 246; 255; 267; 278.

COLUMNS

Exposure Amounts: provide the balances of the exposures in this column.

Specific Provisions for Past Due Exposures: specific provision for past due exposures shall be

deducted from the exposure amounts.

Credit Risk Mitigation: deduct any amount of credit risk mitigation from the respective exposure amount.

Exposure Amount after Credit Risk Mitigation: the net balances of the exposure amounts after

deducting specific provisions and credit risk mitigations will appear in this column.

Risk-weights: the applicable risk-weights for the respective exposures are provided under this column.

Risk-weighted Amounts: the applicable risk-weights shall be multiplied by the net exposure amounts
(adjusted for provisions and credit risk mitigation) to obtain the riskweighted amounts.

Credit Conversion Factors: credit conversion factors have been provided for off-balance sheet

exposures.

Credit Equivalent Amounts: this is derived by multiplying the exposure amounts (adjusted for credit

risk mitigation) by the credit conversion factors.

Risk-weights for Credit Equivalent: risk-weights applicable to the corresponding on-balance sheet

asset categories should be allocated to the respective off-balance sheet exposures.

Risk-weighted Amounts: this amount is derived by multiplying the credit equivalent amounts by the

applicable risk-weights.

Credit Conversion Factors for Uncommitted Lines: the credit conversion factors applicable to

uncommitted lines have been provided in this column.

123




Credit Conversion Factors for Committed Lines: the credit conversion factors applicable to committed

lines have been provided in this column.

Credit Equivalent Amounts for Committed Lines: this amount is obtained by multiplying the credit
conversion amounts by the allocated credit conversion factors applicable to committed lines.

Credit Equivalent Amounts for Uncommitted Lines: this amount is obtained by multiplying the credit

conversion amounts by the allocated credit conversion factors applicable to uncommitted lines.

RWCR- 4: MARKET RISK RETURN

1. SPECIFIC INSTRUCTIONS

Basis of preparation

Capital charges for each relevant component of the market risk should be reported on this form. The total
capital charge for each asset class assessed using the standardized method is then calculated by
summing the various components. Finally, the total market risk capital charge is to be entered as the sum
of the standardized method charges for each asset class plus any charge reported under the Value at
Risk (VaR) or Internal Limit approaches. The total market risk capital charge must then be multiplied by
a constant factor of 10 and reported on the Capital Adequacy Returns

2. STANDARD METHOD

2.1 Interest rate risk

All positions forming part of the trading book in debt or other interest rate-related securities, including
interest rate derivatives, forward foreign exchange and quasi-debt securities that behave like debt The
Standard Method should be reported in Tables 1 and 2.

The total capital requirement for interest rate risk consists of charges for specific risk, general market

risk, and interest rate-sensitive options risks.
Specific Tables

(a) Table 1: Specific risk — securities denominated in domestic currency
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The sum of the market values of individual positions in each issuer category should be reported in the
first and second column for short and long positions respectively. In summing the market values within
each category, if there is a matched position in the same security (i.e. both the issuer and issue are
identical), the matching positions may be offset and omitted from the calculation of specific interest rate
risk.

Specific risk is to be assessed according to the classification of issuer of the security or underlying
security in the case of derivative instruments. Issuers are classified into the categories of government,
gualifying and other, as defined in BID-5. Instruments with issuers in the qualifying category should be

further classified according to the residual term to final maturity of the security or underlying security.

The capital charge is calculated as the risk weight multiplied by the gross market value and is reported
in the last column of Table 1. The total specific risk charge for interest rate risk is also reported under

item “A (a)” of the Market Risk Summary Report.
(b) Table 2: Specific risk — securities denominated in foreign currency

The sum of the market values of individual currency positions in each issuer category should be reported
in the first and second column for short and long positions respectively. In summing the market values
within each category, if there is a matched position in the same security (i.e. both the issuer and issue
are identical), the matching positions may be offset and omitted from the calculation of specific interest

rate risk.

Specific risk is to be assessed according to the classification of issuer of the security or underlying
security in the case of derivative instruments. Issuers are classified into the categories of government,
qualifying and other, as defined in BID-5. Instruments with issuers in the qualifying category should be

further classified according to the residual term to final maturity of the security or underlying security.

The capital charge is calculated as the risk-weight multiplied by the gross market value and is reported
in the last column of Table 2. The total specific risk charge for interest rate risk from Tables 1 and 2 is

also reported under item “A (a)” of the Market Risk Summary Report.
(c) Table 3: General market risk

The data to be entered into Table 3 should be calculated according to the methodology detailed in BID-
5. These calculations should be performed and the results reported on Table 3 separately (without
offsetting across currencies) for each currency in which material interest rate exposures are held and in

aggregate for all currencies in which there are non-material interest rate exposures. BID-5 allows the
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choice between different methods for the calculation of general interest rate risk (i.e. maturity and duration
methods).

For each currency, specify the method used in calculating the capital charge. If more than one method is
being used for a currency, report the calculations for each method on a different currency and method
combination table. BID-5 allows the offsetting of positions. Banking institutions performing such offsetting

should report those positions (netted).

The net long and net short risk weighted positions for each time band should be reported according to
the definitions of the bands in BID-5. Offsetting of positions is allowable according to the requirements

set out in the Determination.

The total general market risk charge is to be reported in the respective lines of the final column of Table
3 for each currency and method combination. This is the sum of the net position and vertical and

horizontal disallowances (calculated in accordance with BID-5).

The total general market risk charge summed across all currencies and methods will be entered in the

bottom row of Table 2 and will also be reported under item “A (b)” of the Market Risk Summary Report.

2.2 Equity Positions Risk

(d) Table 4: Equity positions risk

Positions are to be reported on a market-by-market basis, with a separate calculation for each national
market in which the banking institutions hold equities to be reported as a separate line. Equities with

listings in more than one market should be reported as positions in the market of their primary listing.
Specific risk charge

An "equity position" is the net of short and long exposures to an individual company. Specific risk is

assessed as the sum of the net short or long exposure to individual companies irrespective of sign.
e Positions attracting 8 per cent specific risk charge

The capital charge for specific risk is equal to 8 per cent of the gross position (i.e. the sum of the absolute

value of all long equity positions and of all short equity positions). The exceptions to this rule are where:

« the portfolio is both liquid and well diversified (refer to BID-5);

« the position is in an approved index contract; and
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The gross value of all positions not eligible for any of these exceptions is to be reported in the second

column: “Positions attracting 8% specific risk”.

e Positions attracting 4 per cent specific risk charge

A portfolio is both liquid and well diversified if it satisfies the conditions outlined in BID-5. The specific risk
charge is then equal to 4 per cent of the gross position. The gross value of all positions subject to a 4 per

cent specific risk charge is to be reported in the third column: “Positions attracting 4% specific risk”.
e Positions attracting 2 per cent specific risk charge

Positions eligible for a 2 per cent specific risk capital charge are set out in BID-5. The gross value of all
positions subject to a 2 per cent specific risk charge is to be reported in the fourth column: “Positions

attracting 2% specific risk”.
o Total specific risk charge

The total specific risk charge is the sum of 8 per cent of column 1, plus 4 per cent of column 2, plus 2 per

cent of column 3. This amount is to be reported in the fifth column: “Total Specific Risk Charge”.
o Net positions for general market risk

The net position in each market is to be reported in column 6. The net position in each equity market is
calculated as the difference between the sum of the long positions and the sum of the short positions. An

overall net short position in a market should be indicated by a negative sign.
General market risk charge

The general market risk charge for each market, to be reported in column 7, is 8 per cent of the absolute

value of the net position.
Total market risk charge

The total market risk charge is the sum of the value of column 5 (total specific risk charge) and the value
of column 7 (general market risk charge). For each market this total is to be reported in column 8: “Total
Market Risk Charge”.

The total market risk charge across all countries will equal to the sum of column 7. This capital charge

number will be reported as Equity Position Risk under item “B (a)” of the Market Risk Summary Report.
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2.3 Foreign Currency Limits

(e) Table 5: Foreign currency limits

Note: Column or item numbers below refer to column and subscript numbers in Table 5. A net

long position (assets > liabilities) is shown as a positive number and a net short position

as a hegative number.

COLUMN A: Foreign currency

Currencies for which the maximum net position exceeds 1% of capital base should be listed specifically

in the lines provided for under “Other”.

COLUMN B: On-balance sheet net

Transfer the appropriate amounts in the different currencies shown on Table 5 to the appropriate lines in

this column.

COLUMN C: Off-balance sheet net

Transfer the appropriate amounts in the different currencies shown from Table 4 to the appropriate lines

in this column.

COLUMN E: Exchange rates at reporting date

All banking institutions shall show prevailing close-of-business spot rate.

COLUMN F: Overall net position

To properly convert some of the currencies which are reported under this column, banking institutions

will need to divide 1 by the currency.

LINE ITEM
NUMBERS
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1: Qualifying capital in N$

For the purpose of this return, qualifying capital shall mean capital funds as determined in accordance
with the BID-5. This amount shall be reported in Namibia Dollar.

5: Total of overall “long” positions

Banking institutions shall report in this line item the sum of only the overall “long” positions from column

F. Amounts must be shown as absolute numbers, i.e. +105 shall be reported as 105.

6: Total of overall “short” positions

Banking institutions shall report in this line item the sum of only the overall net “short” positions from

column F. Amounts must be shown as absolute numbers, i.e. -105 shall be reported as 105.

2.4  Commodities
) Table 6: Simplified method: Commodities

Banking institutions which use the standard approach to calculate the capital charge for commaodities risk
should complete Table 6. Banking institutions which use the maturity ladder approach should complete
Table 7.

All commodity positions, both on- and off-balance sheet, which are affected by changes in commodity
prices should be included. This includes commodity forwards, commodity futures and commodity swaps.
It also includes the delta-equivalent of commodity options (where the delta-plus method for options is
used). Commodity derivatives should be converted into notional commodity positions according to the

methods set out in BID-5.

Each commaodity position should first be expressed in terms of the standard unit of measurement (barrels,
kilos, grams, etc) and then converted into Namibian Dollars using spot rates applying at the close of
business on the reporting date (report the Namibian Dollar figure). If prior approval has been obtained
from the Bank, positions in foreign currency denominated commodities may be segmented into a

commodity exposure and a foreign currency exposure.

The capital charge must be calculated separately for each commodity. Positions in different commodities

may not, as a general rule, be offset (refer to BID-5 for details of permissible offsetting).
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List each separate commodity in which your banking institution has positions. Report the total short
position and the total long position in each commodity.

In the last column report the capital charge for each commodity. This is calculated as 15 per cent of the
net open position (the difference between the total short position and the total long position) plus 3 per
cent of the gross position (the sum of the absolute values of the total short position and the total long

position).

The capital charges for each individual commodity will be summed to give the total capital charge for
commodities risk under the simplified method. This will then be reported at item “D (a)” of the Market Risk

Summary Report.
()] Table 7: Maturity ladder method

List each separate commodity in which your banking institution has positions. In each of the maturity
bands, report the total long position and the total short position in each commodity. Physical stocks should
be allocated to the first time band. Positions in commodity derivatives should be assigned maturities

following the treatment set out in BID-5.

In the last column report the total capital charge for each commodity. The method for calculating the
capital charge is outlined in BID-5. A separate calculation must be performed for each commaodity in
which the banking institution has a position.

The capital charges for each individual commodity will be summed to give the total capital charge for
commodities risk under the maturity ladder method and reported in the last row of Table 6. This will also
be reported under item “D (b)” of the Market Risk Summary Report.

(h) Table 8: Options - Simplified method

The simplified method may only be used by those banking institution handling a limited range of
purchased options. The method requires that options and any associated underlying positions be
excluded from the asset class calculations detailed in tables 1 to 7. Instead a separate capital charge is

calculated for each option portfolio.

The method for calculating the capital charge on an options position depends on whether the position is
covered or naked. Option positions, which are partially covered, should be separated into a fully covered

position and a naked position.
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For both covered and naked positions, if positions do not fall within the trading book, for example options

on certain foreign exchange or commodities positions, banking institution may use the book value rather

than market value.

For each asset class (interest rates, equities, foreign exchange and commodities) report the capital

charge (refer to BID-5) for the following positions separately:

Covered positions: - purchased put and long underlying

- purchased call and short underlying

Naked positions: - purchased put

- purchased call

The sum of the capital charges for all positions within each asset class will be reported in the “total capital

charge” row. These totals for each asset class will then be entered on the Market Risk Summary Report
under items “A (c)”; “B (b)”; “C (b)”; and “D (c)” respectively.

(i)

Table 9: Options — Delta-plus method

Those banking institutions that have obtained approval from the Bank to use the delta-plus

method must complete Table 9.

Banking institutions using this method must first calculate the delta-equivalent position of each
option. The delta-equivalent position is calculated by multiplying the market value of the
underlying position by the absolute value of the delta calculated on that position.

For options with interest rate instruments as the underlying, the delta-equivalent position must be
included in the positions and capital charge calculations entered in Tables 1 and 2 in accordance

with the instructions applicable to interest rate instruments.

For options with equity instruments as the underlying, the delta-equivalent position must be
incorporated in Table 4 in the appropriate column as part of a gross position for specific risk
depending on whether the underlying instrument attracts an 8 per cent, 4 per cent or 2 per cent
specific risk charge. The delta-equivalent position must also be included in Table 4 in the column
titled Net Position for General Market Risk. The specific risk and general market risk treatment

should be in accordance with the instructions for Table 4.
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For options with foreign exchange or gold as the underlying, the delta-equivalent position must
be entered in Table 5 in accordance with reporting instructions applicable to foreign exchange
and gold.

Note: for an option over a currency pair not involving Namibian Dollar, two delta-equivalent
positions must be entered into Table 5, one corresponding to the currency bought and the other
corresponding to the currency sold. For currency pairs involving Namibian Dollar, only one delta-

equivalent position is entered in Table 5 for the foreign currency.

For options with commodities as the underlying, the delta-equivalent position must be slotted into
either the simplified method (Table 5) or the maturity ladder method (Table 6). This should be

reported in accordance with instructions that apply to commaodity risk.

Secondly, banking institutions must calculate the gamma impact of each option as detailed in
BID-5. Total gamma impacts must be calculated and reported separately for options over interest
rates, equities, foreign exchange and gold, and commodities respectively in Table 9.

Thirdly, Vega impacts must be calculated (using the method set out in Appendix 7 of BID-5) and
reported separately in Table 9 for options over interest rates, equities, foreign exchange and gold,

and commodities respectively.

Fourthly, totals will be calculated in Table 9 by adding the gamma impact and the Vega impact
for each of the interest rate, equities, foreign exchange and gold, and commodities categories.
These four totals will also be entered on the Market Risk Summary Report at items “A (d)”; “B

(C)n; uC (C)”, and “D (d)” reSpeCther

SCENARIO ANALYSIS METHOD

Those banking institutions that have obtained approval from the Bank to use the contingent loss method

must complete Tables 10 to 13. The contingent loss method requires exclusion of the options and any

associated hedges in the underlying instrument from the asset class calculations in Tables 1 to 7. Instead

a separate capital charge is determined. A scenario matrix is constructed that contains changes in the

value of the options portfolio and hedges given specified changes in underlying prices and volatility. A

capital charge for general market risk is then determined by taking the largest loss that appears in the
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Specific risk charges, for those options where specific risk is present, are to be separately assessed
based on the delta-equivalent amount of each option. For options with interest rate instruments as the
underlying, the delta-equivalent positions must be included in the positions and capital charge
calculations entered in Table 1. For equity options the delta-equivalent position must be included in Table
4 as part of the gross position for specific risk.

() Table 10: Interest rate options

A different scenario matrix must be established for each time band and by each currency (refer to
Appendix 2 of BID-5). Banking institutions that have obtained the Bank’s approval to do so, may base

the calculation on a minimum of six sets of time bands.
Specific instructions:
1. for each currency, select the method used in calculating the capital charge;

2. report the maximum loss figure obtained from the scenario matrix constructed for each time band in

each currency;

3. sum each column to obtain a maximum loss figure for all time bands by each currency. Report this

figure in the top line of the final column for each currency; and

4. the total maximum loss in each currency will be summed to obtain a total capital charge. This

figure will also be entered under item “A (e)” of the Market Risk Summary Report.

(k) Table 11: Equity options

Report the maximum loss figure obtained from the scenario matrix constructed for each national market
(see Appendix 3 of BID-5). The column will be summed to obtain a total capital charge. This figure will

also be entered in item “B d)” on the Market Risk Summary Report.
() Table 12: Foreign exchange and gold options

Report the maximum loss figure obtained from the scenario matrix constructed for each currency pair
and gold (see Appendix 4 of BID-5). The column will be summed to obtain a total capital charge. This

figure will also be entered under item “C (d)” of the Market Risk Summary Report.

(m)  Table 13: Commodities options
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Report the maximum loss figure obtained from the scenario matrix constructed for each commodity (see

Appendix 5 of BID-5). The column will be summed to obtain a total capital charge. This figure will also be

entered under item “D (e)” of the Market Risk Summary Report.

RWCR-3: OPERATIONAL RISK

7.

1.

SPECIFIC INSTRUCTIONS
Under the BIA and TSA (Basic Indicator and The Standardised Approach to Operational Risk), the
reporting banking institution’s risk-weighted amounts for operational risk will be calculated based on
its average gross® income of the last 3 years. If a banking institution has been in operation for 18
months or more but less than 3 years, it should treat any partial year of operation of 6 months or more
as a full year, and any partial year of operation of less than 6 months as zero for the purposes of

calculating the last 3 years mean average of its gross income - banking institution’s business lines.

A newly established banking institution that does not have the required gross income data to calculate
the required gross income figures may with the prior written approval of the Bank and subject to such
conditions as may be specified, use gross income projections for all or part of the three-year period.
These projections shall be reasonable in relation to the expected risk profile of such a banking

institution.

If any partial year is counted as a full year, the gross income of that partial year should be annualized
and taken as the gross income of that year. If any partial year is treated as zero, the gross income
for that partial year should be taken as zero.

The following paragraphs explain how to report the gross income, capital charges and risk-weighted

amounts under both the BIA and TSA.

BASIC INDICATOR APPROACH (BIA)

1 Gross income is defined as net interest income plus net non-interest income. It should: (i) be gross of any provisions(e.g. for unpaid interest);
(i) be gross of operating expenses, including fees paid to outsourcing service providers; (iii) excludes realised profits/losses from the sales of
securities in the banking book; and (iv) exclude extraordinary or irregular items as well as income derived from insurance.
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The capital charge for operational risk under the BIA should be calculated using the following formula:
Ken= [XGl o Xx]/n

Where:

Keia = the capital charge under the basic indicator approach for calculating operational risk;

Gl = gross income, where positive, of the last 3 years;

n = number of the last three years for which gross income is positive; and

a=15%

Note: (a). Any gross income for a year that is negative or zero shall be excluded from the numerator

(GI) and the denominator (n) reduced by the year (s) in which negative gross income
occurred in the above formula.

(b).  Reporting banking institutions using the BIA shall complete line items 1.0to 1.3

NATURE OF ITEMS

Report the gross income and capital charges for each of the last 3 years ending on the reporting calendar
guarter end date.

1.1: Grossincome for the last 3 years is calculated by:

e First year: aggregating the gross income recognised by the banking institution in the calendar

guarter ending on the reporting calendar quarter end date and in each of the immediately preceding
3 calendar quarters;

e Second year: aggregating the gross income recognised by the banking institution in the 4 calendar
guarters immediately preceding the first year; and

e Third year: aggregating the gross income recognized by the banking institution in the 4 calendar
guarters immediately preceding the second year.

1.2: Capital charges (BIA)
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Capital charge is calculated by multiplying the gross income in each of the relevant quarters in the first,
second and third year, where positive, as calculated under (line item 1 above) by a capital charge factor
of 15%.

1.3:  Gross Income Mean Average
This is calculated by dividing the aggregate of capital charges for each of the relevant quarters for the
last 3 years, reported in line item 4 by 3.

1.4. Calibrated risk-weighted amount (BIA)

This is calculated by multiplying the capital charge under the BIA (as reported under item 1.2) by 10 to

obtain the calibrated risk-weighted amount.

2. THE STANDARDIZED APPROACH

The capital charge for operational risk under the TSA should be calculated using the following formula:
Krsa = {Z yearsi-3 max [Z (Gli-s X B1:s), 0]}/ 3
Where:
Krsa = the capital charge under the TSA for calculating operational risk;
Gl = gross income for each of the 8 standardized business lines for each of the last 3 years;
and
B1s = the capital charge factor assigned to each of the 8 standardized business lines (as set out

in BID-5 under paragraph 8).

LINE ITEMS

7 to 16: Gross income for the last 3 years is calculated by:

Report gross income recognized by the banking institution in the respective business lines in each quarter
of the 3 calendar years. The quarterly gross incomes in each year should be summed up to derive the
aggregate gross income per year, which should them be multiplied by the applicable capital charge factor

to obtain the capital charge for each business line.
17 Total Capital Charge (TSA)

The total capital charge is calculated by adding the capital charges of all the business lines for the three

year, where positive gross incomes have been recognized.
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19 Gross Income Mean Average
This is calculated by dividing the Total Capital Charge (TSA) by the number of years, where positive

gross incomes have been recognized.
20 Calibrated Risk-weight Amount (TSA)
This is calculated by multiplying the Total Capital Charge under the TSA (as reported under item 17) by

10 to obtain the calibrated risk-weighted amount.

Note: Any gross income for a year that is negative or zero shall be excluded from the numerator

(GI) and the denominator (n) shall reduced by the year (s) in which negative gross income
occurred in the above formula.
COLUMNS

Aggregate Gross Income (years 1to 3)

The quarterly gross incomes reported in over the three years shall be summed up to derive an Aggregate
Gross Income figure for each business line (for both the BIA and TSA Approaches). In any given year of
the last 3 years, the reporting banking institution may offset a positive capital charge for any standardized
business line in the given year with a negative capital charge for any other standardized business line in
that given year. However, it shall not offset positive or negative capital charges for standardized business
lines between any of the last 3 years.

Capital Charges

This is calculated by multiplying the Aggregate Gross Income amounts of each business line by the

respective allocated capital charge factors.
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CREDIT RISK

1) BIR 501

Credit risk

2) Directives and interpretation for the completion of the return on credit risk - BIR 501
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Institution:
Financial Year:
Start Date:
End Date:

CREDIT RISK

(Confidential and not available for inspection by the public)

(All amounts to be rounded off to the nearest N$'000)

PART A

Minimum provision in percentages, G=general, S=specific

Gross exposure to security firms at beginning of quarter
Movements during the quarter

27 Written off during the quarter
28 Gross exposure to security firms at end of quarter (25+26-27) - - - - -
29 Realizable value of security
30 |Net exposure to security firms before provisioning (28-29) - - - - -
31 Interest_suspended
32 Provisions

Minimum provision in percentages, G=general, S=specific
33 Gross exposure to corporates at beginning of quarter
34 Movements during the quarter
35 \Written off during the quarter
36 Gross exposure to corporates at end of quarter (33+34-35) e e = = =
37 Realizable value of security
38 Net exposure to corporates before provisioning (36-37) - - - - -
39 Interest_suspended
40 Provisions

Minimum provision in percentages, G=general, S=specific
41 Gross exposure to retail portfolio at beginning of quarter
42 Movements during the quarter
43 Written off during the quarter
44 Gross exposure to retail portfolio at end of quarter (41+42-43) - - - - -
45 Realizable value of security
46 |Net exposure to retail portfolio before provisioning (44-45) - - - - -
47 Interest_suspended
48 Provisions
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Institution:
Financial Year:
Start Date:
End Date:

CREDIT RISK

(Confidential and not available for inspection by the public)

49

Gross exposure to residential mortgage properties at beginning of quarter

(All amounts to be rounded off to the nearest N$'000)

PART A

50 Movements during the quarter
51 Written off during the quarter
52 Gross exposure to residential mortgage properties at end of quarter (49+50-51)
53 Realizable value of security
54 Net exposure to residential mortgage properties before provisioning (52-53
55 Interest_suspended
56 Provisions
Minimum provision in percentages, G=general, S=specific
57 Gross exposure to commercial real estates at beginning of quarter
58 Movements during the quarter
59 Written off during the quarter
60 Gross exposure to commercial real estates at end of quarter (57+58-59)
61 Realizable value of security
62 Net exposure to commercial real estates before provisioning (60-61)
63 Interest_suspended
64 Provisions
Minimum provision in percentages, G=general, S=specific
65 Total other assets at beginning of quarter
66 Movements during the quarter
67 Written off during the quarter

68 Total other assets at end of quarter (65+66-67)
69 Realizable value of security

70 |Other assets before provisioning (68-69)
71 Interest_suspended
72 Provisions

Minimum provision in percentages, G=general, S=specific
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Financial Year: [}

Start Date: [
End Date: 0
CREDIT RISK

(Confidential and not available for inspection by the pubiic)

PART A

73 Total exposure at beginning of quarter - - = 5 - B
74 Movements during the quarter - - s E E B
75 Written off during the quarter 5 B = s B 5
76 Total exposure at end of quarter (73+74-75) - = = 5 - 5
77 Realizable value of security = = 5 5 - 5
78 Net exposure before provisioning (76-77) - - = 5 - B
79 Interest = = 5 5 - B
80 Provisions - B = 5 5 B

81 [Accounting on general provisions
Minimum provision in percentages, G=general, S=specific

Amount overdue: 1 to < 2 months
85 | Amount overdue: 2 to < 3 months
86 |Amount overdue: 3 to < 6 months
87 | Amount overdue: 6 to < 12 months
88 | Amount overdue: 12 months and above
89 Gross Exposure
90 Current non-overdue exposures
o1 - - - - - -
92 | Amount overdue: 1 to < 2 months
93 [Amount overdue: 1 to < 2 months
94 [Amount overdue: 2 to < 3 months
95 [Amount overdue: 3 to < 6 months
96 [Amount overdue: 6 to < 12 months
o7 [Amount overdue: 12 months and above
98 Gross Exposure - - - - - -
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RISK
(Confidental and not avalabe for inspection by the pubic)

3 Dstibution
% [Non-performing loans
100 Securiy values

101 [Speciic provisions

102 Net unsecured & with no provision
103 [Sector total as percentage of total capial funds.
104 [umber of clents

Exposures secured by residental mortgage propert
107 [exposures securea a0

[ Company Acquied

[Foced Propert
| Pwaconcig

ndustral

[Total granted and taken up
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DIRECTIVES AND INTERPRETATIONS FOR THE COMPLETION OF THE RETURN ON CREDIT RISK
(BIR 501)

1.

PURPOSE

This return form BIR 501 is to determine —

a)

b)

2.

The classification of all direct and indirect extensions of credit, including but not limited to, loans
and advances;

The distribution of loans and advances including overdue loans across several counter parties;

The asset quality and adequacy for overall provisions to absorb estimated credit losses;

FREQUENCY

Quarterly

3.

GENERAL GUIDELINES

All gross loans and advances at the beginning of the quarter shall include full amounts
outstanding under the transactions concerned, amounts not yet written off, interest accrued

although not yet paid, and shall exclude interest not yet due.

The ‘Minimum provision in percentages’ as indicated in the return shall be maintained at all

times.

All loans and other assets shall be classified into five classification grades, namely, pass,
special mention, substandard, doubtful and loss, illustrated in paragraph 10 of BID 2. Such

classification shall by no means depend on the amount or quality of collateral pledged.

Banking institutions are required to complete all line items in the return. If some of the

information cannot be disclosed as a result of system problems, the reporting banking
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institution should address the problem as a matter of urgency.
While utilizing this directive, the banks are advised to cross reference to BID-2 for further
guidance on treatment and definitions of specific items used in both this directive and the

credit risk return (BIR-501).

INSTRUCTIONS

Detailed instructions relating to the completion of this return are furnished with reference to the headings,

item descriptions and line item numbers appearing on form BIR 501 as follows:

PART A

Line Item Number

Gross exposure to sovereigh or central banks at beginning of quarter

This line item shall include all types of exposures to sovereigns or central banks that are
denominated in the domestic currency, including exposures with or without credit rating by ECAls
at the beginning of the quarter. For the purpose of the return (BIR-501), the gross exposures to
sovereign and central banks exclude investment in instruments issued by GRN and BON that do
not have a pre-established repayment schedule that is applicable to normal loans and advances
(e. i. GRN Stocks TBs and Bills issued by Bank Of Namibia).

Movements during the quarter (The explanation here-under shall also apply to the similar line
items in other counterparty categories). Report the difference between the position reported in the
previous quarter and the current quarter, to reflect the movement that occurred due to
reclassification, new classifications and exposures, recoveries, payment received and other

credits.

Written-off during the quarter (The explanation here-under shall also apply to the similar line
items in other counterparty categories). Accounts written off during the quarter shall be reflected
in this line item. A banking institution is required to write off all debts that it regards as non-

recoverable as guided by section 10 of BID-2.

Gross exposures to sovereign or central banks at end of quarter (The explanation here-

under shall also apply to the similar line items in other counterparty categories).
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25

33

Realizable value of security/collateral (The explanation here-under shall also apply to the
similar line items in other counterparty categories). This line item shall include the realizable value
of security as determined under paragraph 11(d) and (e) of BID 2.

Net exposures to Sovereign and Central banks (The explanation here-under shall also apply
to the similar line items in other counterparty categories). Report the amount of net exposures to

sovereign and central banks before provisioning.

Interest suspended (The explanation here-under shall also apply to the similar line items in other
counterparty categories). This line item shall include all interest suspended by a banking institution

in terms of paragraph 9 of BID-2.

Provisions (The explanation here-under shall also apply to the similar line items in other
counterparty categories). This line item shall include loan loss provisions made by the banking
institution, (general and specific provisions) which is determined in accordance with the provisions
of BID-2.

Gross exposure to public sector entities at beginning of quarter

Report all exposures to Public Sector Entities with the original maturity of three months or less as
well as long term exposures including loans to Namibian Regional Government and Local
Authorities and past due exposures under this class of asset. For the purpose of the return, the
gross exposures to PSE exclude investment instruments issued by PSE that do not have a pre-

established repayment schedule that is applicable to normal loans and advances.

Gross exposures to banks at beginning of quarter
This line item shall include all exposures, which are of a long-nature, to banks according to the
status of their respective credit ratings and all short-term exposures to banks, whether rated or

unrated and exposures that are past due and where specific provision has been made.

Gross exposures to security firms at beginning of quarter

This line item shall include all exposures, including past due exposures to security firms.

Gross exposures to corporates at beginning of quarter

This line item shall include the total of all exposures to corporate clients.
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41 Gross exposures included in the retail portfolios at beginning of quarter
Report all exposures falling under the regulatory retail exposures category.

49 Gross exposures secured by residential mortgage property - beginning of quarter
This line item shall include all exposures fully secured by residential mortgage property. This part
of the return is intended to capture data related to loans granted for the purposes of acquisition
of undeveloped or developed land, purchasing, building and renovation of an existing residential
properties including data pertaining to other types of loans granted for other reasons other than
the purposes specified above, that are secured by residential mortgage properties at the initiation
of the loan agreement and that are outstanding at the end of the reporting quarter.

57 Gross exposures secured by commercial real estate at beginning of quarter
Report all claims secured by mortgage property on commercial real estate including the past due
portion under this portfolio. This item shall include the relevant aggregate amount relating to any
loans secured by mortgaged property other than the mortgage lending reported under exposures
secured by residential mortgage properties.

65 Gross other assets at beginning of quarter
Report all assets not specifically required to be shown in any of the above categories. This will
mostly be assets that carry no credit risk, like cash and reserves with Bank of Namibia.

81 Accounting adjustments on general provisions
Report the difference in the treatment of provisions as required by the BID 2 and the impairments
computed in terms of IFRS.

PART B

AGEING ANALYSIS — COUNTER PARTIES

82

Current (non-overdue) exposures
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Current exposures shall include all claims that are not yet overdue in respect of both principal and
interest (pass or acceptable).

Overdues

Overdues shall include any asset for which; any portion of principal and/or interest is due and
unpaid for 30 days or more. The entire principal balance outstanding (not just the amount of
payments in arrears) is to be shown as “overdue” for purposes of this return. “Overdue” is well
defined in paragraph 4(8) of BID-2.

84 - 88 Amount overdue

89

These items shall reflect the accounts overdue and banks are required to allocate these amounts

according to number of months in arrears or excess.

Gross Exposure
This line item shall reflect the sum of the total claims to all the relevant counterparty as stated in
the return.

AGEING ANALYSIS - PRODUCT TYPES

90

91

Current (non-overdue) exposures
Current exposures shall include all loans and advances (based on product types) that are not yet

overdue in respect of both principal and interest (pass or acceptable).

Overdues
Overdues shall include any loan and advances for which; any portion of principal and/or interest
is due and unpaid for 30 days or more. The entire principal balance outstanding (not just the

amount of payments in arrears) is to be shown as “overdue” for purposes of this return.

92 - 97 Amount overdue

98

These items shall reflect the loan accounts overdue and banks are required to allocate these

amounts according to number of months in arrears or excess.

Gross Exposure
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This line item shall reflect the sum of the total loans and advances and should correlate to gross
loans and advances per BIR 101.

SECTORAL RISK CONCENTRATION - PART C

The sectoral classification of loans and advances concentration is based on the purpose for which the
loan was granted. Loans granted to a borrower carrying on a mixed business should be classified
according to the main activities in which the borrower is engaged, except where separate accounts are
maintained which allow simple classification according to the purpose. If several items are integrated in
a single unit, and no separate accounts are maintained, the loan should be classified according to the
final product, any type of loans or advances given to a borrower for the purpose other than the main type
of business, should be regarded as given for the purpose of the main business, i.e. a loan given to a
transport company, and the company used the loan to construct a bus terminal should be classified as

given to the transport industry.

In cases were a specific company is dependent on another company’s operations, for a major part of its
income, the classification shall be tied to the sector of the company where main operating activities

generate income for both companies.

1 Distributions

e This line item shall represent the sectoral distribution of discounts, loans and advances. All amounts
reflected in this line item shall be gross amounts. The following sectors have been identified as

suitable for the Namibian economy:

e Column 1 - Agriculture, Hunting and Forestry: This shall include all loans and advances granted
to individuals and institutions for the purpose of agriculture up to the point where the product is ready
for processing, e.g. agronomy, forestry, livestock, dairying, meat processing, poultry, gaming and

trophy hunting and all the related.

e Column 2 - Fishing: This shall include all loans and advances granted to individuals and institutions

for the purpose of involving in fishing activities such as fish processing, fish farming and the related.
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Column 3 = Mining and Quarrying: This shall include all loans and advances granted to individuals
and institutions for the purpose of mining exploration, mining and quarrying and all mineral products.

Examples of such products are diamonds, uranium, copper, zinc and the related.

Column 4 — Manufacturing: This shall include all loans and advances granted to individuals and
institutions for the purpose of engaging in the processing and manufacturing of goods/commaodities,
e.g. alcoholic beverages, soft drinks, other food processing, wood and wooden product and other

related, except canned fish.

Column 5 — Construction: This shall include all loans and advances granted to individuals and
institutions for the purpose of constructing new residential, commercial and industrial buildings, road

and railway infrastructure, including construction materials and all the related.

Column 6 — Electricity, Oil, Gas and Water: This shall include all loans and advances granted to
individuals and institutions for the purpose of providing electricity, gas, oil and water.

Column 7 — Trade and Accommodation: Loans for trading purposes shall include all loans and

advances granted to individuals and companies involved in retailing and wholesaling.

Loans for accommodation purposes shall include all loans and advances granted to individuals that
want to buy existing property for residential purposes, e.g. residential mortgage loans and advances

granted to hotels, lodges, restaurants and the related.
Column 8 — Transport, Storage and Communication: Loans to the transport sector shall include
all loans and advances granted to individuals and companies that are involved in transportation of

either passengers or goods and courier services.

Loans to communication sector shall include all loans and advances granted to institutions that are

involved in delivering communication services.

Column 9 — Finance and Insurance: This shall include all loans to all financial institutions including

banks and insurance companies.

Column 10 - Real Estate: This shall include all loans to real estate agencies granted for the purpose

of facilitating their services and of improving existing buildings that they intend to sell.

149




e Column 11 - Business Services: Business services shall include companies or individuals that are
to provide services such as professional, scientific and technical services, health, education, auditing
and consultancy and the related.

e Column 12 — Government Services: This shall include all loans granted to all government

institutions.

e Column 13 - Individuals: This shall include only loans granted for personal use by individuals and
not for business purposes. Loans granted to individuals for the purpose of operating a business for

clothing or farming, for example, shall not fall under individual category.

e Column 14 - Other: Any loans given for a purpose not specified in any of the categories above shall
be included under this line item. However, banking institutions should be careful not to report huge
figures in this column; otherwise they will need to specify what other is composed of.

e Column 15 - Total: This shall reflect the total of the fourteen columns or sectors. This amount shall
tie up with the gross loans per the BIR 100.

99 Non-performing loans
This line item shall include all loans that are viewed to be not performing according to the economic

sectors and no accrual of interest on such loans.

A loan is said to be non-performing if it does not generate any income or it is no longer prudent to credit
interest receivable to the Statement of comprehensive income. The entire outstanding loan amount shall
be considered as non-performing when: any portion of principal or interest is due and unpaid for 90 days
or more; or interest payments for 90 days or more have been capitalised, refinanced, or rolled-over into

a new loan.

100  Security values

Collateral provided to secure the loans per sector given by a reporting banking institution shall be included
in this line item. Banks are referred to paragraph 11(d) and (e) of BID 2, for instructions on the treatment

and valuation of collateral to ensure prudence.

101 Specific provisions
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Banking institutions are required to make specific provisions against losses on a debt that has been
identified as substandard doubtful and loss/bad and any provision made against groups of debts on the
basis of their age. The specific provisions shall be reported according to sectors of economy.

102 Net secured and with no provisions

This reflects the difference between total distribution, minus non-performing loans, security values and
specific provisions.

103 Sector total as percentage of total capital funds

It reflects each sector's total concentration as a percentage of total capital funds in terms of the
Determination on Capital Adequacy (BID-5).

104 Number of clients

Banking institutions shall report the number of clients from each sector in this line item and reflect the

total in the last column.

105 Total capital funds
Report the total capital base of the institution at the reporting date.

PART D

MEMORANDUM ITEMS

106 Exposures secured by residential mortgage properties

This line item shall include all loans and advances per type, fully secured by residential mortgage

property.

107 Exposures secured by commercial real estate

All loans and advances per type, secured by mortgage property on commercial real estate including the

past due portion under this portfolio.

108 to 113 Assets repossessed or bought in to protect an advance or investment

These line items refer to the value of the following assets:
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- Assets bought in to protect an advance or investment and not yet disposed of, such as moveable
assets, immovable property or companies of which the main object is the acquisition and holding
or development of immovable property.

- Investment in shares of companies of which the main object is not the holding of fixed property
and which shares were bought in to protect an advance or an investment.

- Assets so bought in shall be valued at the lower of either cost or estimated net realizable value.

- After a lapse of five years, banking institutions are required to furnish explanation to the Bank as
to why management is unable to dispose off such property in an effort to recover the outstanding
loan amount. (In the absence of the required valid explanations, the asset bought in shall no
longer be regarded as protecting an advance or investment and shall be reclassified to the

appropriate line item on this return).

115 to 119 Residential mortgage loans granted and taken up during the quarter

For the purpose of this return, report the number of all residential mortgage loans granted and taken up

during the calendar quarter with the loan value.

GEOGRAPHICAL DISTRIBUTION OF LOANS AND ADVANCES

121  Distribution
This line item shall represent the geographical distribution of discounts, loans and advances. All amounts

reflected in this line item shall be gross amounts.

122  Non-performing loans

This line item shall include all loans that are viewed to be not performing according to the regions and no
accrual of interest on such loans. A loan is said to be non-performing if it does not generate any income
or it is no longer prudent to credit interest receivable to the Statement of comprehensive income. The
entire outstanding loan amount shall be considered as non-performing when: any portion of principal or
interest is due and unpaid for 90 days or more; or interest payments for 90 days or more have been

capitalized, refinanced, or rolled-over into a new loan.

104  Number of clients
Banking institutions shall report the number of clients from each region in this line item and reflect the

total in column 14.

152




153




SINGLE BORROWER AND CONCENTRATION RISK

1) BIR 511 - Single Borrower and Concentration Risk return (PART A — Large exposures, PART
B — Non-performing large exposures and PART C Sectoral Risk Concentration)

2) Directives and interpretation for the completion of the Single Borrower and Concentration Risk

return - BIR 511.
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF SINGLE BORROWER AND
CONCENTRATION RISK RETURNS (BIR 511: PART A - LARGE EXPOSURES, PART B - NON-
PERFORMING LARGE EXPOSURES AND PART C - CONCENTRATION RISK)

1. PURPOSE

The purpose of this return is to (i) report exposures to single borrowers, which are equal to or exceeding

10% of the capital funds and the performance of such exposures; and (ii) determine compliance with

limits on exposures to single borrowers set out in BID-4.

2. FREQUENCY

Quarterly

3. GENERAL GUIDELINES

The form BIR 511 shall be completed on the basis of exposures to a single borrower, or to a group of

related borrowers, and not on the basis of exposure per account.

4, INSTRUCTIONS

Instructions relating to the completion of the quarterly return concerning large exposures are furnished
with reference to the item descriptions and column numbers appearing on the forms Large Exposures

(PART A) and Non-Performing Large Exposures (PART B), as follows:

Large Exposures - Part A

Column

Number
1 Borrower refers to the name of the person, or group of related persons to which a credit facility

is granted and on whom reliance is placed for repayment of debt. In the case of a group of related

persons, please specify each company’s exposure separately.
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2 Type of facility, specify the type of facility granted, e.g. fixed term loan, Overdraft, etc.

3 Approved limit shall consist of an amount agreed on by a banking institution to be disbursed in
terms of any credit facility to a single borrower.

4 On- balance sheet items shall consist of all gross amounts of all on-balance sheet exposures to

borrowers as at the quarter-end to which the return relates.

5 Off-balance sheet items shall consist of all gross amounts of all off-balance sheet exposures to

borrowers as at the quarter-end to which the returns relates.

7 Statutory exposure shall consist of the amount of the approved limit (Column 3) or the total
amount outstanding (Column 6), whichever amount is higher. In the case of fully disbursed fixed term
loans, only the amount outstanding should be reported.

8 Purpose of exposure shall include full details of what the credit facility was intended for.

9 Sector shall be based on the main purpose for which the exposure was extended. Please,

indicate the economic sector, e.g. fisheries, mining, etc.

10 Authorisation date shall be the date that on which the credit facility was approved by the
reporting banking institution.

11 Maturity date shall be the date the credit facility reaches maturity and/or be fully settled.

12 Value of the security held against the exposure, shall consist of an amount stated in Namibian

Dollars, for the collateral held against the exposure.
13 Total exposure as a percentage of capital funds, shall equal the total amount reported in
column 6 of this particular return, divided by the total capital funds computed in terms of the Determination

on Capital Adequacy (BID-5) multiplied by 100.

14 Indicate if exposure is Performing or Non-performing, shall specify if the exposure is

performing by choosing a yes or no.
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15 Amount of non-performing large exposures shall consist of the amount classified as non-
performing in terms of the Determination on Asset Classification, Suspension of Interest and
Provisioning (BID-2) which are reported as substandard, doubtful and loss under Part A.

16 Value of security held against non-performing exposures shall consist of the book value

stated in Namibian Dollars, for the collateral held against a non-performing large exposure.

17 Interest Suspended, include all interest suspended by a banking institution in terms of paragraph
9 of BID-2.

19 Specific provisions, shall include specific provisions made in accordance with paragraph 11 of

the Determination on Asset Classification, Suspension of Interest and Provisioning (BID-2), relating to

non-performing large exposures.
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INTERBANK EXPOSURES

1) BIR520 - Interbank Exposures

2)  Directives and interpretation for the completion of the interbank exposure return - BIR 520 (Form A

& B)
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INTERBANK EXPOSURES
(Confidential and not available for inspection by the public)

[TOTAL CAPITAL FUNDS

Basic Limit: 30 % of Capital Funds

Basic Limit: 50 % of Capital Funds

[Aggregate Limit: 150 % of Capital

NSNS

All amounts to be rounded off to the nearest N$'000)

160




DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF INTERBANK EXPOSURES
RETURN (BIR 520)

1. PURPOSE

The purpose of this return is to determine compliance with limits on interbank placements
in terms of BID 15.

2. FREQUENCY

Quarterly.

3. GENERAL GUIDELINES

The return form BIR-520 shall be completed on the basis of exposure to other banking institutions and

not on the basis of exposure per account.

4. INSTRUCTIONS

Instructions relating to the completion of this return are furnished with reference to the items

descriptions and column numbers appearing on the return form BIR 520.

Column

Number

A Counter party refers to the name of the banking institution to which a credit facility is granted.

B Derivates will only include derivative instruments as described by the relevant accounting
standards.

C Securities will include all securities issued by other banks and held by the reporting bank.

D Gross Deposits will be the amount of the investments in other banks including call balances at
gross.
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E Gross Loans will be the amount lent to another bank.

F Foreign Exchange Settlement will be shown at net open position

G Securities Lent. Report assets pledged to secure credit facility with other banking institutions

exclude securities pledged with Bank of Namibia.

H Repurchase Agreements will include the amount equal to the consideration paid for assets

acquired by the reporting bank from another bank subject to a resale agreement.

I Other Collateralised Interbank Loans will be all other exposures to other banks not included

elsewhere on this return.

J Maturity Period shall be the date the credit facility reaches maturity and/or be fully settled.

K Total exposure as a percentage of capital funds shall equal the total amount reported in column
J of this particular return, divided by the total capital funds computed in terms of the Determination

on Capital Adequacy (BID-5) multiplied by 100.

Note:  The above-mentioned instructions for completion of the returns should be applied to both FORM
A (Exposure maturing within 7 days) and FORM B (Exposures maturing after 7 days).
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INTEREST RATE RISK IN THE BANKING BOOK

1) BIR631 - Interest Rate Risk in the Banking Book

2) Directives and interpretation for the completion of the return on Interest Rate Risk in the Banking
Book - BIR 631
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INTEREST RATE

RISK EXPOSURES

(Confidential and not available for inspection by the public)

All amounts to be rounded off to the nearest N$'000;

BIR 631
(Quarterly)
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1 Assets (total of items 2-7)
2 Fixed Rate Assets
3 Variable rate assets
4 Managed rate assets
5 Non-rate sensitive assets
6 Weighted Awerage Yield
7 Non-interest earning assets
8 Liabilities & Capital (total of items 9 to 15)
9 Fixed Rate Liabilities
10 Variable rate liabilities
11 Managed rate liabilities
12 Non-rate sensitive liabilities
13 Weighted Awverage Cost
14 Equity Capital
15 Other Non-interest bearing liabilities
16 Net funding to/from trading
17 Net funding to /from banking book
Off Balance-Sheet Positions - L (Sum of
18 item 20, 22,24,26 & 28)
Off Balance-Sheet Positions - S (Sum of
19 item 21, 23,25,27 & 29)
20 Forward Foreign Exchange Contracts - L
21 Forward Foreign Exchange Contracts - S
22 Interest rate/cross country swaps - L
23 Interest rate/cross country swaps - S
24 Futures/ Forward Rate Agreement - L
25 Futures/ Forward Rate Agreement - S
26 Options - L
27 Options - S
28 Others - L
29 Others - S
Net repricing gap (total sum of items 1, 16,
20 17, 18, less 19 and 8)
Interest rate sensitivity: banking book
More than 1 More than 3 |More than 6 |More than 9 |Cumulative
Impact on Net Interest Income (NI1) Up to one month to 3 months to 6 |months to 9 |months to 12|total for 12
month months months months months months
-Impact of parallel rate shock - Earnings
Perspective
31 Time weight on earnings
32 Interest rate increases
33 Interest rate decreases
Impact of parallel rate shock - Economic
Value Perpective
Weighting factor for standardised interest rate
34 shock
35 Interest rate increases
36 Interest rate decreases
Total Qualifying Capital Funds at reporting
37 date
Impact on Economic value as % of
38 Qualifying Capital
39 Interest rate increases
40 Interest rate decrease




DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE RETURN ON INTEREST
RATE RISK IN THE BANKING BOOK (BIR 631)

1. PURPOSE

The purpose of this return is to determine the exposure of banking institutions to interest rate risk in the
banking book in terms of BID 20.

2. FREQUENCY

Quarterly

3. INSTRUCTIONS

Instructions relating to the completion of the return are furnished with reference to certain item

descriptions and line items appearing on the form BIR 631, as follows:

Line items

ltem 2 Fixed rate assets
Assets with interest rates fixed up to final maturity date, such as fixed rate term loans, should be slotted

into the appropriate time bands according to their residual maturities.

Item 3 Variable rate assets

This item shall include assets which will automatically be repriced at the next repricing date in accordance
with the movements in interest rates. These assets should be slotted into the appropriate time bands
according to the next interest rate fixing date. Such assets include, for example, floating rate CDs/notes
and other loans which are automatically priced in accordance with movements in the relevant reference
rates. During the period between the final repricing date and the final maturity, these assets should
continue to be reported as variable rate assets and slotted into the appropriate time bands according to

their residual maturities.
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Item 4 Managed rate assets

This item shall include assets for which there are no fixed repricing dates and the interest rates can be
adjusted at any time at the discretion of the reporting institution. These assets should be slotted into the
appropriate time bands according the earliest date on which their interest rates can be adjusted assuming
that the reference rate (e.g. prime) is adjusted on the business day immediately following the reporting

date.

Item 5 Non-rate sensitive assets
This item shall include any asset item, the relevant value of which is not sensitive to or influenced by a

change in interest rates, such as deferred tax asset.

ltem 6 Weighted average yield
Report the weighted average yield of all the interest earning assets reported under items 2-5. The rate
reported should be rounded to 2 decimal places. Interest rates applicable to assets at the reporting date

should be used for the purpose of calculation.

ltem 7 Non —interest bearing assets
This item shall include, for example, properties, shares, fixed assets and other receivables which are

non-interest bearing. Properties and fixed assets should be reported net of depreciation.

Iltem 9 Fixed rate liabilities
This item shall include liabilities, such as fixed rate deposits, money market deposit and term deposits
are to be slotted into the appropriate time bands according to their residual maturities.

Item 10 Variable rate liabilities

This item shall include, for example, floating rate debt instruments issued by the reporting banking
institution where the interest rate is adjusted automatically on the repricing date in accordance with
movements in the relevant reference rates. The liabilities should be slotted into the appropriate time
bands according to the next interest rate fixing date. As with variable rate assets, these liabilities should
continue to be classified as variable rate liabilities according to their residual maturities during the period

between the final repricing date and the maturity date.

ltem 11 Managed rate liabilities

This item shall include, for example, deposits for which interest rates can be adjusted at the discretion of
the reporting banking institution. They should be slotted into the appropriate time bands according to the
earliest date on which their interest rates can be adjusted assuming that the reference rates are adjusted

on the business day immediately following the reporting date.
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Item 12 Non-rate sensitive liabilities
This item shall include any liability item, the relevant value of which is not sensitive to or influenced by a

change in interest rates.

ltem 13 Weighted average interest cost
Report the weighted average interest cost of all the interest bearing liabilities reported in line items 9 to

12. The rate reported should be rounded to the nearest 2 decimal places.

ltem 14 Equity Capital
These include the capital, reserves (including retained earnings) and profit and loss accounts of the
reporting institution. Interest bearing capital items (such as preference shares and subordinated debts)

should be reported under items 9, 10 and 11 as appropriate.

ltem 15 Other non-interest bearing liabilities
These include, for example, deposits in current accounts and other payables/liabilities which are non-
interest bearing, and loan loss provisions etc.

Item 16 Net funding to/from trading

This amount shall reflect the net amount of funds borrowed from or lent to the banking related activities
of the reporting bank by the bank’s treasury, which treasury activity normally is managed in accordance
with the market risk limits and included in the market risk return as part of the reporting bank’s trading

activities.

ltem 17 Net funding to/from N$ banking book
This item relates to the completion of the return on a legal entity basis that includes any relevant activity
or exposure of a foreign branch and shall reflect the net amount of funds borrowed from or lent to the

foreign denominated activities of the reporting bank by the Namibia dollar banking book.

Iltem 20, 21  Forward foreign exchange contracts
This item shall include unmatured spot contracts which are for value not more than two business days
after the transactions are contracted, and should be slotted into the appropriate time bands according to

the residual maturity of the individual contracts.

Iltem 22, 23 Interest rate / cross currency swaps
An interest rate / cross currency swap contract obligates an institution to both receive and remit payments

that are based on the notional amount of the swap contract. Depending on the contract, an institution
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may receive fixed-rate and pay floating rate interest on the notional principal and vice versa. Report
interest-rate swap contract in terms of which the reporting bank receives a floating-rate as being equal to
a long position in a floating rate instrument with the maturity equivalent to the period until the next interest-
rate fixing, and a short position in a fixed rate instrument with the same maturity as the interest-rate swap

contract itself.

Item 24, 25 Futures / FRAs
These should be treated in the same way as a combination of a long and a short position in government
securities. The maturity of a futures or a forward rate agreement (FRA) would be the period until delivery

or exercise of the contract, plus where applicable, the life of the underlying instruments.

ltem 26, 27  Options

This item shall include option contracts which are related to interest rate instruments and currencies.
Report the contract amounts in the relevant time bands based on the relevant settlement date and
maturity date of the contract. Option contracts should be reported by using the delta equivalent value of
these contracts, which is calculated by multiplying the principal value of the underlying by the delta or, in
the case of options on debt instruments, the market value of such debt instruments by the delta.

Item 28,29 Others
This item shall include the aggregate amount of any other off-balance sheet items (other than those

specifically provided for in the return) which are sensitive to changes in interest .

Iltem 30 Net reprising gap
This is the net amount of items 1, 8, 16, 17, 18 and 19. Show figures in brackets to indicate a short

position in any of the time bands.

ltem 31 Time weight on earnings

The time weight on earnings (item 31) is used to measure the impact of an interest rate change of 200
basis points on the earnings of the reporting institution in a period of 12 months. For example, if an
institution has a positive position of N$10 million in the second (1 to 3 months) time band, an increase in
interest rates of 200 basis points would produce additional interest income of approximately $166,667
($10,000,000 x 2% x 10/12) during the 12-month period. This assumes that all positions are repriced at

the mid-point of each time band. The time weights of individual time bands are thus computed as follows:

Up to one month: (11.5/12) x 2% = 1.917%
1 to 3 months (10/12) x 2% =1.667%
3 to 6 months (7.5/12) x 2% =1.250%
6 to 9 months (4.5/12) x 2% = 0.750%
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9 to 12 months (1.5/12) x 2% = 0.250%

Iltem 32-33 Impact of Parallel rate shocks — Earnings Perspective

The total impact on earnings over the next 12 months should be calculated by summing the weighted
positions in different time bands up to 12 months, as computed by multiplying the net position in each
time band reported under item 30 by the corresponding time weight specified under item 31. The amounts
reported, with short positions shown in brackets, should be rounded to the nearest N$’000 without

decimal place.

Report the sum of the weighted positions of all time bands under the cumulative total for 12 months

column;

Based on parallel shift or shock of 200 basis points in the yield curve, up and down, these items shall
reflect the simulated impact of the said rate change on the reporting bank’s net interest income, which
impact shall be reported in respect of each discrete time bucket, with the cumulative total impact amount

reported in the last column.

Iltem 34-36  Impact of parallel rate shocks — Economic Value Perspective
The Bank applies a standardised 200-basis-point parallel rate shock to institutions’ interest rate risk
exposures to measure the economic value impact of the shock. The impact of the shock is calculated as

follows:

* multiply the net repricing gap position reported on line item 30 by the corresponding weighting
factor as per the table below to obtain a weighted position in each time band;

* report the amount (with short positions shown in brackets) on line item 35 and 363 of each time
band and round the amount to the nearest N$’000 without decimal place;

» report the sum of the weighted positions of all time bands under the cumulative total for 12 months

column;

Table 1: Weighting factors per time band (second step in the calculation process)

Time-band Middle of Proxy of modified Assumed change Weighting
time-band duration in yield factor

Up to 1month 0.5 months 0.04 years 200 bp 0.08%

1 to 3 months 2 months 0.16 years 200 bp 0.32%

3 to 6 months 4.5 months 0.36 years 200 bp 0.72%

6 to 12 months | 9 months 0.71 years 200 bp 1.43%
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1to 2 years 1.5 years 1.38 years 200 bp 2.77%
2 to 3 years 2.5 years 2.25 years 200 bp 4.49%
3to 4 years 3.5 years 3.07 years 200 bp 6.14%
4to 5 years 4.5 years 3.85 years 200 bp 7.71%
5to 7 years 6 years 5.08 years 200 bp 10.15%
7 to 10 years 8.5 years 6.63 years 200 bp 13.26%
10 to 15 years 12.5 years 8.92 years 200 bp 17.84%
15 to 20 years 17.5 years 11.21 years 200 bp 22.43%
over 20 years 22.5 years 13.01 years 200 bp 26.03%
ltem 37 Total Qualifying Capital

Report the total capital base of the institution at the reporting date in line 37 under the cumulative total

column.

Iltem 38-40 Impact of economic value of Equity

Based on the relevant amounts reported in items 35 and 36 above, the reporting bank shall express the
impact on economic value as a percentage of total qualifying capital under this items for the twelve-month
period following the reporting month.

170




PART lll: RETURNS AND DIRECTIVES

C — HALF YEARLY SUBMISSIONS
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INVESTMENTS AND INTEREST HELD

1) BIR 150 - Investments and interest held

2) Directives and interpretation for the completion of investments and interest held return - BIR 150
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Insﬁtuﬁon:

Financial Year:

Start Date:

End Date:

INVESTMENT AND INTEREST HELD BIR 150
(Confidential and not available for inspection by the Public) (Half yearly)

Name of Banking Institution:
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF INVESTMENTS AND INTEREST
HELD RETURN (BIR 150)

1. PURPOSE

The purpose of this return form BIR 150 is to determine the details of investments and interest held in all

companies and associates, with the exception of companies bought in.

2. FREQUENCY

Half-yearly

3. INSTRUCTIONS

Details concerning companies bought in during a period of five years prior to the date of this return shall
not be shown on this form.  This form is to be accompanied by a detailed organogram reflecting all
investments and interest held in subsidiary companies, including companies bought in, and associates

as envisaged.

In the case of a subsidiary company, or an associate, that conducts business outside Namibia, the date
on which the Senior Manager: Bank Supervision’s approval of the investment or interest was acquired,
the nature of the business of such subsidiary company or associate and, in the latter instance, the country

in which the associate is operating shall be indicated under its name.

In the absence of market values, the valuation placed on an investment or interest by the directors shall

be indicated in column 5.
The attributable share of profits (or losses) of associates shall be in respect of the latest financial year-

end and shall be calculated in accordance with the provisions of the Statements of Generally Accepted

Accounting Practice, AC110.
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PART lll: RETURNS AND DIRECTIVES

D - YEARLY SUBMISSIONS
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BANK CHARGES AND FEES

1)

2)

BIR 130 - Bank charges and fees

Directives and interpretation for the completion of the bank charges and fees return - BIR 130
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[N ' nstitution:

Financial Year:

Start Date:

End Date:

BANK CHARGES AND FEES BIR 130
(Annually)

Opening of account

Client using facility for the first time

Closing of account

Withdraw als

Service fees

ATM transactions

Local - ATM

Withdraw al (per transaction)

Balance enquiry

Mini statement

Inter account transfer

Withdraw al (per transaction)

Balance enquiry

Mini statement

Inter account transfer

First issue of ATM card

Replacement of lost and/or damaged ATM card

Cheque books

Counter cheques (per cheque)

Returned cheques (for technical reasons)

Unpaid cheques (for lack of funds)

Referral fees (contacting customer to avoid dishonouring paper)

Special presentation of cheques

Encashment of cheques draw n on other banks

Stop payment of cheques

Transfer/payments

Stop orders (per transaction)

Additional are telegraphic and telex charges

Magtapes/debit orders

Stop payment

Swift

Telegraphic transfers (plus service fees)

Current account

Savings account

Transfers/Payments on “Self Service Terminal”

Cash deposit fees

Postdated cheques (per cheque

Deposit books

Stop payments (per payment)

Statements (monthly)

Copies of old statements (per statement)

Statements (provisional)

Search fee

Photocopies

Fax charges

Auditors certificates
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Opening of account
Minimum balance
Closing of account

Deposits

Cash

Cheques
Withdraw als

At teller with ATM card or withdraw al slip

At other branches
Savings ATM card
First issue of ATM card

Replacement of damaged and/or lost ATM card

Mini statement

Balance enquiry

Savings book
Replacement of lost book

Penalty interest (on the amount exceeding the arranged overdraft limit)

Overdraft notices/reminders

Annual review of facility

Commitment fees for overdrafts

Property guarantees (mortgage bond transfer)

Property valuations

Bond registration fee

e o eeeot _

Closed custody
Envelopes and boxes

Safe deposit lockers

Open custody

Additional holiday allow ance

Additional student allow ance

Additional maintenance allow ance

Attestation fees

Credit card endorsements

General

Incoming _

owas ———————— @ ———————————————————————

Bank draft
Mail transfer
Teletransmission fee

General

Advising commissions

Confirming commissions

General

Letters

Reminders
General
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE RETURN BANK CHARGES
AND FEES (BIR 130)

1. PURPOSE

The purpose of this return form BIR 130 is to ensure the disclosure of bank charges and fees are

displayed in a conspicuous place within each branch.

2. FREQUENCY

Yearly

3. INSTRUCTIONS

The return form BIR 130 shall be compiled in the format as prescribed above and shall be submitted

annually. Notwithstanding the annual notification, all banking institutions shall notify and inform the Bank

within two weeks of any changes in their fee structure taking place in between formal submission dates.
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SHAREHOLDING IN A BANKING INSTITUTION / CONTROLLING COMPANY

1) BIR 140 - Shareholding in a banking institution/controlling company

2) Directives and interpretation for the completion shareholding in a banking institution/ controlling
company - BIR 140
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Institution:

Financial Year:

Start Date:

End Date:

SHAREHOLDING IN BANKING INSTITUTIONS

(Confidential and not available for inspection by public)

(All amounts to be rounded off to the nearest N$'000)

(Annually / As-and-w hen)

181




DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF SHAREHOLDING IN A BANKING
INSTITUTION / CONTROLLING COMPANY RETURN (BIR 140)

1. PURPOSE

The purpose of this returns form BIR 140 is to obtain selected information in respect of domestic and

foreign shareholders.

2. FREQUENCY

Yearly

3. INSTRUCTIONS

The form BIR 140 shall be compiled in the format as prescribed by the Bank and submitted -

a) By a banking institution within 90 days of its registration;

b) By a controlling company within 90 days of its registration;

c) Annually thereafter as indicated above, in accordance with the requirements of section 20 of the
Act; and

d) Immediately after any change in shareholding structure of a banking institution.
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INTRA-GROUP EXPOSURES AND TRANSACTIONS

1) BCR - 009 - Intra-Group Exposures and Transactions Return

2) Directives and interpretation for the completion of the Intra-Group Exposures and Transactions
Return (BCR — 009)
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF INTRA-GROUP EXPOSURES AND
TRANSACTIONS RETURNS (BCR - 009: INTRA-GROUP EXPOSURES AND TRANSACTIONS)

1. PURPOSE

The purpose of this return is to report intra-group exposures and determine compliance with relevant

Determinations.

2. FREQUENCY

Semi--Annual

3. GENERAL GUIDELINES
The form BCR - 009 shall be completed on the basis of exposures to group entities.

4. INSTRUCTIONS

Report all facilities granted to affiliated companies, on a group level (borrower) basis. However, the
exposures shall be reported separately, that is, as per individual accounts granted to the counterparty
e.g. overdraft, term loan, preference share, etc. Report the gross commitments i.e. the level of intra-group
exposures and transactions, amount, nature and residual maturity of the commitments as indicated in

the Return. Intra-group exposures and transactions include at least the following:

Credit or a line of credit which either the parent grants to a subsidiary or one subsidiary makes available

to another subsidiary.

Intra-group cross shareholdings;

Trading operations whereby one group company deals with or on behalf of another group company;

Central management of short term liquidity within the conglomerate;

Guarantees and commitments provided to or received from other companies in the group; and The

provision of such services as pension arrangements to employees or directors.

e Select exposures to group wide shareholders, where applicable, and report the total amounts of

facilities granted to the substantial shareholders of the group. Provide the information relating to
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the on-balance sheet amount, nature of exposure (e.g. bankers acceptance, overdraft), type of
security, (e.g. Treasury Bills, mortgage bond), value of the security and the exposure as a
percentage of capital as indicated in the Return.

Select exposures to group wide directors, where applicable and report the total amounts of
facilities granted to the directors of the group on an individual account basis, that is, as per single
credit facility/individual accounts granted to the counterparty e.g. overdraft, term loan, preference
share, etc. Provide the information relating to the on-balance sheet amount, nature of exposure
(e.g. bankers acceptance, overdraft), type of security, (e.g. Treasury Bills, mortgage bonds), value

of the security and the exposure as a percentage of capital as indicated in the Return.

Select exposures to group wide directors’ companies, where applicable, and report the total
amounts of facilities granted to entities controlled by directors and related entities at individual
account level, that is, as per single credit facility/individual accounts granted to the counterparty
e.g. overdraft, term loan, preference share, etc. Provide the information relating to the on-balance
sheet amount, nature of exposure (e.g. bankers acceptance, overdraft), type of security, (e.g.
Treasury Bills, mortgage bond), value of the security and the exposure as a percentage of capital

as indicated in the Return.

Select exposures to executive directors of other banks, where applicable and report the total
amounts of facilities granted to entities controlled by directors of other banking institutions.
Provide the information relating to the on-balance sheet amount, nature of exposure (e.g. bankers
acceptance, overdraft), type of security, (e.g. Treasury Bills, mortgage bonds), value of the

security and the exposure as a percentage of capital as indicated in the Return.
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GROUP MEMBERS

1) BCR - 010 - Group Members Return
2) Directives and interpretation for the completion of the Group Members Return (BCR — 010)
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF GROUP MEMBERS RETURN (BCR
- 010: GROUP MEMBERS)

1. PURPOSE
The purpose of this return is to report group members and determine compliance with relevant

Determinations.

2. FREQUENCY
Semi--Annual

3. GENERAL GUIDELINES
The form BCR — 010 shall be completed on the basis of the entities in the group.

4. INSTRUCTIONS
Report all members in the banking group.

188




sanking Group:

Finanscial Year:

start Date:

End Da
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PART: RETURNS AND DIRECTIVES

E — AS AND WHEN SUBMISSIONS
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REPORT ON FRAUD AND OTHER ECONOMIC CRIME

1) BIR 190 (PART B) - Report on fraud and other economic crime

2) Directives and interpretation for the completion of the report on fraud and other economic crime
return - BIR 190 (PART B)
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Report on Fraud and Other Economic Crime BIR 190
(Confidential and not available for inspection by

the public)
PART B
(As and when)
Branch
Name:

(For individual amounts in excess of N$10,000)

1. Report number

2 .Date of

occurrence

3. Date of
detection

4. Amount

involved

a. Lost to date :

b. Recovered to
date:

c. Further
estimated recovery:

5 a. Name of 5 b. Principal 6. Modus operandi 7. Remedial action
company/person person (manner in which taken:
involved (victim): suspected or fraud/economic crime

charged: occurred):
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8. Features of
fraud/economic
crime:

(Please Tick)

Yes (=1)

No (=0)

8.1.
Manipulation/forgery
of negotiable

instruments

8.2. Forgery of
authorised

signatures

8.3. Manipulation of
accounting or other

bank records

8.4. ATM

computer fraud

8.5. Computer

related fraud

8.6. Fraud
committed with

insider assistance

8.7. Fraud
committed by

outsiders

8.8. Inadequate

internal controls

8.9. Failure to
adhere to bank's

procedures

8.10. Inadequate

supervision

8.11. Other

features :
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Note: Fraud shall include robberies, embezzlements and theft of assets.
The dates on these returns (pages 1-3) need to be completed in the format of a number, e.g.
2005/01/01 - (yyyy/month/day) should be entered as 20050101 - (yyyymonthday)
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE REPORT ON FRAUD
AND OTHER ECONOMIC CRIME (BIR 190: PART B)

1. PURPOSE

This return BIR 190 (PART B) is to obtain selected information in respect of fraud and other

economic crimes within reporting banking institutions.

2. FREQUENCY

This return is to be prepared and submitted as and when instance of such a nature occur.

3. INSTRUCTIONS

The return BIR 190 (PART B) shall be completed for an individual amount of more than N$10
000 in the format as prescribed above and submitted by all banking institution as and when
any fraudulent or criminal or any attempted fraudulent or criminal activity perpetrated against

and/or involving the reporting banking institutions.

Column

Number

4. AMOUNT INVOLVED

The total amount involved should be reported. This amount should correspond to the amounts

reported in the categories of lost to date and recovered to date.

(@) LOST TO DATE

Report all amounts lost to date due to any fraudulent or criminal activities or any attempted

fraudulent or criminal activities not yet recovered.

(b) RECOVERED TO DATE
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The item shall include amounts recovered.

(c) FURTHER ESTIMATED RECOVERY

Report a portion of the amounts lost to date that are estimated to be recovered in future.
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INFORMATION SECURITY INCIDENT REPORTING

1) BIR 301 (PARTA) - Information Security Incident Reporting

2) Directives and interpretation for the completion of the return on information security
incident reporting - BIR 301 (PART A)
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Institution:

Financial Year:

Start Date:

End Date:

Information Security Incident Reporting BIR 301
(Confidential and not available for inspection by the public) (Immediate)

PART A

Submit the information security incident report immediately after a incident(s) to the Director, Banking Supenvision Department. Attach the signed BSD 999.
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE RETURN ON
INFORMATION SECURITY INCIDENT REPORTING (BIR 301: PART A)

1. PURPOSE

The purpose of this return is to obtain information related to material or adverse information
security related incidents, including cyber incidents.

2. FREQUENCY

Immediate (as and when it happens) and Quarterly.

The banking institutions shall immediately, upon becoming aware of material information
security related incidents, inform the Director, Banking Supervision Department, though
telephone or otherwise.

The banking institution shall subsequently submit information related to the incident in a return
as issued by the Bank within 24 hours after detecting the incident or the next immediate
working day in case of weekends and public holidays. This information shall be furnished in
PART A (immediate) of the BIR 301 return. The banking institution shall provide subsequent
updates to the Bank on the incidents reported in PART A of the return as and when there are
changes to the current situation or as requested by the Bank.

3. INSTRUCTIONS

Detailed instructions relating to the completion of this return are furnished with reference to

the headings, column and item descriptions appearing on form BIR 301, as follows:

Heading; Column
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PART A - Immediate

3.1 Incident number (column A) — number incident in chronological order according to date

of occurrence

3.2 Date of incident (column B) — provide details of date of incident and discovery date of
incident if different from date of incident (DD/MM/YY).

3.3 Time of incident (column C) — provide details of time of incident and discovery time of
incident if different from time of incident (HH:MM).

3.4 Details of Incident (Chronological order of events) (column D) — provide detailed

description of the incident, including but not limited to the following:

i. The type (e.g. Denial of Service, malware, data breach, extortion) and cause

of the incident
ii. Status of incident (ongoing, contained, resolved or unknown)
iii. Duration of incident

iv. Escalation steps taken, including approvals sought on interim measures to

mitigate the event, and reasons for taking such measures

V. Stakeholders informed or involved
Vi. Critical system(s) or network(s) that is/are impacted
Vii. Various channels of communications involved
viii. Rationale on the decision/activation of business continuity plan (BCP) and/or

IT disaster recovery (DR).

3.5 Impact Assessment (column E) —report on the impact of the incident on the banking
institution and affected stakeholders, the following examples are given but are not

exhaustive:
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I. Business impact including availability of services — Treasury Services, Cash
Management, Trade Finance, Branches, ATMs, Internet Banking, Clearing and
Settlement activities etc.

ii. Stakeholders impact — affected retail/corporate customers, staff affected, affected

participants including operator, settlement institution and service providers etc.

iii. Financial and market impact — Trading activities, transaction volumes and values,
monetary losses, liquidity impact, bank run, withdrawal of funds etc.

iv. Reputational impact — how incident could affect reputation e.g. media coverage,
potential legal or regulatory infringement.

v. Regulatory and Legal impact.

3.6 Incident number (column A) — number incident in chronological order according to date

of occurrence

3.7 Nature of incident (column B) — provide details of the category that the incident is
classified as, non-material or material incident. Also indicating if the reported incident is new

or an update to a previously reported incident.

3.8 Date of incident (column C) — provide details of date of incident and discovery date of
incident if different from date of incident (DD/MM/YY).

3.9 Time of incident (column D) — provide details of time of incident and discovery time of

incident if different from time of incident (HH:MM).

3.10 Details of Incident (column E) — provide details of incidents both material and non-
material as outlined in section 3.3. Further, for material incidents, provide an update of
the information reported in PART A, column C, including but not limited to the

following:
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F — DAILY SUBMISSIONS
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INTRADAY LIQUIDITY

1) BIR 611 (PART A and B) - Intraday Liquidity

2) Directives and interpretation for the completion of the intraday liquidity return - BIR 611
(PART A and B)
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Institution:

Financial Year:

Business Date:

INTRADAY LIQUIDITY BIR 611A
(Confidential and not available for inspection by the public) (Daily)

(All amounts to be rounded off to the nearest N$'000)

Reporting month

Name of the large value payment system

Positive net cumulative position

Negative net cumulative position

Total - -
Of which:

Central bank reserves

Collateral pledged at the central bank
Collateral pledged at ancillary systems

Unencumbered liquid assets on a bank's balance sheet

Total credit lines available S =

Of which secured

Of which committed

Balances with other banks

wmlummaw N

Other
10 Gross payments sent
11 Gross payments received
12 Total value of time-specific obligations -
13 Throughout at 8:00
14 Throughout at 9:00
15 Throughout at 10:00
16 Throughout at 11:00
17 Throughout at 12:00
18 Throughout at 13:00
19 Throughout at 14:00
20 Throughout at 15:00
21 Throughout at 16:00
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Reporting month

Name of the correspondent bank

Positive net cumulative position

Negative net cumulative position

Total
Of which:
Balance with the correspondent bank

25 Total credit lines from the correspondent bank

Of which secured
Of which committed

26 Collateral pledged at the correspondent bank

27 Collateral pledged at the central bank

28 Unencumbered liquid assets on a bank's balance sheet
29 Central bank reserves

30 Balances with other banks

31 Other

Gross payment sent

Gross payment received

Total value of time-specific obligations

Reporting month |

Total gross value of payments made on behalf of
correspondent banking customers

Total value of credit lines extended to customers

Of which secured
Of which committed

Of which used at peak usage
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EINANCIAL MARKETS LIQUIDITY RETURN

BIR 611B
01-Jul-15 = - = - 0.00 NAD 0.00
02-Jul-15 = - = & 0.00 NAD 0.00
03-Jul-15 - - = 3 0.00 NAD 0.00
04-Jul-15 = - = - 0.00 NAD 0.00
05-Jul-15 = - = & 0.00 NAD 0.00
06-Jul-15 - - = 5 0.00 NAD 0.00
07-Jul-15 = - = - 0.00 NAD 0.00
08-Jul-15 = - = & 0.00 NAD 0.00
09-Jul-15 - - = 5 0.00 NAD 0.00
10-Jul-15 = - = - 0.00 NAD 0.00
11-Jul-15 = - = & 0.00 NAD 0.00
12-Jul-15 - - = 5 0.00 NAD 0.00
13-Jul-15 = - = - 0.00 NAD 0.00
14-Jul-15 = - = & 0.00 NAD 0.00
15-Jul-15 - - = 5 0.00 NAD 0.00
16-Jul-15 = - = - 0.00 NAD 0.00
17-Jul-15 = - = & 0.00 NAD 0.00
18-Jul-15 - - = 5 0.00 NAD 0.00
19-Jul-15 = - = - 0.00 NAD 0.00
20-Jul-15 = - = & 0.00 NAD 0.00
21-Jul-15 - - = 5 0.00 NAD 0.00
22-Jul-15 - - = 5 0.00 NAD 0.00
23-Jul-15 = - = - 0.00 NAD 0.00
24-Jul-15 = - = - 0.00 NAD 0.00
25-Jul-15 - - = 3 0.00 NAD 0.00
26-Jul-15 = - = - 0.00 NAD 0.00
27-Jul-15 = - = - 0.00 NAD 0.00
28-Jul-15 - - = 5 0.00 NAD 0.00
29-Jul-15 = - = - 0.00 NAD 0.00
30-Jul-15 = - = - 0.00 NAD 0.00
31-Jul-15 - - = 3 0.00 NAD 0.00
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DIRECTIVES AND INTERPRETATIONS FOR COMPLETION OF THE RETURN OF THE
INTRADAY LIQUIDITY RETURN (BIR 611)

1.

PURPOSE

The intraday liquidity return serves as a monitoring tool for the intraday liquidity management

of banking institutions.

2. FREQUENCY
The return should be submitted to the Bank on a daily basis, before 11h00 of the business

day succeeding the reporting period.

3.

GENERAL GUIDELINES

For the purpose of this document, the following definitions will apply to the terms stated below:

a)

b)

d)

Intraday Liquidity: funds which can be accessed during the business day, usually to

enable banks to make payments in real time;

Business Day: the opening hours of the large-value payment system (LVPS) or of
correspondent banking services during which a bank can receive and make payments

in a local jurisdiction;

Intraday Liquidity Risk: the risk that a bank fails to manage its intraday liquidity
effectively, which could leave it unable to meet a payment obligation at the time

expected, thereby affecting its own liquidity position and that of other parties.

Time-specific obligations: obligations which must be settled at a specific time within

the day or have an expected intraday settlement deadline.
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5.

4. INSTRUCTIONS

Instructions relating to the completion of this return are furnished, with reference to the
headings and item descriptions of line item numbers on the return form BIR 611, as follows:
Line item

No.

Table A: To be completed by direct participants in the payment and settlement system

The submitter will be prompted to choose a participant and the table to be compiled will pop

up.

Daily intraday liquidity usage
Positive net cumulative position
Report the largest and smallest positive net cumulative positions on the settlement account

for the day and the daily average of the positive net cumulative positions for the day.

Negative net cumulative position
Report the largest and smallest negative net cumulative positions on the settlement account

for the day and the daily average of the negative net cumulative positions for the day.

Available intraday liquidity at the start and end of business day
Central bank reserve
Report the opening and closing balances available on the central bank reserves account at

the start and end of business day, respectively.
Collateral pledged at the central bank
Report the opening and closing values of collateral pledged with the central bank at the start

and end of business day, respectively, which can be freely converted into intraday liquidity.

Collateral pledged at ancillary systems
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8.

9.

10.

11.

Report the opening and closing values of collateral pledged with ancillary systems? at the start

and end of business day, respectively, which can be freely converted into intraday liquidity.

Unencumbered liquid assets on a bank’s balance sheet
Report the opening and closing values of unencumbered assets on a bank’s balances sheet
at the start and end of business day, respectively, which can be freely converted into intraday

liquidity.

Total credit lines available
Of which secured:
Report the opening and closing values of secured credit lines available at the start and end of

business day that can be used for intraday settlement, respectively.

Of which committed:
Report the opening and closing values of committed credit lines® available at the start and end

of business day, respectively, which can be used for intraday settlement.

Balances with other banks
Report the opening and closing values of all balances held with other banks at the start and

end of business day, respectively, which can be used for intraday settlement.

Other
Report the opening and closing balance of payments received from other LVPS participants

and payments from ancillary systems at the start and end of business day, respectively.
Total Payments
Gross payments sent

Report the daily values for gross payments sent during the business day.

Gross payments received

Report the daily values for gross payments received during the business day.

Time Specific obligations

2 Ancillary systems include other payment systems such as retail payment systems, CLS, securities
settlement systems and central counterparties

3 Although uncommitted credit lines can be withdrawn in times of stress, such lines are an available
source of intraday liquidity in normal times
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12. Total value of time-specific obligations*
Calculate and report the total value of time-specific obligations that is settled during the

business day.

Intraday throughput (%)

13. Throughout within each hour
Report the daily average of the percentage of the outgoing payments, relative to total
payments, that settle by specific times during the day, by value within each hour of the

business day.

Table B: To be completed by banks that use correspondent banks

The submitter will be prompted to choose a participant and the table to be compiled will pop

up.

NB: Duplicate Table B according to the number of correspondent banks used by your banking

institution.

Daily intraday liquidity usage

22. Positive net cumulative position
Report the largest and smallest positive net cumulative positions on the correspondent
account for the day and the daily average of the positive net cumulative positions for the

day.

23. Negative net cumulative position
Report the largest and smallest negative net cumulative positions on the correspondent
account for the day and the daily average of the negative net cumulative positions for the
day.

Available intraday liquidity at the start and end of business day

24. Balance with the correspondent bank

4 These obligations include, for example, those for which there is a time-specific intraday deadline,
those required to settle positions in other payment and settlement systems, those related to market
activities and other payments critical to a bank’s business or reputation.
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Report the opening and closing balances available on the correspondent bank account at the

start and end of business day, respectively.

25.  Total credit lines from the correspondent bank

Of which is secured
Report the opening and closing values of secured credit lines available at the start and end

of business day, respectively, which can be used for intraday settlement.

Of which is committed
Report the opening and closing values of committed credit lines available at the start and

end of business day, respectively, which can be used for intraday settlement.

26. Collateral pledged at the correspondent bank
Report the opening and closing values of collateral pledged with the correspondent bank
at the start and end of business day, respectively, which can be freely converted into

intraday liquidity.

27. Collateral pledged at the central bank
Report the opening and closing values of collateral pledged with the central bank at the
start and end of business day, respectively, which can be freely converted into intraday

liquidity.

28. Unencumbered liquid assets on a bank's balance sheet
Report the opening and closing values of unencumbered assets on a bank’s balances sheet
at the start and end of business day, respectively, which can be freely converted into

intraday liquidity.

29. Central bank reserves
Report the opening and closing values of collateral pledged with the central bank at the
start and end of business day, respectively, which can be freely converted into intraday

liquidity.
30. Balances with other banks

Report the opening and closing values of all balances held with other banks at the start and

end of business day, respectively, which can be used for intraday settlement.
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31. Other
Report the opening and closing balance of payments received from other LVPS participants

and payments from ancillary systems at the start and end of business day, respectively.

Total Payments
32. Gross payments sent

Report the daily values for gross payments sent during the business day

33. Gross payments received

Report the daily values for gross payments received during the business day.

Time Specific obligations
34. Total value of time-specific obligations5
Calculate and report the total value of time-specific obligations that is settled during the

business day.

Table C: To be completed by banks that provides corresponding banking services

NB: Duplicate Table C according to the number of correspondent banking services provided

by your banking institution.

Value of payments made on behalf of correspondent banking customers
35. Total gross value of payments made on behalf of correspondent banking customers
Calculate and report the total value of payments made on behalf of all customers of

correspondent banking services on the business day.

Intraday credit lines extended to customers

36. Total value of credit lines extended to customers
Of which secured
Report the total intraday secured credit lines extended to customers during the business

day.

Of which committed

5 These obligations include, for example, those for which there is a time-specific intraday deadline,
those required to settle positions in other payment and settlement systems, those related to market
activities and other payments critical to a bank’s business or reputation.
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Report the total intraday committed credit lines extended to customers during the business

day.

Of which used at peak usage
Report the total intraday credit lines used at peak usage extended to customers during the

business day.

A. GUIDELINES FOR THE COMPLETION OF THE FINANCIAL MARKETS RETURN (BIR-
611 B)

A) Column 1. Borrowings from Bank of Namibia (7 day/REPO):
— The Banking institution should fill-in all daily closing amounts the Banking institution
may have borrowed from the Bank of Namibia for liquidity reasons (this amount should

include the 7-day and overnight repo)

B) Column 2. Lending to BON (Settlement account balance):
— The Banking institution should fill-in the amount on the settlement account or any

investments held with BON as at the close of each business day.

C) Column 3. Settlement account balance pledged for Liquid Asset requirement:
— The Banking institution should fill-in the portion (value) of the settlement account

that is pledged for Liquid asset requirement.
D) Column 4. Settlement account balance excluding balances pledged for Liquid Asset

requirement:

— Balance in Column 2 less Column 3
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E) Column 5. Net (Borrowings from)/ Lending’s to South African Banks:
— Daily Net amount of banking institution’s holdings or borrowing in South Africa (this

includes placement with parent company and any other counter parties).

F) Column 6. Total Net Borrowing/ Lending Position:

— Column 2 plus column 5

THE END
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